1. Ileanm

Tasu nponeaypa omnucBa OCHOBHMUTE IMPOLIECH, MPOTHYALIM B 3BEHOTO [0 YOBEILIKUTE pecypcu B
oOLIMHCKaTa aJAMUHUCTpalUs.

2. Onucanue Ha mponeca

MNpodecnoranHo passutue

ALMUHUCTPATUBHO 0GCNyXBaHe Ha nepcoHana —I




3. OTroBopHOCTH, H3MeHeHHe, A00HAMEHT

3a cra3BaHeTo U KOHTpOJIa Ha Ipoueca OTroBapsT
HpOMeHHTe B Ta3W OCHOBHA MpolLeaAypa CTaBaT CbC 3arnoBe€a Ha

Konwue ot tazu npouneaypa ce npeaocTaBs Ha BCUYKU OTrOBOPHH JIM1La, UMALH OTHOLIEHUE KbM npoueca.

3a noaabpKAHETO U U3MEHEHUATA Ha npoueaypara oTroBaps
1. Hean

Tasu npouenypa onucBa npoueca no niaHupase Ha TNepCoHalIa B OOLIMHCKATa aAMUHUCTPALIHSL.

2. Marpuua Ha NIpaBaTa H OTTOBOPHOCTHTE

JIBKHOCT, 3B€HO

JetinocT

[Inanupane Ha yMCIIEHOCTTA Ha MepCoHaa - OBLMHCKA
OTTOBOPHOCT

YTBbpXK/1aBaHe Ha CTPYKTypaTa Ha OOLIHHCKATA
aIMUHHMCTpauys ¢ pelierue Ha O6C

[Inanupane Ha cpencrsara 3a ®P3 B 06MHCKHS
OIO/DKET 3a ChOTBETHATA FONMHA

O —ocbuectaBa, C — cbriacysa, K - KOHTpOJHpa

3. Onmncanue Ha nponeca



Lnna-mpaue Ha nepcoHana

N

/ Yreuppoena
_YMCneHoCT Ha
\ MepcoHana - awp.




4. OTroBopHOCTH, H3MEHEHHE, A00HAMEHT

3a cria3BaHeTo U KOHTPOJIA Ha [IPOLIECa OTrOBapPST
[IpomeHuTe B Ta3H OCHOBHA NPOLIEYpa CTABAT ChC 3aMoBe] Ha

Konue ot Ta3u nporuexypa ce npenoctass Ha BCHUKH OTrOBOPHM JIMLA, MMALLK OTHOLIEHHE KbM MpOoLIeca.
3a N0AXbPKAHETO M U3MEHEHHSTA HA POLIEAypaTa oTroBaps
S. MMoxkymeHTauusi (CbObTCTBALIA BAIHAHH 10KYMEHTH)

IlatHo pa3nucanue
3aKoH 3a 1bpxkaBHus Gro1keT Ph
Pewenune na O6C 3a cTpykTypa M 4HCIeHOCT

1. Ileanm

Tasu npouenypa periamenTHpa H3BBPLIBAHETO Ha HabupaHe W MoaGOp Ha OGLIWHCKH CIyXHTENH U 00CyKBa
CIEeHUTE LIENIHU:

* OcbluecTBsBaHe Ha NIPHETaTa CTPATErHs  NONUTHKA 110 OTHOLICHHE HA Pa3BUTHETO Ha
HOBELIKHTE PECYPCH B OOLIMHCKATA aAMMHHCTPALHS

* [llpuBnnyane v HaeMaHe Ha NOAXOMALL NIEPCOHAN, KOHTO 1a OTroBaps Ha U3UCKBAHMATA HA
OOLIMHCKATa aMUHUCTPALUS

® MoTuBHpaHe Ha CIIY)KUTEINTE B OOIIMHCKATA aJIMUHUCTPALUS Ype3 MPENOCTaBIHE HA
Bb3MOXKHOCTH 32 IPOGECHOHAIHO PA3BUTHE H H3PACTBAHE B KapHepaTa

¢ Ontumu3auus Ha 1oaGOpa Ha MEPCoHaNa B OGLIMHCKATA aIMMHHMCTPALMS U Pa3XOJHUTeE 3a
Pa3BUTHETO My

® YCTaHOBsBaHe Ha yMPaBIIEHCKH CTAHAAPTH 110 OTHOLIEHHE Ha noabopa ¥ NOBUIIABAHETO HA
[IEpCOHaNA B OTAGHHUTE aIMUHUCTPATHBHY 3BEHA HA OGILMHCKATA AIMHHHCTDALIHS

¢ OOGBbp3paHe Ha 10160pa 1 H3PACTBAHE B KAPHEPA C OLEHKATA HA H3ITbIHEHHETO

OcurypsiBaHe Ha PO3PAaYHOCT U CIIPABEITHBOCT MpPH noa6opa U KapUEPHOTO U3PACTBAHE HA
CIY>XMTEINTe B OOIIMHCKATA aMUHHUCTPALHS

2. OCHOBHH NOHATHS

HaGupane [TpuBH4aHeTO Ha rpyNa NOTEHUMANHY CITYKHTENH 18 KAHIMIANCTBAT
3a JaneHa CBOOOAHA JUIBXKHOCT, B paMKHTE Ha OBILIMHCKATA
aIMHHUCTpALIHS.

Ilon6op IIpouec Ha u3bHMpaHe Ha MOAXOAAIUMS YOBEK OT Taka cdopmupanara
rpyna 3a nombJBaHe Ha CBOGOIHOTO MACTO.

Abp:KaBeH Cay:KuTe Jluue, koeTo Mo cuiaTa Ha aAMMHHCTPATHBEH aKT 3a Ha3HAYABAHE

3a€Ma IUIaT€Ha LIaTHa IJIbXHOCT B Abp)XaBHaTa aAMUHUCTpALUs U
rnoarnoMara opraH Ha Abp)XaBHaTa BJIaCT MPH OCBHIISCTBIBAHE Ha
HETOBUTE MPaBOMOLL U

3. Onmucanue Ha NpoNeypaTa H OTTOBOPHOCTHTE

3.1. MaTpuna Ha npaBaTa H OTTOBOPHOCTHTE



JIBKHOCT, 3BEHO Ko Ipsx | FO| Aam
3BeHO x| PPKO | P | MHHC Jluue
no ypc BOOM | M | TpaT | OCBLIECT
HoBew | o | Ten C | MBEH | BSIBALIO
KUTE o | Ha T | CIyX | mpeaBap
HefiHoCT pecype | | ATBXK UTEN | UTEJEH
7 HOCT KOHTPOJI
cus
Ta
OnpenensHe U3UCKBAHUSATA KbM KaHIUIATUTE 33
3aeMaHe Ha CBOOOAHATA ITbXKHOCT
B3emane Ha pelueHue 3a HauMHa Ha Ha3HAYaBaHe
[ToAroToBka Ha CIUCHK Ha CyXUTEIUTE, KOUTO
OTrOBapsAT Ha U3MCKBAHUATA
YBeIOMsIBaHE Ha CIIyXHMTEUTE OT CIIMCHKA
[lonyuaBaHe Ha MOTBBLPXKIEHHUE 3a ChrylacHe
JabxHOCT, 3B€HO Ko [Ipsaxk | FO| Anm
3BeHo uk | PPKO | p | uHHC | Jluue
no i~ BOAM | M | TpaT | ochbluecT
HoBew | <07 | Ten C | MBeH | BsBaLIO
KHTE Ha T | Clyx | mpexasap
JeiinocT pecype ;21 JUTBK UTEN | UTEJIEH
" HOCT KOHTPOJI
cust
Ta

IIpeHa3HauaBane no us. 82

l'IpezmoxceHHe 3a NNOBUIIABAHE B AJIbXXHOCT

[TonyyapaHe Ha MOMMEHHO NOTBBLPXKAEHNE 32
cbriacue

[Toaroroska Ha cnpaBka 3a NOTBbLPIAMIIH CITYXKUTEH

[poBexnane Ha chbecesBane 3a MpeLeHKa Ha
NpoQeCHOHAIIHUTE U 1E0BH KayecTBa

W360p Ha Hali-noaxoasu KaHauaaT

Usroresue Ha MOTHBHPAHO NPEAJIOKEHUE N0 opraHa
[10 HA3HA4YaBaHETO

HonbnHuTenHo chOece/1BaHe ¢ MpeanoxeHus
CITYXKHUTEJ

IIpeHa3HayaBane

ITonbaBaHe Ha [Tpunoxenue 1

UsroTssine Ha MMPOCKTO- 3a0BE]] C YCIOBUATA U
TEXHOJIOTUHYHUTE CTBIIKU Ha KOHKYpcCa

[Toanuceane Ha 3allOBE/ 3a MPOBEXKAaHE Ha KOHKYpC

[Ty6nvkyBane Ha oGsiBICHNE 32 KOHKYpC

npe}.IOCTaBSIHC Ha KaHAUJATUTE Ha JUIBbKHOCTHA
XapaKTEPUCTUKA 32 KOHKYpPCHATA AJIbXHOCT

[IpuemaHe Ha JOKYMEHTH

[Toanuceane Ha 3aroBE]l 3a CbCTaBAHE Ha KOHKYpPCHa
KOMUCHSA

Pasrnexane Ha JOKyMeHTUTe

Hy6nuKyBaHe Ha CIIUCBhKa C KaHOUJATUTe




[IpekpatsiBaHe Ha KOHKYPCHATa POLEAYpa

I'lonyanaHe Ha xanba ot HEAOMNMyCHATUs KaHauaaT

Pasrnexnane u NPOU3HACAHE 110 xanbara

YBenomsBaHe Ha KaHauaara

I'Ipoaexcnaﬂe Ha KOHKYPC 10 MOCOYEHHUs OT OpraHa 1no
Ha3Ha4aBaHECTO HA4YWH

I[onycxaﬂe JI0 HHTEPBIO Ha YCIICLIHO MPEACTaBUIIUTE
C€ KaHAuJaTHu

ITpoBexx1aHe Ha HHTEPBIO

Knacupane

YBenoMsiBaHEe HAa BCUYKH KaHOuaaTH

l'IpwanchaHe Ha CIIMCbKa KbM OpraHa 1o
Ha3sHa4YC€HUETO

l'lonyanaHe Ha Bb3paXXKCHHUE

[TpousHacsiHe mo BB3PAXKCHUETO

UsroTssHe Ha ITPOCEKTO 3amnoBea C yCJIOBUATA U
TEXHOJIOTMYHUTE CTHIIKK HAa KOHKYypca

[ToanucBaHe Ha 3anoBe 3a NPOBEXAaHe HAa KOHKYpPC

ObGsBsBaHEe Ha KOHKYypca ¢ My6JIHKyBaHe Ha 06sBa

[IpenocrapsHe Ha KaHAMAATHTE JTBKHOCTHA
XapaKTEPUCTHKA 32 KOHKYPCHATA JUTBKHOCT

IIpuemaHe Ha TOKyMEHTH

[Toxnmuceane Ha 3amnoBE] 3a CbCTaBAHE HA KOHKYpPCHA
KOMHUCHS

HOI[GOP Ha KaHJUAATUTE 10 JOKYMEHTH

M3roTesiHe Ha CTUCBK U IIPOTOKOJ C PE3y/ITATHTE OT
noabopa Ha KaHAUJATHTE 10 JOKYMEHTH

WHdopMupaHe Ha KaHAMOATHUTE

Ob6xanBaHe OT CTpaHa Ha HEJONYCHATUTE

IIaBaHe MOTHBHPAHO CTAHOBHUIIE OT FOPUCTH UIIHA
KOMHUCHATA

OxkoHuaTeNHO peleHHe OT CTpaHa Ha paboTonaTtens
3a JI0NyCKaHe 0 KOHKYpPC

[IpoBexxaaHe Ha KOHKYpPC

M360p Ha Hal-NoAX0As 1L KaHAuAAT

Wudopmupane Ha KaHAMAATHTE 32 PE3yITATHTE OT
NPOBEIEHUs] KOHKYPC

O - ocbuiecTssBa, C - cbriacysa, M -uadopmupa ce, K — KOHTposiupa, P — peinaga,

3.2. Onucanue HA mpoueca



Habupaxe u noa6op Ha AbpxasHM cnyxuTenu

Pewenue 3a Pewenue 3a

peHTeH - - -
2 — Sl




anoueaypa npy AonycHaT kaHauaaT

/ Ha3uauen 3a
" npLB NbT -
cnyxuren I R




Mpoueaypa npu HeponycHar kaHauaar j




Mpoueaypa npu peLLeHue 3a KOHKy peHTeH noabop —l

OO DO

R




4. VBenoMsBaHe Ha CIIyKUTEJIUTE
OT CIUCHKa

3BEHO YOBELLKH PECYpCH
YBEIOMSIBAT CIIY)KHUTEJIUTE OT
CTIIUCBKA, Y€ UMaT
NpeUIoKEeHUe 1a y4acTBaT B
KOHKYpEHTeH noadop 3a
CBOOOJHATA JIBKHOCT U B
KaKbB CPOK J1a U3pa3sT
CBOETO ChITIACHE 3@ YYacTHE

3BEHO YOBELIKHU
pecypcu

CHHCBK Ha CITy)KUTEJIUTE,
KOHTO OTTOBapAT Ha
U3UCKBaHHUATA

5. IlonyyaBaHe Ha NOUMEHHO
MOTBBPKAEHHUE 32 ChIylacue

Cnyxutenure, KoWTO ca
CBITIACHH MOTBBP)KAABAT, Y€
1€ yyacTBat B nogbopa

3BEHO YOBELIKHU
pecypcH uim

®dopmynsip 3a cbriacue

6. YTBBpKOaBaHe
NpEI0KEHUETO OT OpraHa fno

" Ha3HA4Y€HHUETO

OpraHbT 1O Ha3HAYEHHUETO
YTBbpXK/JaBa MpPeLI0KEHUETO
3a MOBMILIABAHE B 1JTbXXHOCT

Oprax no
Ha3Ha4YeHUETO

7. Ilpena3zHayaBane no 4. 82

AKO caMO eOWH CIyXHTel
NOTBBPAM  ChIJacHe  3a
y4dactie B monabopa, TOH ce
npeHa3Hayasa no 4i.82

[psk
PBKOBOJHTEI,
CBrJacyBaHO  C
KonTponupaus
PBKOBOJHTEI H
3BEHO  YOBELUKH

pecypcu

8. IToaroroBka Ha cripaBka 3a
MOTBBPIAWIIH CITYXKHTEN

AKo gABaMa WIM MOBeYe
CITYXKUTEH M3pa3sT Chrilacue
3a yyacTHe B KOHKYPEHTEH
noxdop ce MOArOTBsS CIpaBKa
3a ofuara oueHKka Ha
U3ITBJIHEHUETO U 33 OLIEHKHTE
N0 OTHEJTHUTE MOKA3aTeld OT
nociegHarta arecTauus,
NPUTEXKABAHUA paHT U ObaeL
MOTEHLMANl 3a pa3BUTHE Ha
CIY)KMTeNs, OTpa3eH BbB
(bopMmyJisipa 3a OLIEHKA.

3BEHO YOBELIKH
pecypcH uiu

CripaBka 3a NOTBbP AWM
CITYKHUTENH

9. IlpoBexnaHe Ha chOecenBaHe Ipekust pbkoBoauten | [psk

3a npeLeHKa Ha npoBexaa cbOecenBaHe C | PBKOBOAMTEI,

npodeCHOHAIHUTE U JEJIOBH KaHJIHMJATHTe, 3a Aa MPELEHH | ChbIIacyBaHO  C

KayecTBa npodecuoHanHuTe u | KonTponupamus
JIEJIOBUTE UM Ka4yecTBa PBKOBOAUTEN

10. U360p Ha Hal-MOAXOISL M3bop Ha Haii-moaxonsw | [Mpsk

KaHIuaaT KaHIMIAaT Bb3 OCHOBa Ha: | PBKOBOIMTEI,
obmara OLIEHKa Ha | CbrIacyBaHO  C
M3ITBJIHEHHETO U 3a oueHkuTe | KoHTponupaumus
MO OTJAETHUTE MOKA3aTeIH OT | PBKOBOIAUTEI

nocjieaHara aTecTrauus,




NIPUTEXKABAHUA PaHT U Obaeln
MOTEHUMaN 3a pa3BUTHE Ha
ClykuTens, cwpOecenBaHe 3a
npeLeHKa Ha
npodecHOHANHUTE KauecTBa

11. M3roTBsiHe Ha MOTUBHpPAHO H3rotBsHe Ha MOTHBHPAHO [psk
NpPEIIOKEHHUE 10 OpraHa no NpeUIOKEHHE N0 OpraHa Io PBKOBOJHTEI, IMpunoxxenue Ne 6 kbM ui1.
Ha3HauyaBaHETO Ha3HayaBaHE 3a IOBHIIaBaHE CBIJIaCyBaHO C 36, an. 4 na HYPACJIA
B JUTBXHOCT Ha oOummHcku | KoHtponupamms
CIIyXMTEN Cciel MpoBeIeH PBKOBOAMTE
KOHKYPEHTEH mondop Kato
ce nonbaBa [Ipunoxenue 6
kM HYPAJICHIA.
12. JlombnuuTenHo chbecenane ¢ | OpraHbT Mo  Ha3HauyaBaHe Oprax no
NPEATOKEHUS CITYKUTEI ¥Ma Bb3MOXKHOCT J1a TIpOBeJe Ha3HayaBaHe
JOMBJIHUTENHO ChOeceaBaHe
C MPEAJIOKEHUS KaHAUAAT
13. IpeHa3HauaBaHe Axo OpraHbT no Opran no 3anoBen 3a NpeHa3HayaBaHe
Ha3HayaBaHETO on06pu Ha3HayaBaHe
KaHIMIaTa ro MpeHa3HayaBa
CbC 3amoBel, aKo He Tro
ono6pu ce npoBexaa
KOHKYpC.
14. Tloarotoeka Ha u3uckBaHusTa | [Ipekus  pBKOBOOMTEN U [Ipsaxk
KbM KaHIMAATUTE 32 KOHKYpPC opraHa Mo  Ha3HayaBaHe PBKOBOIHTEN
MOArOTBAT U3UCKBAHHUATA KbM
KaHAMJIATHTe Opras no
Ha3HayaBaHe
15. TNonbnsane Ha [Tpunoxenune 1 | [loaroroska na Undopmanus [Mpsx
3a H3HUCKBaHUATA KBM PBKOBOAUTEN Hpm'[o)](eﬂne Ne 1 xbM yJ1. 4
U3ITBJIHUTENIS Ha Ha HITKJIC
KOHKypCHaTa [UIbXHOCT —
[punosxxenue 1 KbM | 3BEHO YOBELIKH
Hapen6ara 3a npoBexaaHe Ha pecypcu
KOHKYPCUTE 32 [IbpXKaBHH
CIIy)KMTEIH. 3BEHO YOBELIKH
pecypcH NOMbJIBa
TIPUJIOKEHHETO.
16. U3roTBsiHe Ha NPOEKTO- Ompenenst ce KOMOWHaUMsATA Ipsaxk HAPEJIBA 3a npoBexxaane
3aroBe] C yCIOBHATa U OT Ha4yMHH, 4pe3 KOHUTO ce PBKOBOJHTE, Ha KOHKYPCHUTE 3a
TEXHOJIOTHYHHUTE CTHIIKU Ha NpoBeKIa KOHKYpCa, KaTo Ce | ChIIACYBaHO C | IbPXKABHH CIIyXKUTEIH
KOHKypca 1Mar npeasui, nocoyenure B | Konrponupaums | ( HIIKJC)
un.24 Ha Hapen6ata HaunHu: PBKOBOAMTEN

1.peiiaBaHe Ha TeCT
2.nMcMeHa pa3paboTka 10
OMnpezeneHa TeMaTuKa
3.3amm'a Ha KOHLEenuus 3a
CTpaTeruyecko ynpaBjieHHe
4.MpaKTUYECKH U3IMHUT




3BEHO YOBELIKH  pECYpcH
HNOArOTBS 3amnoBen 3a | 3BeHO yoBeWIKM | 3anoBes 3a 0OsABABaHE Ha
o0siBABaHE Ha KOHKYpC, a pecypcu KOHKYpC
OpraHsT N0 Ha3HAaYaBaHETO
u3naBa
17. IoanucBaxe Ha 3anoBej 3a OpranbT no Ha3HayaBaHETO Opras no 3anoBen 3a NpoBexJaHe Ha
NPOBEKIaHe Ha KOHKYPC NOANMCBA  3amoBeaTa  3a Ha3HayaBaHe KOHKYpC

NPOBEXNaHe Ha KOHKYpC

18. ITy6nukyBaHe Ha 0GsBAEHHE
3a KOHKYpC

OnogecTsBaHeTO Ha
KOHKypca ce u3BbpLIBA B
€IMH LEHTPAJIeH MJIH MECTEH
€XeIHEBHUK U
€HOBPEMEHHO C TOBa B
perucTepa no ui. 61, an.l or
3akoHa 3a
aJIMUHHMCTpPALUATA.

OOsBNIEHHETO Ce MOCTaBsi W
Ha OOLIOJOCTBIIHO MSACTO, Ha
KOETO wEe ce o0gBABaT u
CIIUCBLIUTE WM JApYyru
CbOOLIEHHS BBB Bpb3KA C

3BEHO YOBELIKH
pecypcu

OGsBneHue 3a KOHKypC

KOHKYypca.
19. Ipenocrassxe Ha Ha xaumumatute wum ce | 3BeHO uyoBemKH JbxHOCTHA
KaHIMJATHTE Ha JUTbXKHOCTHA NpeaoCcTaBs IUTb)KHOCTHA pecypcu XapaKTepHCTHKa
XapaKTEepPUCTHKa XapaKTepHCTHKA 3a

KOHKYpCHaTa JIb>XXHOCT

20. ITpuemaHe Ha JOKYMEHTH 3BEHO YOBEWIKM pecypcH | 3BEHO YOBELIKH [Tpunosxerue Ne 2 kbMm u.
npuema NOAaJeHUTE pecypcu 17 na HITIKJIC
JNOKYMEHTH, KaTO 3asBJIEHHS,
NOMa/IEHH Cliel U3THYaHE Ha Jleknapauus 3a
CpOKa, MOCOYEH B 3aloBEATa obcrosTencTsa no 4.7, an.2
Ha oprasa, HE ce ot 3Cn
perucTpupar.
Konue ot nokymenru 3a
npuno6KTa 06pasoBaresHo-
KBaJIM()HKALIHOHHA CTEIeH;
Konue ot nokymenTu,
YAOCTOBEpPSIBAILH
npogecHOHANEH ONMT;
H3naBane Ha 3amoBen 3a
YUCJIEHOCTTa U MOMMEHHHUS Oprax no
21. Noanuceaxe Ha 3amoBes 3a CbCTaB Ha  KOHKypCHaTa Ha3HayaBaHe

CbCTaBsAHE Ha KOHKypCHa
KOMHUCHSA

KOMHMCHA.  3amoBeaTa  ce
MOATOTBS OT 3BEHO YOBELUKH

pecypcu.  UneHoBeTe  Ha
KOHKYpCHaTta KOMHUCHS
nojaBaT  JeKiapauds  3a

JIMIICAa Ha JIMYEH WHTEpPEC OT
NPOBEXKIAHETO HAa KOHKypca

3BEHO YOBELIKU
pecypcu

3anoBen 3a ChCTaBsHE Ha
KOHKYPCHa KOMHUCHS




M JIMnca Ha OTHOLUEHUA C

HAKOIro oT KaHaMaaTuTe,
KOHUTO nopaxnaar
OCHOBATC€JIHU CBbMHEHHUS B

HEroBara 6e3r1pnc1*pacmocn

22. PasrnexxaaHe Ha JOKYMEHTHTE

KOHKprHaTa KOMHCHA
pasriuexaa NOJIYYCHHUTE
JAOKYMEHTH OT KaHAMJATUTE U
CbCTaBsA MIPOTOKOJI 3a
AOMYCHATHUTE H
HEAONMYCHATUTE KaHAWAATH

Konkypcha
KOMHCHS

IMpunoxenue Ne 3 KkbM uj1.
20 na HITKJC

23. [1y6nukyBaHe Ha CIUCHKA C
KaHAMAATUTE

KonkypcHata KOMHCHS
NOArOTBS CHHUCBLM Ha
JIOMyCHATUTE u
HEJOMYCHAaTUTE KaHIWAATH,
KOMTO Ce€ TMOCTaBiAT Ha
OOLIOJOCTBIIHO  MSACTO  Ha
CEeIMHs J€H OT KpaiiHaTra gata
3a 1101aBaHe Ha JOKYMEHTHUTE

KonkypcHa
KOMHCHUS

IMpunoxenue Ne 3 kM 1.
20 na HITKJIC

24. IlpekparsBaHe Ha
KOHKYpPCHaTa MnpoLeaypa

Axko HsIMa JIOMyCHaTH
KaHAMOATH ce MpeKparssa
KOHKYpCHaTa npoueaypa

Konkypcua
KOMHCHS

25. TIlonyyaBaHe Ha xajiba OT
HEJIONYCHATHs KaHIUAAT

Bceku HemomycHaT kaHaMpat
MOX€ Ja nojanme xanbda 1o
opraHa no Ha3Ha4YaBaHETO B
3-nHeBeH CpOK oT
00sBABAHETO Ha CIIUCBHLUMUTE, B
KOATO Jla MOTHBHPA CBOMTE
Bb3paXKCHUS cpery
PELIEHHETO Ha KOHKYypCHara
komucus.XKanbara He crnupa
KOHKYpPCHAaTa IpoLeaypa.

KoHkypcHa
KOMHUCHS

XKanba ot HeponmycHaTus
KaHauaaT

26. PasrnexxiaHe U Mpou3HacsiHE
no xanbara

OpranbT No Ha3HAa4YaBAHETO
ce nmnpou3Hacs B 3-IHEBEH
CPOK OT HEHHOTO NOJiy4YaBaHe

Opran no
Ha3HayaBaHe

XKanba ot HemonycHarus
KaHOAMOAT

27. YBenomsBaHe Ha KaHAMIATa

Ako xanbata e HeomoOpeHa,

3BEHO YOBELIKH

XKanb6a ot HenomycHaTus

3BEHO  YOBEILUKH pecypcu pecypcu KaHauaaT
YBEIOMSBa KaHAUAATA

28. INpoBexaHe Ha KOHKYPC MO KonkypcHa KOMHCHS KonkypcHa

NIOCOYEHHs OT OpraHa 1o OpraHusdpa MNpPOBEXAAHETO KOMHCHS

Ha3HayaBaHETO HAUMH KOHKYypca

29. JlonyckaHe 0O HHTEPBIO Ha KOHKYpCBT  3amb/DKUTENIHO Konkypcha

YCIMEIHO NpeACTaBUITUTE Ce BKIIOYBA W HUHTepBlO. J[lo KOMHCHUS

KaHOUuOdaTHu

HHTEPBKO C€ a0myCckKaTr camo
KaHOAUOATHTE, KOHUTO Ca ce
NpEeaACTaBUIIA  YCIICIIHO Ha
INHCMEHAaTa 4acCT OT KOHKYypca.




30. IIpoBexknaHe Ha HHTEPBIO

Bcekn uneH or komucusTa
NpEeLEeHsABa KauyecTBaTa Ha
KaHOuJaTa Bb3 OCHOBAa Ha
HErOBUTE OTrOBOPH IO 5-
CTEMEHHA CKajJla W [MOMbJIBA
dbopmynsp CBIJIACHO
NPUIIOKEHHE 4 32 eKCNEPTHU
IUTbKHOCTH WJTH NPHIIOKEHHE
5 3a PBKOBOJHHUTE
JurbxkHOCTH KbM HITKJIC

Konkypcha
KOMHCHS

ITpunosxenue Ne 4 xbM u.
32 na HIIKJIC

[Mpunosxenue Ne 5 kbm u.
32 na HITIKAC

31. Knacupane

Bb3 ocHOBa Ha mpoBeneHus
KOHKYpPC, KOMUCHUSATa KIachpa
N0 TpHMa OT KaHAWAATHUTE,
MOJIyYHITH Hali-BUCOK
OKOHYATENIEeH  pe3yiaTaT u
MpeACTaBs Ha oOpraHa Io
Ha3HaYaBaHETO MPOTOKOJ —
npuyoxenue 6 or HITKJIC

Konkypcha
KOMHCHS

IMpunosxenue Ne 6 kbM u.
33 na HITIKJIC

32. YBenoMsBaHEe Ha BCHUKH
KaHOUJaTH

B emHocenMuyeH cpok ot
NPUKJIFOYBAaHE Ha KOHKypca
Ha BCEKM KaHOWmaT ce
u3npaiia  M3BJIE€YEHHE  OT
MPOTOKOJIA, OTpa3sBally
pe3yJTaTuTe

Konkypcha
KOMHCHUS

3BEHO YOBEILIKH
pecypcu

H3BnedeHue ot nporokona
C pe3ynTaTuTe

33. IlpuaBHKBaHe Ha CIIUCBKA
KbM OpraHa 1o Ha3Ha4eHHETO

Konkypcha KOMHCHS
NPUIBMKBA CIHCBKA KbM
opraHa 1o Ha3HayaBaHETO

Konkypcha
KOMHCHS

[Tpunoxexue Ne 6 kbM w1,
33 na HIIKIC

34. IlonyuaBaHe Ha Bb3paKeHHe

Bceku JAOMyCHAT KaHAMWIAT,
KOHTO HE € KJ1aCHpaH , MOXe
Ja noaane B CpoK OT 7 nHM OT
nojiy4yaBaHE€ Ha MPOTOKOJIa
BB3paXX€HUE [0 OpraHa Io
Ha3HayYaBaHe, B KOETO Ja
NOCOYHU MOTHBHUTE 3a CBOETO
HECBbITIaCHUE C MNpELEHKaTa Ha
KOMHUCHSTA.

Opran no
Ha3Ha4yaBaHe

Bw3paxeHue oT HekacupaH
KaHauaaT

35. IlpousHacsHe no
BB3PaXKEHHETO

OpransT Mo HasHauaBaHe ce
NpPOU3HAcs B 7-IAHEBEH CpOK,
KaTo  MOXe 1Oa mpHueMme
Bb3Pa)XXEHHETO 3a
OCHOBaTENHO WJIH Ja ro
OTXBBPJIH

Opran no
Ha3HayaBaHe

Bb3paxeHne oT Hekacupan
KaHauaaT

36. U3roTBsiHe Ha MPOEKTO
3ar0Be C yCIOBUATA U
TEXHOJIOTUMHUTE CTBIIKH Ha
KOHKYypca

3BEHO  UYOBEIUKH  pecypcH
U3TOTBS MPOEKT Ha 3aMoBex C
YCJIOBUATA KbM KaHIMIAaTHTE
U TEXHOJIOTHYHUTE CTBIKH Ha
KOHKypca

3BEHO YOBEILKHU
pecypcu unu

3anoBen 3a koHKypc no KT




37. Iloanuceade Ha 3amoBen 3a
MPOBEXKIaHE Ha KOHKYPC

OmnpenensHe Ha HauWHa 3a
NPOBEXKJaHE Ha KOHKYpPC H
TIOAMNKCBAHE Ha 3aMoBeaTa

OpraHs no
Ha3HayaBaHe

3anosen 3a koHKypc no KT

38. OGsBsBaHe Ha KOHKypca ¢
nyOnuKyBaHe Ha 00sBa

3BEHO YOBELIKH peCypcH
ycKa oOsBJIEHUE 338 KOHKYPC

3BEHO YOBELIKH
pecypcu uiu

Ob6sBneHHe 3a KOHKYPC

39. IlpenocrassiHe Ha
KaHIMOAaTHTE ATbXHOCTHA
XapaKTEePUCTHKA 32 KOHKypcHATa
JUTBXKHOCT

3BEHO HOBELIKM pecypcH
3all03HaBa KaHOUOATHTE C
JTbKHOCTHA XapaKTepPUCTUKA
3a KOHKYpCHaTa JUIbXHOCT

3BEHO YOBEILKH
pecypcH uiu

JInbxHOCTHA
XapaKTepPUCTHKA

40. IlpuemaHe Ha TOKYMEHTH

3BeHO
YOBEIIKH
pecypcH Hiu

41. INoanucBaHe Ha 3amoBe] 3a
ChCTaBsIHE HA KOHKYpCHA
KOMHUCHS

KoHkypchT ce mpoexiaa ot
KOMMCHS,  Ha3HayeHa  OT
OpraHa no HasHauaBaHe. B
KOMHCHATa C€  BKJIKOYBAT
CBOTBETHH CIIELHATIMCTH.

Opras no
Ha3zHayaBaHe

3anoBe] 3a ChCTaBAHE Ha
KOHKYPCHa KOMHCHSI

42. IonGop Ha KaHAUAATUTE 10
JOKYMEHTH

3BEHO YOBELIKH PECYPCH
NpaBy MbpBOHAYaJieH Moa6op
10 TOKYMEHTH

3BEHO YOBELIKH
pecypcu uiu

43. I3roTBsHEe HA CIUCHK U
IIPOTOKOJI C PE3YJITATUTE OT
noabopa Ha KaHAWAATHTE IO
JOKYMEHTH

3BEHO YOBELIKH  pecypcH
U3rOTBS CIHCBK c
pe3yaraTtute oT moabopa Ha
KaHIUJATHTE 110 JOKYMEHTH

3BEHO YOBELIKH
pecypcu uiu

ITpoTtokon ¢ pe3ynratute ot
noabopa Ha KaHAUAATUTE
10 J1OKYMEHTH

44. Undpopmupane Ha

3BEHO YOBEIUKH  pecypcH

VBenoMuTENHH MHUCMa

KaHIUIaTUTE YBEIOMsIBA KaHIUAATHTE Ype3 | 3BEHO YOBELIKU
YBEIOMUTENIHH MHCMa pecypcH uiu
B 7-nHeBeH  cpok ot
45. OGxanBaHe OT CTpaHa Ha CbOOILEHHUETO TE€ Morar jJa Opras no XKanba Bcrneacreue
HEJOMYCHATHTE HamnpaBAT Bb3paXKEHHE Mpen Ha3HauyaBaHe pe3ysTaTHTe OT KOHKypca
OpraHa 1o Ha3HayaBaHe,
00sIBUJI KOHKYpCa.
46. JlaBaHe MOTHBHPAHO KomucusTa unu 1opuct nasar Komucus CraHoBuILE
CTaHOBHILE OT FOPUCTH WK MOTHBUPAHO CTAHOBHILE I10
KOMHCHSTA JKayibara IOpuct
47. OKOHYATETHO PEIIEHHE OT OpraHsbT M0 Ha3HayaBaHE B 3-
cTpaHa Ha paboronarens 3a JIHEBEH CPOK OT MOJIyYyaBaHe OpraHs no
JIOMyCKaHe 0 KOHKYpC Ha BB3PAKEHHETO pelIaBa Ha3HayaBaHe
BBIIPOCA OKOHYATEJIHO.
48. IpoBexaaHe Ha KOHKYPC KonkypcHata KOMHCHS
NpoBekXAa  KOHKypca Mo Komucus
OOsIBEHUS] HAYHH.
49. U360p Ha Haii-110aX0 a1 Konkypchara KOMHCHS
KaHauaat OLICHsIBaA npod)ecuoua.nHaTa Komucus Hpo'r()](on 3a pe3yJTaTuTe
NOArOTOBKA M JpyrHTe OT MPOBEJIEH KOHKYPC

Kaue€CTBa Ha KaHIUIATUTE,
HEOOXOIMMH 33 3a€MaHETO Ha
AJBXKHOCTTA, U Kjlacupa caMo

YCIEIIHO U3IbpIKAIUTE
KOHKypca. 3a mpoBeaeHHs
KOHKYpC ce ChCTaBs

IIPOTOKOJI.




50. Undopmupane Ha PesynrateT OT KOHKypca ce
KaHIMIATUTE 3a Pe3yJTaTHUTE OT cboOlllaBa Ha y4acTBYBaJlUTe Komucus
NPOBENEHHUS KOHKYPC B HETO JIMLA B 3-HEBEH CPOK
OT MPOBEKAAHETO MY.

3. OnucaHHe HAa KOHTPOJIHTE

3.1,

3.2.

3.3.

KOHTPOJIEH JIUCT
OpnobpsiBam I'naBen
1 £:§ & N cekperap:
Ko Ha JOKYMEHTA: ......c.oouovviieineeeeeeeeeeee
(36ero,/ Ne no ped/ oama)
Kanaupar: ... Mpuen: ..o,
(ume, noonuc) (ume, noonuc)
OnucaHne Ha KOHTPOJHHTE JeHHOCTH

Ne HaumeHoBanue Hosauns oy mao OcHoBaHHe 3abeaexka

pasnucanue/ Kox no HKII

IIpoBepka 3a cLoTBeTCTBHE:
1.  KoMneTeHTHO /1 € THLETO, KOEeTOo npuema

AOKYMEHTUTE

2. TlpenocraBeHa JiM € Ha KaHAUIATa JUTHKHOCTHATA
XapaKTepUCTHKA 32 KOHKYPCHATA [UTbXKHOCT

3. IlpencraBeHo Jiv MUCMEHO 3asBIEHUE OT
KaHaunarta, ceriacHo [Ipunoxenue Ne2 kbm
yn.17 ot HITKJC

4. TlpencraBeHa M e AeKJIapauys OT KaHIWAATA
CbINIACHO W3MCKBaHMATa HAa 4i. 17, an. 2,. 107
HIIKIC (ume, noonuc)

5. TlpencraBenu i ca KOMKs OT JOKYMEHTH
CBbp3aHM C OOpasoBanue, KBanupukauwss u
MPaBOCMOCOOHOCT, HEOOXOAUMH 3a AJTBKHOCTTA (ume, noonuc)




6. TlpencraBeHu ju ca KOMHs OT T1OKYMEHTH,
YIOCTOBEPSABAILH MPOPECHOHATIEH OMMUT

7. TlpeacraseHu 1 ca ApYrH JOKYMEHTH CBBP3aHHU C
H3MCKBAaHHS KbM IIBKHOCTTA

8. PerucTpupaHo 1H € 3a9BIEHHETO C BXOAALL HOMeEp
U faTta

B Pe3yJITaT Ha U3BbPIICHUSA NPEABAPHTEIEH KOHTPOJI CYHTAM:

(ume, noonuc)

HATAS avissisissanseee

Jlnne ocbimecTBHIO
npeIBaPHTETHHS KOHTPOJI:

Cranosume Ha J{upexrop qupexnus “Yosemkn pecypeu”:

-~
1 £ -

eeeerssatteccettstssstnccnne

CrnennanucT 4yoBemkH pecypcu: D1 £: ) & e (ume, noonuc)
KOHTPOJIEH JIUCT
Ne

PLE: § 2 DN

Kox na KoHTposnsust amer: .....................

Ipuea: ...,
(ume, noonuc)
Onucanne Ha KOHTPOJHHTE JeliHOCT
Pa3zmep u
HaumeHoBaHue it
Ne TrEsnoc e Bb3Harpaxe- OcHoBaHue 3abesexka
b HHETO

Hponeplca 32 CbOTBETCTBHE:

ITIoOh —0oxT ok




(ume, noonuc)

e

2.

H

e

A (ume, noonuc)
a

3.

B

Pe€3yJTaT HAa H3BbPILICHHS NIPEABAPHTEJICH KOHTPOJ CYHTaAM:

D F:§ : Eno, aa He JIune ocbecTBABaIO
npeIBapHTeIeH KOHTPOJI:

«» CTaHOBHIIE HA :

CrneuuajHcT YOBEIKH pecypeH JATALcucecocsnsesesssessces (ume, noonuc)
@OPMAT HA /Tb’KHOCTHA XAPAKTEPHCTHKA
(3a pvK080OHU U eKchepmHu OTbIcHOCMU)

(HauMeHOBaHKe Ha aJIMMHUCTpALIUATA)
YTBBPUII:
(MMe, ITBKHOCT, MOATHUC)

AJIBXHOCTHA XAPAKTEPUCTHUKA
~ 3A TBXHOCTTA ...,

1. OBILIA HHOOPMAILMA
AMUHHCTpaLIKs
Otnen
Cekrop
Kateropus aaMuHucTpanus
[Tosuuusa B Enunuus knacugukarop
MuHuManeH paHr Wi rogrHl NpodecHOHaNeH ONHUT 33 3aeMaHe Ha JUThbKHOCTTA
JbxxHOCT

2. MSCTO HA JJTB)KHOCTTA B O AHU3BALUSITA (ITIOJYMHEHOCT)

3. OCHOBHA LIEJI HA UIBXHOCTTA



4, OBJIACTU HA IEMHOCT

5. IMTPEKU 3AABJDKEHK A
6. BB3JIAI'AHE U INTAHUPAHE HA PABOTATA
7. OTOI'OBOPHOCTH, CBbP3AHU C OPTAHU3ALIUATA HA

PABOTATA, YIIPABJIEHUE HA TTEPCOHAJIA U PECYPCUTE
8. B3MUMAHE HA PELLIEHUSA
9. KOHTAKTHU U MTPEJICTABUTEJIHU ®YHKIUU

10. 3HAHMA U OITUT, YMEHUS U KOMITIETEHTHOCTHU

[Tonyunx ex3eMIIsp OT ATbXHOCTHATA XaPaKTEPUCTHKA:
CIYXHUTEN (TPHTE UMEHA) c..vvevevererrrerererescecsceceeseeesene e
JlaTa Ha NOJTy4aBaHE Ha 3AMOBEMITA: .......eveveveeeeerereneennn.

IMogmuc: ............
[TpoeKTBT Ha JTBXKHOCTHATA XapaKTEPUCTHKA € CBIJIaCyBaH C:

UITOTBIILE s ciiiinms wamnns » nmans somcsrres wcn

MpunoxxeHne N2 1
KbM uyn. 4
Ha Hapepn6arta 3a nposexaaHe Ha KOHKypCUTE 3a AbpXaBHM cnyxurenu

NMHOOPMALINA 3A ANTBXXHOCTTA

3aA INTBXKHOCT ... e e e
(HauMeHoBaHM1e Ha [ATbXKHOCTTA)

AAMUHNCTPATUBHO SBEHO......vuiiiiiiiiiiiiiiiiiiieieensensetseeeeensennesnssnees
(HaMmeHoOBaHWe Ha 3BEHOTO)

1. MuHuUmanHu usucksaHus 3a 3aemaHe Ha ANbXKHOCTTA, MPEABUAEHW B HOPMATWUBHM
aKToBe:

- CTeneH Ha o6pa30oBaHueE .........

- NPOdECUOHANEH OMUT ............

3abenexka. I3UCKBaHMATa Ce nocouyBaT Bb3 OCHOBA Ha EAMHHMA Knacudukatop Ha



AMbXHOCTUTE B aAMUHUCTpaumsaTa.

2. CﬂeLl,VICbI/NHVI U3NCKBaHNA 3a 3aemaHe Ha [ONbXHOCTTa, npeasuaeHn B cneuunanHu
HOpPpMaTUBHN aKTOBeE:

3abenexka. lIsuckesaHusta 3a KOHKpeTHaTa ANbXHOCT Ce MnocoyBaT, B cnyyanm 4ye Te ca
pernameHTupaHu B HOpMaTUBEH akT.

MogezomBsa ce om pbkoBogumeass Ha agmuHucmpamuBHomo 3BeHo, B koemo e
cBobogHama gAbxHOCm.

3.



JONbAHUTENHN U3UCKBAHUA KbM W3MbAHUTENS Ha ANbXHOCTTA, OnpeaeneHn Bb3 OCHOBA Ha
KOMMETEeHTHOCTUTE, KOUTO ca Heobxooumu 3a €KCMNepTHU W1 pPbKOBOOHW [OSTbXXHOCTU B
aAMUHUCTpaumaTa:

a) KomnemenmHocm, cBbp3aHa ¢ nosHaBaHe u noa3BaHe pa He
Ha HopmamuBHU akmoBe

(pasbupaHe u nonssaHe Ha OCHOBHWUTE HOPMATUBHU aKTOBE npu
U3Nb/HeHMe Ha 3ajauuTe B PamKUTE Ha TasW OMbKHOCT, MO3HaBaHe Ha
cTparermata U UenWTe Ha agMUHUCTPaUMSTa M Ha CbOTBETHOTO
CTPYKTYPHO 3BEHO)

6) YnpaBaeHcka komMnemeHmHocm na He
(CnOCOGHOCT 3a CbOpMVIpaHe Ha uenun, nbruwa 3a TAXHOTO NOCTUraHe u .
o4yakBaHuU pe3yntatu; ymMeHusa 3a pasnpeneneHne Ha 3apgaynte B
pa6oTHaTa rpyna; Cnoco6HOCT 3a MOTUBUPAHE U Pa3BUTUE Ha YNeHOBEeTe
Ha ekuna)

8) OpeaHu3zayuoHHa komnemeHmHocm na He
(cnoco6HOCT 3a nnaHMpaHe U opraHusaMpaHe Ha AeliHocTTa U
ocurypsisaHe Ha U3NbMIHEHUETO Ha NPUOPUTETHU 3afauu; p33pa6OTBaHe
Ha anTepHaTuBHU peleHnsa u I'IOJJ.60p Ha ONTUManHOTO OT TAX Ha 6as3aTa
Ha pasnonaraemMuTe pecypcu U CPoKoBe)

2) KomyHukayuoHHa KomMnemeHmMHocm na He
(yMeHUs 3a M3roTesHE Ha [OKNaau W APYrv AOKYMEHTU, KOUTO NPaBUIHO
oTpassBar cuTyaumMsTa U ca B CbOTBETCTBUE C npasunata 3a
pa3paboTBaHe Ha OCHOBHUM MUCMEHU AOKYMEHTU, CMOCOBHOCT 3a
e(deKTUBHO YCTHO U3passBaHe npeq rpynu)

g) Komnemenmuocm 3a paboma ¢ nompe6umeau aa He
(nosHaBaHe Ha OCHOBHUTE rpynu n0Tpe6vrrenM Ha OenHoCTTa, KOATO ce
OCblluecTBABa B paMKUTE Ha Tasn [OAbXHOCT, CMNOCO6GHOCT Aa ce
06ACHABAT CMNOXHU peweHna n npasata Ha nOTpe6VITeJ'II/lTe ACHO U
Henpeny6eneHo)

e) KomniombpHa KkomnemeHmHocm aa He
(nosHaBaHe Ha OCHOBHUTE CODTYEPHU MPOAYKTU, KOUTO Ce M3Mon3sar B
npoueca Ha paboTa B paMKUTE Ha AMbXXHOCTTa)

Xx) Apyeau cneyuduyHu 3a gAbXXHOCMMA U 3a Aa He
agmuHucmpamuBHomo 3B8eHo u3uckBaHus

3abenexka. PbkoBoguTensit oTéensidaBa CbC 3HaK “x” nonetata “ga” unum “He”’ B
3aBMCUMOCT OT TOBa, Aann CbOTBETHATA KOMMETEHTHOCT CE U3UCKBA 3a ANTbXXHOCTTA.



Mpunoxexne Ne 2
Kbm un. 17, an. 1
Ha Hapep6ara 3a npoBexaaHe Ha KOHKYPCUTE 3a AbPXXaBHN CRYXUTENN

3AABJIEHNE 3A YYACTUE B KOHKYPC

3A ANMBXKHOCT ....iviiiiiiiiiiin e e
(HaMMeHOBaHUe Ha ATbXHOCTTA)

AAMUHUCTPATUBHO SBEHO.....uivuiiiiiiiiniiiieieeiieeieeseeesneeneeeessnssnsennens
(HauMeHOBaHMWe Ha 3BEHOTO)

NNYHA NHOOPMALLNSA

TpuTe umeHa Ha
KaHouparta

[laTta Ha pakgaHe

MscTo Ha pakpaHe

Anpec

TenedoH 3a KOHTaKTK

OBPA30OBATENHA NOArOTOBKA
Bug u cmeneH Ha 3aBbpweHo Bucwe o6pasoBaHue

O6pasoBatenHo-
HanmeHoBaHWe Ha BUCLLETO yuunuLie KBanMoukaumoH- CneumnanHocTt
Ha cTeneH




HonbAHumeaHa kBanugukayus

Tema/HanmeHoBaHue Ha Mepuon 1 mMAcTo Ha MonyyeHn aunnomu,
KBanMdpukaumMoHHaTa nporpama nposexaaHe ceptTudukat n
n KypcC YAOCTOBEpPEHUSA

3abenexka. Tyk ce nocousar KBanUGUKaLMOHHU NPOrPaMmn U KyPCOBE, KOUTO He
ca CbNpOBOAEHM C Npuao6mBaHe Ha 06pa3oBaTENHO-KBANMPUKALIMOHHA CTEMEH.

KomniombpHu ymeHus
MNocoueTe Kou copTyepHU NPOAYKTU Non3sarTe.

Yyxgu esuyu
MNocoueTe Bawarta camooLieHKa 3a CTeneHTa Ha NMMCMEHO 1 FOBOPUMO BRageeHe Ha
CbOTBETHUA UyXA €3UK, KaTo U3nonseare 5-cteneHHara ckana, Npu KosaTo "5" e Hal-BMCOKaTa

cTeneH. Ako nputexaesarte CepTI/Id)VIKaTVI U YAOCTOBEPEHUA 3a MOAroTtoBKa MO CbOTBETHUA
€3UK, oTbenexeTe rv B nocneaHaTa KosoHa.

Yyxam eaunum MNucmeHo | ToBopumo Avnnomu, ceptudukartu,
YAOCTOBEPEHUS

NPO®ECUOHANEH ONUT
Mocouete BCUUKK opraHu3auuMn, B KOUTO CTe paboTunu, KaTo 3arnoyHeTe C
nocneaHata, B KOATO paGOTVITe unu cte 6unn Ha pa6ota. [locouysatr ce u TPYyAOBU
aHraXx"uMeHTun, KaTo cBo6oaHa ﬂpOQ)GCVIﬂ n CaMOHaer.

OpraHusaumum, Mepuop HaumeHoBaHue Ha | OCHOBHM AENHOCTU 1
B KOWUTO CTe 3aemaHure OTrOBOPHOCTU
pa6oTunu ANTbXXHOCTU




I Mpoueaypa npu NOTBLPAMAM 2 UNW NOBEYE CIYXKUTENM

Opobpen
cnyxwuren ' «




HaGupane u noa6op Ha cnyxutenu no KT Bb3 0CHOBa Ha KOHKYPC

OO MO0







4. OTroBopHOCTH, H3MEHEHHE, A0DOHAMEHT
3a cra3BaHETO U KOHTpOJIa Ha Ipolieca OTrOBapsT:
[TpomMeHuTe B Ta3u OCHOBHA MpOLIEAYpa CTABAT ChC 3allOBE] HA

Komnue ot Tazu nmpoueaypa c€ nNpeaocTaBd Ha BCHYKH OTTOBOPHU JIMLA, UMAlld OTHOLIEHHE KbM Mpoleca.
OTFOBOpHI/lK 3a NOAABbPIKAHETO U UBMEHEHHUATA Ha NpoLeaypara: JjJbXHOCT

S. JlokyMeHTanus (CbI'bTCTBALIH BAJHIHH 10OKYMEHTH)

ChnbpTCTBALIY NIPOLEAYPH, MHCTPYKLUH U JOKYMEHTH Ca:
PU 03-02 PaGoTHa uHCTpYKLUS 32 HabUpaHe U MOAOOp Ha epcoHaia

HAPEJIBA 3a npoBesxiaHe Ha KOHKypcuTe 3a JbpxaBHu cnyxurend ( HITKIC);
Konexc Ha Tpyna

Ipunoxenue Ne 1 kM ui. 4 Ha HITKJIC — MHbopmaliys 3a AIbKHOCTTA;

IMpunoxenune Ne 2 kM uin. 17 Ha HIIKJIC — 3asiBneHue 3a y4acTie B KOHKYpPC;

IMpunoxenue Ne 3 kM ui. 20 Ha HITKJIC- [TpoTokoa 3a JOMYCHATUTE M HEAONYCHATUTE KaHIUJATHU 32
JUTBKHOCTTA;

[Tpunoxenne Ne 4 koM 4. 32 va HITKJIC — @opmynsp 3a npelieHka Ha KaHIUAATH OT HHTEPBIO 3a
€KCIIEPTHU JUTbXKHOCTH;

[Tpunoxenne Ne 5 kbM ui. 32 Ha HITKJIC — ®@opmynsp 3a npelieHka Ha KaHAXIATH OT HHTEPBIO 3a
PBKOBOJHH JITBXKHOCTH;

I[Tpunoxenue Ne 6 koM ui1. 33 Ha HITKJIC — @opmyisip 3a OKOHYATETHUTE PE3Y/ITATH HA KaHUIaTHUTE;

Ipunoxenue Ne 6 kpM ui. 36, an. 4 Ha HYPACJIA —[pensnoxeHue 3a MOBUIIABAHE B UTBKHOCT;

Hexnapanus 3a oocrostencraa 1o 4.7, ain.2 or 31Cx;

®dopmynsp 3a cbriiacue;

[IpennoxeHue Ha 3BEHO YOBELIKH PECYPCH;

CIuChK Ha CIIy)KUTETUTE, KOUTO OTIOBapAT Ha U3UCKBAHUATA;

CrpaBka 3a IOTBbPAUIIH CILY)KUTEINH;

3anoBes 3a IpeHa3HayaBaHe;

3anoBe] 3a NPOBEXAaHe Ha KOHKYPC;

OO6siBneHue 3a KOHKYpC

Konue ot nokymeHTH 3a npuaoduta o6pa3oBaTeHO-KBATUDUKALMOHHA CTETEH;

Komnue oT oKyMeHTH, yA0CTOBepABALIM MPOQECHOHAIEH OIHT;

3anoBe] 3a CbCTaBSHE HA KOHKYPCHA KOMHCHS;

Jekiapalys OT YWICHOBETE Ha KOMHCHUATA 3a JIMIICA Ha JIMYEH MHTEPEC OT MPOBEXKAAHETO Ha KOHKYpCa
JIMICa Ha OTHOLIEHUS C HAKOrO OT KaHAWJATUTE, KOUTO MOPaXJaT OCHOBATEIHH CbMHEHHS B HETOBaTa
0e3MpUCTPacTHOCT.;

JKanba ot HeqOMyCHATHS KaHIU/IAT;

HW3BnedeHne OT NPOTOKOJIa C Pe3yITaTUTE;

Bb3paxeHue OT HeKJIacHpaH KaHIWJAT;

3anosen 3a koHkypc no KT ;



Oo0siBneHue 3a KOHKYpC;

3anoBez 3a CbCTaBsHE Ha KOHKYPCHa KOMHUCHS;
[TpoTokosn ¢ pe3ynTaTuTe OT MoAdOpa MO AOKYMEHTH;

VBeIOMUTENHH NTUCMa

JKanbGa BcnencTBre pe3ynTaTuTe OT KOHKYpCa

CraHoBullE

[TpoTokos 3a pe3ynTaTuTe OT MPOBEAEH KOHKYPC
JIOK 03-02-01 KonTposeH aucT
JOK 03-02-02 KoHTposieH JTUuCcT

JOK 03-02-03 InbxHOCTHA XapaKTepUCTHKA

1. O6mn ycioBus

HaGupane u nogdop

Hacrosiara paGoTHa HHCTPYKLHA ONKCBA Mpolieca Mo HabupaHe u MOAGOpP Ha OOLIMHCKH CITY)KHTEJH.

2. Xox Ha nponeca H pasnpeacJCHue Ha 3abJXKCHHATA

IIpouec HeitHocT OTtroBopHuk JoKkyMeHTH
1. OnpenensHe u3uckBaHusATa | [IpekuaT ppKOBOAUTEN Ipsik JITBKHOCTHA
KbM KaHAMOATUTE 3a 3aEMaHe Ha | ONpenesisi OCHOBHUTE PBKOBOAMTEN
T
cBOOOHATA [UTBKHOCT U3UCKBaHUS KaHIUAATUTE RApURICPUCTEG
2. BzemaHe Ha pelieHUE 3a [To npennoxeHne Ha 3BEHOTO OpraH no [IpennoxeHue OT 3BEHO
HauMHa Ha Ha3Ha4yaBaHe no YOBELIKH pecypcH, | Ha3HAYaBaHETO | YOBELUKU PECYPCU HIIH

OpranbT No Ha3Ha4aBaHETO
pelaBa 1Mo KakbB HayMH LIe
ce rmpoBeae HabOHpaHETO —

Jal¥ 4Ype3 KOHKYpC WIH
KOHKYPEHTEH noadop
3. IIpennosxeHue 3a NOBULIABAHE 3BEHOTO o YOBEIIKU | 3BEHO YOBELUKU IIpunoxenue 6 kbM

B JUTBXKHOCT

pecypcH NOATOTBS CIUCHK OT
CITY)KUTEJIUTE, KOUTO
OTrOBapsT Ha M3UCKBaHHUATA
cnopen HYPACJIIA

pecypcH Wiu

HYPACIOA




l‘lpvmaraM cnenHUTe NOKYMEHTU:

PR - H MoanueC: ...
MpunoxeHne Ne 3
KbM un. 20, an. 3
Ha Hapen6ara 3a nposexpaaHe Ha KOHKYPCUTE 3a [AbpXKaBHU CRYXKUTENN

NPOTOKON
3a JonycHaTuTe U HeflonycHaTUTe KaHauAaTK

3 ONBMHOCTTA .vcovinivuniisissmiinisimmiinmennnneseonsnnsvssse
(HauMeHOBaHUe Ha [TbXHOCTTA)

B aAMUHUCTPATUBHO 3BEHO......ccvvuuieiiiiiiiiiieeiiieee e eeieeee e eesnneeesnns
(HaMMeHoBaHWe Ha 3BEHOTO)

. TABJINLIA 3A MPELIEHKA HA MPEOCTABEHUTE JOKYMEHTU OT KAHOMOATUTE

1. VIanckesaHn OKyMeHTM OT KaHAnuaaTUTe 3a [ANbXHOCTTA ChIMacHo 06sBaTa.

- Tyk ce nocoysar JOKyMEHTUTE, KOUTO CE U3UCKBAT OT KaHAUAATUTE CbIMACHO 06SBaTa -
AeKnapauus, Konus oT AOKYMEHTU 3a 06pa3oBaTeNHO-KBandpukaumoHHa cTeneH 1 ap.
2. VlanckBaHua KbM KayecTBaTa Ha KaHauMaaTUTe 3a ANbXHOCTTa CbIMacHo 06saBaTa.

- Tyk ce nocoysaTr MUHUMANHUTE U CrEUMPUYHUTE USUCKBAHUS, KOUTO Ca MOCOYEHU B
obsBata no peaa Ha un. 13, an. 1 U Ha KOUTO TpsiGBa Aa OTroBaps KaHAMAATbLT, 3a Aa Gbae
AONyCHAaT [0 KOHKypca.

MpeacTaBeHu nu YaocTtoeepsiBar nu

ca BCUYKU npeacTaBeHnTe AOKYMEHTU
Vime, npesume u
damns Ha [OKYMEHTMU, CbOTBETCTBUE Ha KaHauaaTa ¢ OcHoBaHue 3a
Mun
KouTo ce 06ABEHUTE MUHUMASTHUA 1 HenonyckaHe
KaHaupaTa

n3mnckeart cnopen cneunmduyHn U3NCKBaHNSA 3a

o6sgara’ ANbXHOCTTA 2

Rl Rl A




'Ha cbotBeTHMS pep Cpeuly uMeTo Ha KaHauparta, YMUTO MNPeacTaBeHW OOKYMEHTU
CbOTBETCTBAT Ha U3NCKBaHWUTe B 06siBaTa, Ce 3anucea “aa”. Ha CboTBETHUS pen cpelly UMEeTo
Ha KaHauaaTa, YMMTo NpeacTaBeHn AOKYMEHTU HEe CbOTBETCTBAT Ha U3UCKBaHUTE B 061BaTa, B
Tabnuuara ce nocoysa KOHKPETHO KOW JOKYMEHTU He CbOTBETCTBAT Ha 068BaTa UnW NUNCBaT.

*Ha cbOTBETHMS pe; cpelly MMETO Ha KaHauaata, uYuuTo NpeacTtaBeHn [OKYMEHTU
ynocToBepaBar U3MbIHEHMETO Ha U3UCKBaHUATA 3a 3aeMaHeTo Ha ATbXHOCTTa, Ce 3anucea
‘na”. Ha cbOTBETHUS ped Cpelly UMETO Ha KaHAaudaTa, YnnuTo npeacTaBeHn AOKYMEHTU He
yAOCTOBEPABAT U3MbHEHNETO Ha U3UCKBAHUATa 3a 3aeMaHEeTO Ha AUTbXHOCTTa, B Tabnuuara
Ce noco4sa KOHKPETHO KO U3UCKBaHWA He ca yaOCTOBEPEHM.

Il. Bb3 OCHOBA HA MNMPELIEHKATA KOHKYPCHATA KOMUCWS PELLW:
a) [lonycka 10 KOHKYPC CrefHuUTe KaHaMaaTu:

A A

............. OT ........4aca B crpagarta Ha
MNocoueHute kaHaupaTy Tps6Ba na ce ABAT Ha ......... OT ....... 4Yaca B crpagarta Ha
........................... 3a pasBuBaHe Ha NUCMeHa pa3paboTka no ........................... TEeMaTUKa.

= =t R
KoHuenuusaTa Tpséea aa ce npeactasu Ao ......... [37- - || -
MNocoyeHuTe kaHaupaTV TPA6Ba Aa Ce ABAT Ha .............

OT wovvveveiieeieens yaca B Crpafata Ha .........cccccee...... 3a npoBeXaaHe Ha NpaKkTUYecKu Usnur.

3abenexka. Tekcmbm ce nonbABa B 3aBucumocm om u3bpaHus HayuH 3a
npoBe)kgaHe Ha KOHKypca.

6) He ce ponyckat 10 KOHKYpPC CleaHuTe KaHauaaTu:

me, npesume u pamunus OcHoBaHue 3a HeaonyckaHe




Moanucu Ha yneHoseTe Ha KOHKypCHaTta KoMmucus:

AN

A -

MpunoxeHne Ne 4
KbM un. 32, an. 3
Ha Hapepn6ara 3a nposexaaHe Ha KOHKYpCUTE 3a iIbpXXaBHU CRYyXUTenu

OOPMYJIAP 3A MPELIEHKA HA KAHOMOATW OT NHTEPBIO
3A EKCNEPTHN ONMbXHOCTU

YneHoBeTe Ha KOHKypCHaTa KOMUCUS NONbABAT TO3U $opmMynsp 3a BCEKM OT UHTepBIOMpaHUTe

KaHgupartu.
HaumeHoBaHue Ha
Vime, npesume u pamunus Ha
ANbXHOCTTA, 3a KOATO MNoanuc Ha kaHampaTa
KaHouparta
KaHoupartcTea

YneH Ha KOHKypcHaTa Komucus:
(VIme, npesnme u damunus)

Kputepun 3a npeueHka Ha kaHampatute Pesynrar

1. KOMI'IeTeHTHOCT, CBbp3aHa C no3HaBaHe N Non3eaHe Ha HOpMaTuBHU
akKToBe

2. OpI'aHI/ISaLlVIOHHa KOMMNETEHTHOCT

3. KOMyHUKaLMOHHA KOMNETEHTHOCT

4. KOMNeTeHTHOCT OTHOCHO MPOMEHUTE 1 YNPaBReHUeTo UM

5. KomneTeHTHOCT npu pa6oTa ¢ noTpeéutenu

6. KomnioTbpHa KOMNEeTeHTHOCT




Apyru - No pelieHne Ha KOHKypcHaTa KOMUCUS
O6w, pesynrar:

3abenexku:

1. MNpeueHkaTa ce u3BbpLUBa NO 5-CTENEHHa ckana:
5 — HanNbNHO OTroBaps Ha U3UCKBaHUsATA 3a ANTbXXHOCTTA;
4 — B ronsiMa cTeneH oTroBaps Ha U3UCKBaHusATa 3a QJTbXKHOCTTA;
3 — B cpefHa CTeneH oTroBapsa Ha U3UCKBaHMsATa 3a ANbXHOCTTA;
2 — B Masika CTeneH oTroBaps Ha U3UCKBaHUATA 3a ANbXHOCTTA,;
1 — He oTroBapsa Ha U3NUCKBaHUATa 3a A/TbXXHOCTTA.

2. [peau MHTEpBIOTO KaHauaaTUTe ce NOANUCBaT Ha dopmynspa.

3. Korato WHTEPBIOTO Ce MpoBexpga Cled TecT, obxpaliall, npoBepka Ha CcTeneHta Ha
Nno3HaBaHe Ha CbOTBETHUTE HOPMAaTUBHU aKTOBE U aaMUHUCTpaLUATa, KOHKypcHaTa KoMucus

MOXE [a B3eMe pelleHne fa He ce AaBa OueHKa Nno Kputepui "KOMNETEHTHOCT, CBbp3aHa C
nosHaeaHe ¥ Non3BaHe Ha HOPMaTUBHU aKToBE".

4. 1o npeueHka Ha KOHKypCHaTta KOMUCUA MOXXe fila Ce B3eMe peLleHne kKaHauaaTuTe na He ce

npeueHaBaTt Nno HAKOW OT KpuUTepuute, akoO CbOTBeTHaTa KOMMETEHTHOCT He Ce U3UCKBa 3a
ONbXXHOCTTA.

MpunoxeHne Ne 5

KbM uyn. 32, an. 3
Ha Hapen6ata 3a npoeexaaHe Ha KOHKYPCUTE 3a ObpXKaBHU CNYXXUTeNu

OOPMYNAP 3A NPELIEEHKA HA KAHOAWAATWU OT WHTEPBIO
3A PbKOBOAHN AJTbXKHOCTWN

UneHoBeTe Ha KOHKYpCHaTta KOMuUcua nonvneaTt TO3U ¢opMynﬂp 3a BCEKU OT UHTepBlONpaHUTe

KaHamaaTu
Nme, npesume n pamunus Ha HaumeHoBaHue Ha MNoanuc Ha kaHaupaTta
KaHauparta LANbXHOCTTA, 3a KOATO
KaHaupaTcTea

UneH Ha KOHKypcHaTa KOMUCUS:

(me, npe3ume u pamunus)



Kputepun 3a npeueHka Ha KaHaupartute Pesynrar
1. YnpaBneHcka KOMNETEHTHOCT

2. KomneTteHTHOCT, CBbp3aHa C MNO3HaBaHe W Non3BaHe Ha
HOPMAaTUBHW aKTOBE

3. KOMyHMKaLMOHHa KOMMETEHTHOCT

4. KOMNETeHTHOCT OTHOCHO NMPOMEHUTE U YNpaBeHUETO UM
5. KomneTeHTHOCT npu paboTa ¢ noTpesuten

6. KomnioTbpHa KOMMNETEHTHOCT

[pyru — No pelieHne Ha KomucusTa

O6w, pesynrar:

3abenexku:

1. MNpeueHaBaHeETO ce U3BbpLUBa MO 5-CTENEHHA cKana:
5 — HaNbMHO OTroBaps Ha U3NCKBaHUATa 3a ATbXXHOCTTA,
4 — B ronsima CTeneH oTroBaps Ha U3UCKBaHUATa 3a AJTbXXHOCTTa;
3 — B cpefHa cTeneH oTroBapsa Ha U3UCKBaHUsATa 3a ANbXHOCTTA,
2 — B Masnka cTeneH OTroBaps Ha U3uckKBaHuATa 3a ANTbXXHOCTTA,;
1 — He OTroBaps Ha U3uckKBaHuATa 3a ATbXKHOCTTA.

2. Mpean MHTEPBIOTO KaHauJaTuTe ce Noanucear Ha Gopmynspa.

3. KoraTo MHTEPBIOTO Ce MpoBexaa Cfied TecT 3a NpoBepka Ha CTeneHTa Ha nosHaBaHe Ha
CbOTBETHWUTE HOPMATUBHW aKTOBE M aAMUHUCTpaLMATa, KOHKypcHaTa KOMUCUS MOXKe fia B3eme
pelleHne Aa He ce JaBa OUEHKa no Kputepun "KOMNETeHTHOCT, CBbp3aHa C Mo3HaBaHe U
nonssaHe Ha HOpPMaTUBHW akToBe".

4. Mo npeLeHKa Ha KOHKypcHaTa KOMUCUA MOXXe Aa Ce B3eME peLleHne KaHaunaaTtute aa He ce
npeueHaABaT No HAKOWU OT KpuUTepuute, ako CbOTBETHaTa KOMMNETEeHTHOCT He Ce U3UCKBa 3a
ANbXHOCTTA.

MpunoxeHne N2 6
KbMm uyn. 33, an. 2
Ha Hapen6arta 3a npoBexaaHe Ha KOHKYpCUTE 3a AbpXKaBHU CNyXXuTtenu

dOPMYNAP 3A OKOHYATENIHUTE PE3YJITATU HA KAHONOATUTE



DopmynsipbT ce nonbnBa ¢ pesynTatuTe, NONyYeHN NPU NPOBEXAAHe Ha KOHKypca no
U36paHna HauMH U NPU UHTEPBIOTO

3a noBUlWaBaHe B JTbXHOCT

(HauMeHoBaHWe Ha CTPYKTYPHOTO 3BEHO)

Vwme, npeaume un Pesynrar ot Koeodu- Pesynrar ot Koeodu- OkoHua-
damunus Ha HauunHa no LUMEHT WHTEPBIOTO UMeHT TeneH
KaHauaarta un. 24 pesynrar
"
2,
3.
4,
Moanucuy Ha UneHoBETE Ha KOHKYPCHaTa KOMUCUS:
1.
2.
3.
4,
5.
Jara:
MpunoxeHue Ne 6
KbM un. 36, an. 4
(Hoso, 1B, 6p. 6 oT 2004 r.)
NPEANOXEHUE

Ce npoeefe KOHKYpPEeHTEeH ﬂOﬂ,GOp MEXAY CNnyXuTenute, KOUTO OTroBapsiT Ha ycnoeuaTa 3a

3aemMaHe Ha ANBXHOCTTa U ca U3pasunum cbrnacue 3a HeMHOTO 3aeMaHe:

Uwme, npesume
n chbamunus

O6wa oueHka
OT NOCNeAHOTO

OueHku no OTAEeNnHUTE nokasartenu oT PaHr
nocnegHoTo atecTupaHe

bvaewy
noTteHymnan




aTecTupaHe 1 2 3
CTENeH Ha  |CTeneH Ha KOMNETEHTHOCTY
U3NbNHEHWE |M3NbBIIHEHMUE
Ha uenute |Ha npekuTe

3a4bMKEHNs

wN|=

[ara:

Mognuc:
(HenocpeACTBEH PLKOBOAUTEN HA aAMUHUCTPATUBHOTO 3BEHO)

Moanuc:
(koHTponupaly pbkoBOAUTEN)

1. Lean

Tasu npoueaypa per;iaMeHTHpa yCloBUATA ¥ Pefia 38 Ha3HaYaBaHe Ha OOIIMHCKH CITyKUTEl.

[Tpu 3aemane Ha obwmHCKa cayx06a He ce IOMYCKAT AHCKPUMUHALMS, IPUBUJIETHH HIH OrpAHUYEHHS,
OCHOBaHM Ha paca, HAPOJHOCT, ETHHYECKA NPUHAJIKHOCT, MOJ, MPOU3XOA, PENUTrHs, yOexIeHHs,
YIEHYBaHe B TOJIMTHYECKH, CHHIAMKAJIHM M JPYrH OOIIECTBEHH OpraHM3alUd WM JBHXKCHHS, JIMYHO,
00LIECTBEHO ¥ MMYIIECTBEHO MOJIOKEHHUE.

2. OCHOBHHM NOHAATHS

HaznauaBane AKTbT, C KOMTO JIMLIETO BCTHIIBA B HCHSGI/Ipa’I‘eJ’lHa JIIBXKHOCT
Il'bp)l(aBeH CJIYIKHTEJ HHHe, KO€TO IO CHJaTa Ha aJMMHHUCTPAaTHUBEH aKT 3a Ha3zHayaBaHE
3a€Ma IUIaT€Ha LaTHa AJbXXHOCT B AbpXaBHaTa aMUHHUCTpaLUs U



foArnoMara opraH Ha [bp)XKaBHaTa BJAcT NpPH OCBLIECTBABAHE Ha
HErOBHUTE NMNPaBOMOLLIUSA

3. OnmucaHHe Ha MPONEAYpPaTa H OTTOBOPHOCTHTE

3.1. MaTpuna Ha npaBaTa H OTTOBOPHOCTHTE

JabKHOCT, 3BEHO
[Tpsik

PBKOBOJ
UTe 10
JUTBKHOC

Heiinoct a

Ha3nauaBaHe Ha HOB IbpP’KaBeH CIYKHTEJ
[TonyyaBaHe Ha 3asBJEHHE OT KaHIUIATa
M3naBaHe Ha aIMUHUCTPATHBEH aKT 3a
Ha3HayaBaHe

[TonaBaHe Ha yBelOMJIEHHUE 3a CKIIIOYEH
jorosop B HATI

BpbuBaHe Ha akTa cpelly NOAMNUC Ha
Ha3HAYEHOTO JIHLE

[Tonarane Ha KjeTBa OT OOLIMHCKUS CILYXKUTEN
OTMeHsIHE Ha aKTa 3a Ha3HayaBaHe
OnpepessiHe HA HOB CPOK 3a BCThIIBaHE
JleknapupaHe Ha UIMYLIECTBEHOTO ChCTOSIHHE
OT Ha3HAYEHUS CIYKUTEI

[TocTenBaHe Ha ciyx06a

[TombiBaHe Ha AeKiapalus 3a NOCThIIBAHE 32
ITbPBH BT Ha IbpXKaBHA ci1yxk06a

W3 naBaHe Ha ciy)xeOHa KHIKKA

[IpuemaHne Ha ciyxebHa KHHXKKa
ChxpaHsiBaHe Ha cly)keOHaTa KHIXKKA
Cb3naBaHe Ha Cl1y:ke0HO JocHe
Ha3nauaBaHe Ha HOB ciayxnuTes no KT
[MpenocTaBsiHe Ha JOKYMEHTH 3a CKIIOUBaHe
Ha JIOrOBOp

JabikHOCT, 3B€HO
[Tpsik

PBKOBOI
UTEJ 1o
JUTBXKHOC

. TTa
Jeiinoct

[ToanmucBaHe Ha JOroBOP

[ToanucBaHe Ha ATbKHOCTHA XapaKTEPUCTHKA
[TonaBane B HAII yBegomiieHue 3a CKIIOYEH
JIOTOBOP

KanauaarsT nosnyuyaBa Konue ot
yBenomsienueTo 10 HAIT




KanaunateT nocrenpa Ha paboTa ¥ ToBa ce
YJIOCTOBEpSIBA C MOAIKC

O —ocsbectssisa, C - chriacysa, M -undopmupa ce, K — kontponupa, P — peiasa

3.2. Onucanue Ha npoueca



HasHavyaBaHe Ha HOB AbpXaBeH
cnyxuten

NI I

Monoxena
KkneTsa u
BCTBbNBaHe B...

HEBCTLNBaHe...




MocTbnBaHe Ha cnyx6a

A
~ HasHaueH 3a




I HasHauaBaHe Ha HoB cnyxuten no KT

4. OTroBOpHOCTH, H3MEHEHHE, A0OHAMEHT



3a cria3BaHeTo U KOHTPOJIa Ha MPOLEca OTrOBaAPAT
[IpomMeHHTE B Ta3H OCHOBHA MPOLIEAYpa CTABAT CbC 3aM0BE] Ha .

Konue ot Taszu nponeaypa c€ np€aocTaBsi Ha BCHYKU OTTOBOPHHU JIMLA, UMAIlM OTHOLIEHUE KbM IpolLeca.

3a noaabpKaHETO U U3MEHEHUATA Ha NpolielypaTa OTroBaps
5. JlokyMeHTanus (CbI'bTCTBALLH BaJIHIHH JOKYMEHTH)

ChIbTCTBALIM MPOLEAYPH, MHCTPYKLMH ¥ JOKYMEHTH ca:

PU 03-03 “Habupane u noadop Ha nepcoHana”

Konexc na Tpyna

HAPEJIBA Ne 1 ot 21.03.2000 r. 3a JOKyMEHTHUTE 3a 3aeMaHe Ha AbpiKaBHa Cl1yx0a;

[Mpunoxenre Ne 1 kbM HAPEJIBA Ne 1 ot 21.03.2000 r. 3a 10KyMEHTHTe 3a 3aeMaHe Ha IAbpiKaBHA
cityx0a — 3asBeHue 3a Ha3HauaBaHe;

[Mpunoxenre Ne 2 koM HAPEJIBA Ne 1 ot 21.03.2000 r. 3a 1OKyMeHTHTe 3a 3aeMaHe Ha AbpiKaBHa
cayx6a Ne 1 or 21.03.2000 r. 3a ZOKyMEHTHTE 3a 3a€MaHe Ha JbpXKaBHa Ciyx0a —
Jlexnapaius 3a oocrosTencrsa no 4i.7, an.2 or 31Cx;

Ipunoxenne Ne 3 koM HAPEJIBA Ne 1 ot 21.03.2000 r. 3a JOKyMEHTHTe 3a 3aeMaHe Ha JIbp)KaBHa
cayx6a — Jleknapalus 3a MOCThIBaHe 3a MbPBHU MbT HA IbPXKaBHA Ciyk6a;

Ipunoxenne Ne 4 koM HAPEJIBA Ne 1 ot 21.03.2000 r. 3a JOKyMEHTHTe 32 3aeMaHe Ha AbpXaBHa
ciyx0a - 3amnoBes 3a Ha3HaYaBaHe,

Mpunoxenre Ne 5 koM HAPEJIBA Ne 1 ot 21.03.2000 r. 3a JOKyMEHTUTe 32 3aeMaHe Ha AbpXKaBHa
ciyx0a — KnerBeH JucT;

IMpunoxenune Ne 6 kbM HAPEJIBA Ne 1 or 21.03.2000 r. 3a 1OKyMEHTUTe 32 3aeMaHe Ha AbpXKaBHa
cnyx6a — Jleknapauus 3a 3a MIMOTHO CbCTOSIHME 1O 4Wi. 29 oT 3aKOHa 32 Jbp)KaBHHS
CITy)KUTET;

JIOK 03-03-01  Cunyxe0Ha kHuxkka ([Tpunoxenue 1);

JIOK 03-03-02  JHeBHHK 3a M3/1aBaHe Ha HOBU CyxeOHU KHKkH ([Tpunoxenue 2);

JIOK 03-03-03  JIHeBHHMK Ha MOJY4YeHH U CbXpaHsBaHH ClyxeOHu kHwkkH ([Tpunoxenne 3);
JTIOK 03-03-04  TpynoB norosop

JIOK 03-03-05  Tpynosa kumxkka (ITo obpasen)

JIOK 03-03-06  exnapauus no ui. 107a ot KT

Veenomiaenue 1o HAII

JITbXXHOCTHA XapaKTEPUCTHKA

3anoBe] 3a MPOMsAHA Ha CPOKa 3a BCTHIIBAHE;

JIOKyMEHT, yA0CTOBEpABALL IOCTBIIBAHETO Ha CIyk0a;

JlokyMeHTH 110 Hape0aTa Ha MMHHCTbPa Ha Ibp)KaBHATA aIMHHUCTPALU;
CnyxebHo nocue

HazHagaBaHe Ha HOB CJIYKHTeJ



1. O6mu ycjioBus

Hacrosmara pa60THa HHCTPYKLHSA OMKCBA NIpoLeCa Ha Ha3Ha4YaBaHE Ha HOBUTE AbPXKABHU CITY)KHTEJIH.

2. Xon Ha nponeca H pa3npeJesieHHe HA 32 b/OKEHHATA

Ipouec

JeitHocT

OTrosopHuK

JlokyMeHTH

1. IlosryyaBaHe Ha
3asiBJIeHHe OT KaHIHAaTa

Crnen u36MpaHeTo Ha NOAXOAALL KaHAHIAT,
3BEHOTO MO YOBELIKM PEeCypcH MoJy4aBa OT
KaHIuIaTa 3asBlICHHE 3a Ha3HayaBaHe 3a
3aeMaHe Ha JbpxkaBHa ciyxk0a, KakTo H
ocraHanute aokymeHTu crnopenq HAPEJIBA Ne 1
ot 21.03.2000 r. 3a JOKyMEHTUTE 3a 3a€MaHe Ha
I'bpXKaBHa ciyx06a

3BEHOTO MO HYOBELIKH PEecypcH cieau na obaat

CrMa3seHd YCIOBHMATAa 3a Ha3HayaBaHE CbHIJIACHO
31Cn.

3BeHO 10
YOBELIKH pPECYPCH

[Tpunoxenue Ne 1
kbM HAPEJIBA Ne
10121.03.2000 1. 1
NPUIIOKEHHUS
criopen 4i1.2 Ha
HAPEJIBA Ne 1 ot
21.03.2000 r. 3a
JOKYMEHTHUTE 32
3aeMaHe Ha
Ibp)KaBHa ciyx0a

2. U3naBaHe Ha
aMHHHCTPATHBEH aKT
32 Ha3HA4YaBaHe

Cnen mnoiyyaBaHeTO HAa BCHUYKHM JOKYMEHTH,
OpranbT MO Ha3HauaBaHE M3[aBa 3aloBe] 3a
Ha3HayaBaHe. AJMHHHUCTPAaTUBHUAT akKkT 3a
Ha3HauaBaHe Ce H3JaBa B INKHCMeHa ¢opma.
AKTBT 3a Ha3HayaBaHe TpsAOBa Ja ChbIbpKA
pekBusuTUTe, nocoueHu B 3[1Cn. HaznauaBanero
Ha IbpXKaBHHUTE CITYKHTENIU CE U3BBpLIBA OT 1-BO
YUCIO HA Mecella, cCleaBall JaTtara  Ha
choOLIeHHeTO Mo al.3. B akTa 3a Ha3Ha4yaBaHe ce
MOCOYBAT U3PUYHO MPUAOOUTUTE OT IbPHKABHUA
CIy)XUTeNl MpaBa Mo cMUchIa Ha § 4, and or
NPEXOJHUTE U 3aKIFOUMTETHUTE pasnopendy Ha
3aKoHa 3a AbPXKABHUS CIYXKHTEI.

OprassT no
Ha3HauaBaHe

[Tpunoxenue Ne 4
KBbM

HAPEJIBA Ne 1
ot 21.03.2000 .

3. lopaBaHe Ha
yBeaomiieHue B HAII

3BEHO MO  YOBELIKH  PECYpCH
yBenomiuenue 1o HATI

nomasa

3BEHO Mo
YOBEILKHU pecypcu

VBenomieHue 1o
HAII

4. BppbuBaHe Ha aKTa
cpery MOAMMC HA
HA3HA4YEHOTO JIHLe

3BEHOTO YOBELIKH pecypcd BpbHYBa 3anoBEATaA
Ha Ha3HA4Y€HOTO JIMLE Cpelly MOAIHUC.

3BEHO M0
YOBELUKHU pecypcu

[Tpunoxxenue Ne 4
kM HAPEJIBA Ne
10121.03.2000 r.

5. ITosiaraHe Ha KJieTBa
OT ABPKABHHUS CJYKHTEJ

[Mpenu MocThIBAHETO CH Ha CTyk0a IbPKaBHUSAT
CIIy)KHTEJl € IUIbXKEH Ja MOJIOXKH KIETBa CbC
CIEIHOTO  ChbIabpxaHue: ,KbnHa ce 1pH
M3ITbJIHEHHE Ha JbpKaBHATa Cilyx0a Ja cra3Bam
¥ 1a ce ppkoBosi oT KOHCTUTYLHSATA U 3aKOHHTE

[Tpunosxxenue Ne 5
kM HAPEJIBA Ne
1 0T 21.03.2000 r.




Ha Penybnuka Bbarapus u ga M3MbaHABaM
JN0OPOCBBECTHO CIy)KEOHHUTE CH 3aIBJDKEHHS
Cbo0pa3sHO  MHTepecHTe Ha  IbpKaBaTa.”
[lonaraHeTo Ha KJeTBa Ce YIOCTOBEpsBa ¢
NOANKMCBAHETO Ha KJIETBEH JIUCT.

6. OTmMensiHe Ha aKTa 32 | AKO Ha3HAYeHUST CIY)KMTel He BCTBIIM B OpransT no

Ha3HayaBaHe IUTbKHOCT WJIM HE TOJNIOXKH KJIETBaTa, aKThT 3a Ha3HayaBaHe IMpunoxenue Ne 4
Ha3HayaBaHe C€ OTMEHid OT oOpraHa Io xbM HAPEJIBA Ne
Ha3Ha4yaBaHETo. 1 01 21.03.2000 r.

7. Onpenensine Ha HOB AKO Ha3HaYEHHAT CIYXKHUTENl HE MONOXKH KIeTBA OpransT no

CPOK 32 BCThIIBaHe WK HE BCTBIM B JUIbXKHOCT B CPOKA, OTpENEeH Ha3HayaBaHe 3anoBen 3a
no 3/ICn. no yBaXKHTENHU NPUYUHH, OPTaHBT 110 NpOMsIHa Ha CpoKa
Ha3HAYaBaHETO OMpeJeNs ChC 3allOBEel HOB CPOK 3a BCTBIIBaHe
3a BCTBIIBaHE

8. JlexnapupaHe Ha [Ipy BCTBMBaHETO CH B [IBKHOCT M BCSKa

HMOTHOTO CbCTOSIHHE OT | roauHa 10 31 MapT AOBbpIKABHUAT CIYKHUTEN e Cnyxuren IMpunoxenue Ne 6

HA3HAYEHHUS CIYKHUTE IUTbXXEH Ja  JeKjapupa CBOETO  HMMOTHO kbM HAPEJIBA Ne
CbCTOSIHME C JeKJIapauus Mo odpasel ChIIacHO 10121.03.2000 r.
npunoxxenue Ne 6 ot Hapembara 3a
Cly)KeOHOTO  MONOXEHHE HA  JbP)KABHHTE
CITYKUTENH

9. IlocTbnBaHe Ha [locTenBaneTo Ha cnyxba craBa B 10-mHeBeH OprausT no

ciayx6a CpPOK OT JaTaTa Ha M3JaBaHETO Ha aKTa 3a Ha3HayaBaHe JlokyMeHT,
Ha3HayaBaHE, KOETO Ce YIOCTOBEPSBa MUCMEHO. YIOCTOBEpsiBaLL
CnyxeOHOTO MNpaBOOTHOLIEHHE BB3HUKBA OT MOCTBIIBAHETO HA
JIEHs Ha BCTBIIBaHE B AJTBXKHOCT. cmyx6a

10. [Ipuemane na [1pu nocThNBaHETO CH Ha AbpKAaBHA Clyx06a 3BEHO Mo

cayxeOHaTa KHHKKA AbPXKABHUAT CIIY)KUTEN € JUTbKEH J1a PeCTaBU YOBELIKH PECYPCH JIOK 03-03-01

ciyxeOHaTa CH KHHKKA Ha 3BEHOTO IO YOBEILIKH
pecypcu

11. llonbJaBaHe HA
JeKjapauus 3a
NMOCThNBAHE 32 MbPBH
BT Ha IbPKaBHA
ciay:x0a

Koraro snuuero nocrenBa 3a mbpBM MOBT Ha
ObpKaBHa ciyx0a, KbM 3asBJIEHHETO 3a
Ha3HayaBaHe Ce MpWJiara ¥ JeKiapauds Mo 4.
111, an. 2 ot 3aKoHa 3a AbPKABHHS CITYKHUTEN MO
obpa3ell CbIIacHO MpHIOKEHHE Ne 3.

IMpunoxenue Ne 3
kbM HAPEJIBA Ne
10121.03.2000 r.

12. U3naBaHe Ha
ciIyke0Ha KHHKKA

CnyxeOHa KHWXKKa ce W3JaBa OT OpraHa Io
Ha3Ha4yaBaHE Ha BCAKO JIMLE, KOETO MOCThIIBA 3a
BPBU BT Ha Jbp)KaBHa Clyxba, Mo obpasen
cbriacHO npunoxeHie Nel ot Hapenba
32 CHyKeOHOTO TMOJIOKEHHE Ha IbpKABHUTE
CITY)KUTEJH .

OpranbT 1o
Ha3HayaBaHe

3BeHO 10
YOBEILKH PeCypcu

JIOK 03-03-01

13. CpxpaHsiBaHe Ha
CIyKe0HATa KHHKKA

CnyxeOHaTa  KHHXKKa Ce€  CbXpaHfiBa B
aJIMMHMCTpPALMATA Ha OpraHa Mo Ha3Ha4YaBaHETO.
BbB  BcAka  agMHHHCTpauWs ce  BOAH
MPOHOMEPOBaH, NPOLIHYPOBAaH M 3aBEPEH C
TMIOJNMKC U NeYaT JHEBHHUK 32 U3JAJCHHUTE OT HEro
ClyxkeOHH KHHXKH 1o oOpasel CBINIaCHO
NpHIIOXKEHHE Ne2 oT Hapenoba

32 CIyKeOHOTO MOJNIOKEHHe Ha Ibp)KABHUTE
CITY)KUTENH . 3a MOJTy4YEeHUTE M ChXPaHSBAHHTE B

JIOK 03-03-03




aJIMHHUCTpAlMATa HAa OpraHa 10 Ha3HaYyaBaHETO
CilyKeOHHM KHIKKH Ce BOAU OTIENEH JHEBHHUK [0
obpasen cwroacHo npunoxeHHe Ne3 ot
Hapenoara.

14.Cb3aaBaHe Ha
CJIyKe0HO aocHe

3a BCEKH IbPIKABEH CIIYXKUTE/l aAMMHUCTPALIMATA
CbCTaBsi U BOAH CIy:xeOHO gocue. B ciyxke6HoTO

JOCHE  Ce  OTpa3siBaT  [OCTBIIBAHETO WU
OCBOOOXKIaBAaHETO ~ OT  IbpXKaBHa  CiyxkOa,
JUTb)KHOCTHATa XapaKTepHCTHKa,
npodecHOHATHOTO pa3BUTHE, Harpaamure,

TNOOIIPEHUATA M OTIMYUATA, KOUTO € MOJY4M,
OTIyCKMTE, HAIOXXEHHTE HAaKa3aHUs, KAaKTO M
JekaapauyuTe no ui. 29. no 3/1Cn.

3BeHO 1o
4OBEIUKH pecypcu

Cnyxe6Ho mocue

15. IlpenocraBsine Ha

JAOKYMEHTH 32 Koraro kanauaarsT ce HazHauaBa no Koxgekca Ha 3BEHO 1o JIOK 03-03-04
CKJIDYBAHE HA TPYAOB Tpyna /KT/, ol TpsiGBa na oTrosaps Ha YOBELUKH pecypcu
JA0roBoOp ycnousta no wi.107a or KT u na npeacrasu JIOK 03-03-05
neknapauus. KanaunarsT npenocrass Ha
3BEHOTO 110 YOBELIKH PECYPCH KOMHE OT JIMYHATA JIOK 03-03-06
CH KapTa ¥ TpyZ0BaTa CU KHH)KKA, HEOOXOAUMH
32 U3rOTBAHETO Ha TPYJOB JOrOBOP. 3BEHOTO MO
YOBELIKH PECYPCH M3TOTBS TPYAOBHS JOTOBOP
16. IloanucBaHe Ha TpynoBusT DOroBOp Ce CKI0YBA B MHCMEHA 3BEHO Mo
JI0roBOp dopma. yoBewku pecypcu | JIOK 03-03-04
17. lloanucBaHe Ha Cry>KUMTeNAT NpoYrTa U NOAMKHCBA
AJTBKHOCTHA JUTB)KHOCTHATa CU XapaKTePUCTHKA 3BeHO 10 JnbxHOCTHA
XapaKTepUCTHKA YOBELIKH pecypcH XapaKTepUCTHKA

18. llogaBane B HAII

YBeAOMJIEHHE 3a
CKJIIOYEH 10roBop

B TpuaHeBeH CpOK OT CKIIOYBAHETO WIIH
M3MEHEHHETO Ha TPYIOBHS IOTOBOP 3BEHOTO MO
YOBEIIKM PECYpPCH € IUTbXKHO Ja W3MpaTH
YBENOMJIEHHE 3a TOBa JO CHOTBETHATa
TEpUTOpHalHa AWpeKuus Ha HaumoHanHaTa
areHLHs 3a PUXO/IMTE.

3BeHO 1o
YOBELUKH pecypcu

YBenomiieHue 10
HATII

20. KanauaareT

3BEHO MO YOBELIKH PEeCYpCH € IUTbXXHO na

MoJIy4aBa Komnue ot NPENOCTaBY Ha paOOTHUKA MJTH CITYXKMTEs 3BEHO 1o YBenomiienue 10

yBeaomienuero 1o HAIl | mpenu noctbnBaHeTo My Ha paGoTa Komue OT YOBEILKH pecypcu HATI
yBenomienuero 1o HATI

21. KanauaarsT U3nbiHEHHETO Ha 3adb/DKEHHATA MO TPYAOBHS

NMOCTBNBA Ha pa6oTa U JIOTOBOD 3aroyBa C MOCTBIIBAHETO HA pabOTHHKA 3BEHO Mo JIOK 03-03-04

TOBA ce yA0CTOBEpsiBa ¢

nmoaAnuc

UIM  CIyXWTelns Ha
YIOCTOBEpsIBA MUCMEHO.

pabota, koero ce

YOBEILKH PECYPCH

3. OnucanHe Ha KOHTPOJIHTE




MpunoxeHue Ne 1
KbM un. 2, an. 3
(Monp., AB, 6p. 47 ot 2000 r.; u3mM., 6p. 53 ot 2000 r.)

cmp. 1

Peny6nuka Bbnrapus
CnyxebHa KHUXKa

cmp. 2 - npasHa

cmp. 3
Wapapenaor: ... .. ... .. ...
(HaumeHoBaHMe Ha aaMuHUCTpauusTa)
BITR(C) c o ein st s st s
obWMHa. . . ... ...
obnact............... ... ... .. ..
(nevar)
nara (noanuc Ha opraHa
Nno HasHayaBaHeTo)
cmp. 4
1. Ume cobcTBeHo BawumHo
damunHo
MecTopoxaeHie BT (C) e
obWmMHa. . . ...
obnact................... ... ...
8. farawa
paxaaHe: neH Mecey roguHa

4. OGpégaéaH ve:

5. CneumanHocr:

6. MNpodecus:

7. ONbXHOCT U



paHr:

Mpu npomsiHa BnuceaHeTo ce npasun OT opraHa no HasHa4YaBaHEToO.

cmp. 5
B AAPEC: TP (C.) .o
OBWMHA . . . ... ..
Lo - o1 o O
o T (o T —
OBWMHA . . .. ...
oBnacT. . ...
PG rs s mns smmms s mme oummorn omimmme simmn e s
OBWMHA . . ...
OBNaCT. . ..ot
M. (C.) e
OOWMHA . . . ...
OBNaCT. . ...
TR-(C.) oo
obWMHa . . ...
OBNaCT. ... ..o
TP (C) oo
OBWMHA . . . ...
OBNaCT. . ... o
cmp. 6, 8, 10, 12, 14, 16, 18, 20 u 22
ume fawuHo
HaumeHoBaHue Ha OpraHusaunoHHo OnbxHocT OcHoBHa
agMUHUCTpauuaTa u 3BEHO PaHr 3annarta
KaTeropus Lnucppos Ne no
knacudukaropa
1 2 3 4
cmp. 7,9, 11, 13, 15, 17, 19, 21 u 23
damunHo ErH
[arta Ha Moanuc Ha [ara Ha OcHoBaHue 3a Moanuc Ha
HasHavyaBaHe | HasHavaBalyus npekpaTssaHe npekpaTsBaHe |Ha3Ha4aBalusi opraH
opraH 1 nevaTt Ha | Ha cnyxebHoTo Ha cnyxebHoTo W nevar Ha
aAMUHNCTpaumMATa | NPaBOOTHOWEHWE | NPaBOOTHOLUEHUE | agMUHUCTpauusTa
5 6 7 8 9

cmp. 24



ume 6aLnHo
W3annareHn o6esleTeHNA Npu NpekpaTsBaHe Ha cnyxeGHOTO NPaBOOTHOLLEHME
HaumeHoBaHue Ha OcHoBaHue 3a 3a MannateHa Moanuc Ha
agMUHUCTpaUMAaTa 1 n3nnawaHe Ha BPEMETO cyma opraHa no HasHa4aBaHeTo U
Kareropus obesweTeHmneTo (oT - 8o) (B nB.) neyar Ha agMUHUCTpauuaTa
1 2 3 4 5
cmp. 25
thamunHo ErH
Mannatexu ofeswieTeHns npu npekpaTsBaHe Ha cnye6HOTO NPaBOOTHOLLEHMWE
HaumeHoBaHue Ha OcHoBaHue 3a 3a MannateHa | [MMoanuc Ha oprava
agMUHUCTpaUnaTa 1 u3nnawiaHe Ha BpeMeTo Ccyma Mo Ha3Ha4YaBaHeTo n
KaTeropus obesLeTeHuneTo (ot - oo) (8 nB.) neyar Ha
agMUHWCTpauusTa
1 2 3 4 5
cmp. 26
ume BawmHo

3anopHu crobLienuns no 4un. 395, an. 4 or

Ne Ha cbobLeHuneTo

3anopa 1 roguHarta Ha U3NeNHUTENHOTO Aeno

OcHoBaHue Ha

HaumeHoBaHue Ha
B3UCKaTensa, agpec u CMeTka

1 2 3
cmp. 27
thamunHo EMH
paraaHcKkms npouecyaneH Kogekc
Pa3smep Ha UannaTteHu flaTta Ha Mognuc Ha nuueTo,Hanpasuno
B3&MaHeTo CYMU BMUCBAHETO BNWUCBaHETO, W neyar
4 5 6 7
cmp. 28
ume BawuHo

CnyxebeH cTak no 4n. 118 oT 3akoHa 3a AbPKaBHUA CRyXUTEN

OcHOoBaHue 4n. 118, 1. . . OT fata 00 faTa cnyxebeH cTax
roavHyn | meceuu | gHu nognuc,neyar
1 2 3 4 5 6 T

amunHo

cmp. 29

ErMH




CnyxebeH ctak no 4n. 118 oT 3akoHa 3a ALPXaBHUA CYXUTEN

OCHoBaHue un. 118, 1. . . OT fata 40 naTa cnyxebeH cTax
roguHu | Meceuu | AHU noanuc,neyar
1 2 3 4 5 6 7
cmp. 30
(Nam., OB, 6p. 53 o1 2000T.)
nve BGawumHo
CnyxebeH ctax no § 2, an. 1 ot npexogxute u |Mognuc, B 1.4. cnyxebeH cTax Moanwue,
3aKnYUTEenHUTE pasnopentin Ha 3akoHa 3a neyat |nou4n. 74, an. 1 ot 3akoHa 3a | nevaTt
ABPXaBHUA CnyxXuTen ObpPXaBHUA CNyXuUTen
cTax cTax
roAvHU MeceLm OHW roouHu Meceuu | aHu
1 2 3 4 1 2 3 4
cmp. 31
(Nam., B, 6p. 53 o1 2000 T.)
damunHo EMH
CnyxebeH ctax no § 2, an. 1 ot npexogHute 1 |MNoanuc, B T.4. cnyxebeH cTax Mognuc,
3aKkni4nTenHuTe pasnopendun Ha 3akoHa 3a neyat |[nowun. 74, an. 1 or 3akoHa 3a | neyar
AbPXaBHUA CRyXuTen AbPXKABHUSA CNyXUTEN
cTax cTax
rOANHU Meceumn OHW rOAWHU meceun | OHu
1 2 3 4 1 2 3 4
cmp. 32
nme BawmnHo
Craxk no un. 127, an. 1 - 4 ot 3akoHa |Mognuc, | CTax no un. 127, an. 1 - 4 ot 3akoHa |Mognuc,
3a cbaebHaTta BnacT neyar 3a cbaebHara Bnacr neyar
rogunHu Meceumn OHU roAvHU Meceum OHU
1 2 3 4 1 2 3 4
cmp. 33
dhamunHo ErH
(Monp., OB, 6p. 47 ot 2000 r.) Ctax no Noanue (Monp., OB, 6p. 47 oT 2000 r.) Ctax no Fisairine
un. 74, an. 1 ot 3akoHa 3a AbpKaBHUA ne'qan ' |un. 74, an. 1 ot 3akoHa 3a AbPXKaBHUA CRING,
cnyxuren cnyxuTen Hear
roOANHM Meceum OHU roAvHN Meceum OHW
1 2 3 4 q 2 3 4
cmp. 34



nme BawuHo
lMNoBWwasaHe B paHr
AOnbxHocT | Pawr [oKyMeHT, HoMep, AaTa, KaTeropus agMUHUCTPaLNS
1 2 3
cmp. 35
dhamunHo EMH
Mosuwaeaxe B paHr
OnbxHocT | Paur HokyMeHT, Homep, JaTa, KaTeropus aAMUHUCTPaUMA
1 2 3
cmp. 36
nme BawmHo
3anuuaeaHe Ha AUCLMNNUHAPHM HaKka3aHus no Yn. 98 an. 1 v un. 99 ot 3akoHa 3a obpxaBHUs
cnyxuren
OcHoBaHue Ha Oata Ha 3anoeeg Ne, ako e no un. 99 or Moanuc,
3anu4yaBaHeTo 3anu4yaBaHeTo 34Cn. neyar
1 2 3 4
cmp. 37
thamunHo ErH
3anuyasaHe Ha AUCUMNIMHAPHW HaKa3aHWUs no 4n. 98, an. 1 unun. 99 or 3akoHa 3a ObpXKaBHUA
cnyxuren
OcHoBaHue Ha Oara Ha 3anosep Ne, ako e no yn. 99 oT Moanuc,
3anu4yaBaHeTo 3anv4yaBaHeTo 34Cn. nevar
1 2 3 4

MpunoxeHue Ne 2
KbM un. 2, an. 3

AHeBHUK 3a n3naBaHe Ha HOBU CNYXeBHU KHWKKK
AaMuUHUCTpaumns

cnedeawju cmpaHuyu

Ne Mopenex Ne, konTo ce [aTta v roguHa Ha Tpute HAata u nognuc Ha gbpxasHUs
no Bnucea B cnyxebHaTa n3pgaBaHeTo UMeHa, |cnyxuTen npu Nony4YaBaHeTo i
pen, KHUXKKa EMH

Mpunoxexue Ne 3



KbM un. 3, an. 3

[HeBHMK Ha NONYYEHU U CBXPAHABAHKN CNYXEOHN KHWKKK

OT s s« 5 sovssmns @ & % warmns 15 % o WSS ¥ ¥ DI & & 5 OE G ¥ § G 0
(HaumeHOBaHMe Ha agMUHUCTpaLUNaTa)
o T (o
1722 P . R
OBLLIMHA . . . . o e e
OBMaCT . . .o
cnedsawju cmpaHuyu
Ne Homep Ha AOMuHKCTpauus, | TpuTe umeHa, |[ata Ha nonydyasaHe Ha Hata Ha
no | cnyxebHarta n3gana ErH v agpec cnyxebHaTta kHWKKa | NpegasaHe Ha
pea KHWKKA, cnyxebHara Ha noanuc Ha Cnyxutens,
Aarta u roguHa KHUXKa nputexartens | AMBXHOCTHOTO nuue nognuc Ha
Ha n3gasaHe nMueTo
TPYOLOB OOroBOP
Ne-.. ... [T E
OHec, ............. . H2 OCHOBaHME ..................cceevnneennnnn.........OT KOgeKca Ha
TpyAa 1 nuyHa monba ce CKNioYM TO3N TPYLOB AOrOBOP MEXay :
eeeeen, DYNICTAT (e, , NpeacTaBnsABaHo oOT
(TpuTe UmeHa) (AnBXKHOCT)
OO , EMH
(o= 11| 1T o
C 0BPABOBAHUE: ..o
C TPYAOB CTAXK KbM ............... Fid wials e M vl

3a cnegHoTo .
eew...... BB3NAra U CNYXUTENAT NpUEMa Aia U3NbnHABa

(coun ce agMUHNCTPATMBHOTO 3BEHO)

¢ mectopaboTta rp. ,yn. Ne ,
Tt 1[0 o T a—— ,cwncdbpno HKM................
=T B ol o Lo TP UT TP

(HeonpeaeneH CpoK, CbC CPOK Ha W3NWTBaHe, OnpeaeneH Cpok,U3BbplUBaHE Ha onpeseneHa
pabota)

(o171} = 12Te o) (R r.,

C OCHOBEH NnaTeH roguweH OTNYCK B pa3Mep Ha....... paboTHW AHW W AONBIHUTENEH NnaTeH
rogvLIEeH OTNYCK B pa3Mep Ha .... paboTHU OHW 33 efHa KaneHaapHa roguHa

C AHeBHO paboTHO BpeMe ............... CBAMUYHO Npu 5-gHeBHa paboTHa ceamuua,

C OCHOBHO MECEYHO TPYAOBO Bb3HarpaxaeHue
W AONBNHUTENHO TPYAOBO Bb3HarpaxaeHvwe
3a npoabmxuTenHa pabota ... roanHK

- T



< [ —

Mece4HOoTo TPyA0BO Bb3HarpaXaeHue ce U3NNaLla eXeMeceyHo HaBeaHbXK UMK Ha ABE YacTw.
Opyru ycnosus.... .......

TpyROBMAT poroBop fa ce BPbYA Ha  CRyXKUTEns cpewy noanMcC U Ha
(Apyrv 3anHTepecoBaHu CNyXUTeNM N agMUHUCTPaTUBHY 3BEHa)

PaGotopaten: ....coocvvvveeeeenn

(MMme, ANBXHOCT, Nnognuc, neyar)

Monyynx eksemnnsp oT TPyAOBUS 4OrOBOP:
Cnyxuten (TPUTE UMEHA) .............coeeeeeeeeeeeeee
[JaTa Ha nony4aBaHe: .................

MPOEKTLT Ha TPYAOB AOrOBOP € ChrnacysaH C:

N3roTBun: .........cooeeeeiiiii

OEKNAPALUWKA
BONYNOARAMCAHNAT(TA) . . ... oo et ,
n.kapra(n.n),cep....Ne.. ... .. ... .. .. ,M3p.Ha .. ... .. OT ... . .
I CAOPEC . . L  TIY: s e s s 2

OEKNAPUPAM, ve:

1. He 6ux ce okasan B nepapxuyecka Bpb3ka Ha PbKOBOACTBO W KOHTPON CcbC CbNpyr(a), ¢
POAHWHA NO npaBa NUHWA 6e3 orpaHu4eHws, no cbpebpeHa NUHWA A0 YEeTBbPTA CTENneH
BKMIOYMTENHO UK NO CBATOBCTBO A0 YETBbPTa CTENEH BKMHOYUTENHO.

2. He cbM epHonuueH Tbproeel, HEOrPaHWYEHO OTFOBOPEH CBbAPYKHUK B ThProBcko
APYKECTBO, YNpaBUTEN WU MU3NBMHUTENEH YNEH Ha TbProBCKO APYXKECTBO, TbProBCKM
NBAHOMOLLHWK U TbProBCKU NpeAcTasuTen (NPOKYPUCT), NMUKBUAATOP UMK CUHAMK.

3. He cbM HapogeH npeacrasuten.

4. He cbM OOWMHCKM CBLBETHMK (338 ANBXHOCTATE B CbOTBETHATa oBLwuKHCKa
aAMUHWCTpauus).

5. He 3aemam KOHTPONHa WNW PLKOBOAHA AMLXKHOCT Ha HALWOHANHO paBHULWE B
NoNUTUYECKa NapTus.

HacToswaTta ageknapauus nogaesam Ha ocHoBaHue un. 107a, an. 1 oT Kopekca Ha Tpyaa.

3apbnkaBam Cce B 7-AHEBEH CPOK OT HAcTbMBaHe Ha MNPOMsHa B AeKNapupaHuTe
obcTosiTencTBa Aa YBE4OMA OpraHa no HasHayaBaHeTo.



N3BecTHa Mu e HakasaTenHaTta OTrOBOPHOCT 3a HeBepHM paHHM no 4yn. 313 or

HakasaTenHus koaekc.

[ara:

[Heknaparop:

1. Heau

Tasu npoueaypa periameHTHpa IpoLeca MO BBBEXKIAAHE HAa HOBOHA3HAYEHUTE OOLIMHCKH
CIY)XUTEJH, alalITUPAHETO UM KBM OopraHuMsauusTa u COLMATU3UPAHETO C KOJIEKTUBA.

2. OCHOBHH NOHATHSA

BuBexkaane

ObpxaBeH cnyxuten

OnbXHOCTHa
XapakTepucTuKa

ITpouec Ha npucnoco6sBane u OPMEHTUTAHE HA HOBOHA3HAYeH
Ha JlajieHa JUIbXXHOCT CITyXKMTENl KbM paboTara u cpejara.

Jlvue, xoero mno cunata Ha aJJIMUHUCTPAaTUBEH aKT 3a
Ha3Ha4yaBaHE 3a€Ma MJATeHa LIAaTHA JTBXKHOCT B Jbp)KaBHATa
aIMUHUCTpALIMA M MOATIOMAra OpraH Ha IbpXKaBHATa BIACT MPHU
OCBIIECTBABAHE HAa HETOBUTE MPABOMOLLUS

JIOKyMEHT, B KOMTO ce 3amucBaT JNEHUHOCTUTE, 3aJauyuTe |
OTrOBOPHOCTHMTE Ha BCsAKA IIATHA AIBxHOCT B OOIIMHATA.

3. Onucanue Ha NPOUELYPATA H OTTOBOPHOCTHTE

3.1. MaTpuna Ha npaBaTa H OTTOBOPHOCTHTE

elHoCT

JUIbKHOCT, 3BeHO
[Tpsix

PBKOBOAUT
€J1 110
JJIBXKHOCTT
a

WHCTpyKTaX N0 0OXpaHa Ha TpyJa

H3snpawane Ha cnucek 10 UTTAEU ¢ nuuara, NoAJIeXKAlly Ha
338 JbJDKUTETHO 00y4YeHHe

3a1b/KUTENHO MbPBOHAYATHO 06y4YeH e

IbpXaBHaTa ciyxba

3ano3HaBaHe ¢ OCHOBHU NPUHLUIIHA NIPU U3NIBJIHEHUETO Ha

3ano3HaBaHe ¢ HaYMHa Ha HU3N'BJIHCHUE HA AbpXKaBHaTa cny>1<6a

3ano3HaBaHe CbC 3abJDKEHUETO 3a MOANOMAaraHe U CbAeiCTBUE HA
OpraHHMTE Ha Abp>KaBHaTa BJIacT

3ano3HaBaHe ChC 3aQBJ/DKCHHUETO 3a Crla3BaHe Ha paGOTHOTO BpEMeE

3ano3HaBaHe ¢ HepapXWyHa NOJYHHEHOCT




3ano3HaBaHe ChC 3alUTaTa Ha KilacuuLUpanaTa HEGOpMaLus,
TNpe/CTaB/sBalla Ibp)kaBHA WM CiyxeOHa TaiiHa

3ano3HaBaHe CbC 3a6paHaTa 3a U3SABJICHUS

3ano3HaBaHe CbC 3aIbJDKEHUETO 32 YBEOMsBaHE

3ano3HaBaHe ChC 3aIb/KEHHETO 32 ONa3BaHe NPECTHkKa Ha
IbpiKaBHaTa ciyxba

3ano3HaBaHe cbc 3abJDKCHHUETO 3a ACKJIapUpaHe HAa UMOTHOTO
CbCTOSAHUE

3arno3HaBaHe ChC 3abIDKEHHETO 3a Pa3KPHBAHE H 3a U30ArBaHe Ha
KOH(JIMKT Ha MHTEPECH

3ano3HaBaHe ¢ NIpaBaTa Ha Abp>KaBHUS CIIYXKUTE

ITonbaBane Ha KOHTPOJIEH JIUCT

O —ocbuectssBa, C - cbraacysa, U -uH(popmupa ce, K — koHTposnupa, P — pewasa

3.2. Onncanne Ha nponeca



LBbBe)maHe W OpueHTaumsa
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4. OTroBopHOCTH, H3MEHEeHHe, Aa00HAMEHT

S. JlokymenTaumns (ChbObTCTBAINM BAJIHIHA 10KYMEHTH)

CbIbTCTBALIM MPOLIEYPH, HHCTPYKLIMU M JIOKYMEHTH ca:

PU 03-04 BbBexnaHe u OpueHTaLUs
3aKOH 3a IbPIKaBHUS CITyKUTE

JIOK 03-04-01 Etnuen koaekc
JIOK 03-04-02 KowuTtponeH nuct




JITbXKHOCTHA XapaKTepUCTUKA

1. O6mu ycaoBus

BnBexkaaHe H opHeHTANHS

Hacrosmara pa60THa UHCTPYKLIMS OMMCBA IpoLiEca MO BBBEXKIAHE Ha HOBOHA3HA4YE€HHUTE OOLIMHCKHU CJIY>KUTEJIH,
a[anTHPaHETO UM KbM OpraHM3alusaTa U COLIHATU3UPAHETO C KOJIEKTHBA.

2. Xon Ha mponeca u pasnpeJe/eHne Ha 3a1b/KCHAATA

IIpouec

HeitHocT

OTroBopuuk

JokymenTn

1. AHcTpyKTak no oxpana Ha

Tpyaa

OTroBopHMKBT N0 oOxpaHa Ha Tpyna
NpoBeXJa Ha4yaleH MHCTPYKTaX Ha
HOBOMOCTBITUIIUTE CIYXKUTETH

OTroBopHHK No
OXpaHa Ha Tpyza

Knura 3a

HHCTPYKTax

2. U3npamaHe Ha cnuCchK 10

HUITAEM c nuupara,
MOAJIeXKAIH HA

3aABJIXKHTEIHO oﬁyqenue

CobcraBsiHe U H3MpallaHe Ha CNUCHK Ha
Jiuara, nojiexalld Ha IIbPBOHAYAITHO
3aAbJDKUTEITHO OGyHCHHC

3BEHO YOBELIKH
pecypcu

Cnucek 10
UITAEU

3. OpraHusupane Ha

3aABJKHTEHO o6yqeune

Cnen xato e HasHauen 3a mpbE mBT B
oOLIMHCKaTa aJIMMHHUCTpaLMs, Ha
CITYXKHUTEJIS My ce npoBexaa
3aB/DKUTENTHO MbPBOHAYAIIHO 06yUeH e

3BEHO YOBELIKU
pecypcu

Ipsx prkoBoauTEN

3Cn
JIOK 03-04-01

4. 3ano3HaBaHe ¢ OCHOBHH

NPHHUHIH NPU
H3N'bJIHEHHETO Ha
AbPKABHATA CIyx06a

OOGUIMHCKHAT CTyXHTe Ce 3ano3HaBa oT
3BEHO HOBELIKH pecypcH u NPeKUsi CU
PBKOBOIMTENl  C  MPUHUMIMTE  Ha
3aKOHHOCT,  JIOSUTHOCT, ~ OTTOBOPHOCT,
CTaOUIIUTET, MOJUTHYECKA HEYTPaJTHOCT U
fiepapXHyHa MOJYHUHEHOCT.

3BEHO YOBELLKHU
pecypcu

Ipsk pbkoBoauTen

3/ICn
JIOK 03-04-01

5.3ano3HaBaHe ¢c HAYMHA Ha
H3IbJIHEHHE Ha JbP/KaBHATA

ciayxoba

OBLIMHCKHUAT CITyXHUTEN Ce 3amo3HaBa OT
3BEHO YOBEIIKH PECYPCH H NpeKUs CH
PBKOBOIMTEN C HAYMHMUTE A H3MTbJIHABA
3aIbJDKEHHUATA CH TOYHO, 10GPOCHBECTHO
¥ OEe3MPUCTPacTHO B CHOTBETCTBHE ChHC
3aKOHMTE Ha CTpaHaTa M YCTPOMCTBEHUS
NPaBUITHUK Ha ObwuHara.
3ab/KEHHUATAa HAa OOLUHHCKHS CITYXKHTE
Ce OMpelensaT B HEroBaTra UTbKHOCTHA
XapaKTepUCTHKA.

3BEHO YOBELIKH
pecypcu

Ipsx prkoBoaMTEN

3/1Cn
JIOK 03-04-01




6.3ano3HaBane cbC
3abJIKEHHETO 32
NoANoOMaraHe M cbJaelicTBue
Ha OPraHuTe Ha AbpXKaBHATA
BJIACT

OOGIMHCKUAT CyXKHUTeN Ce 3aro3HaBa OT
3BEHO 4YOBEWIKH PECYPCH M MNPEKHS CH
PBKOBOAMTEN CBC 3aJBJDKEHHETO CH
aKTUBHO [a MOJAroOMara H ChAEHCTBa Ha
OpraHdTe Ha [IbpiKaBHATa BIAcT MpH
OCBIIECTBABAHE HA TEXHUTE MPABOMOLLMA

3BEHO YOBELIKH
pecypcu

psx peroBoauTEN

31Cn
JOK 03-04-01

7.3ano3HaBaHe cbe
3a1bJXKEHHETO 33 Cna3BaHe
Ha paboTHOTO Bpeme

OOGLIMHCKHAT CIYKHTEN Ce 3aMo3HaBa OT
3BEHO YOBEUIKH PECYPCH M TpEKHS CH
PBKOBOIHMTEN CbC 3aAB/DKEHHETO CH 1a
Cra3Ba YCTaHOBEHOTO PabOTHO Bpeme M
Ja ro W3MON3Ba 3a MH3MBbJIHEHHE Ha
BB3JIOXKEHHTE MY 3aIbJKEHUSA

3BEHO YOBELIKH
pecypcu

ITpsik ppkoBOAMTEN

3/1Cn
JIOK 03-04-01

8. 3ano3HaBaHe ¢
HepapxH4yHa MOJYHHEHOCT

OOGLUMHCKHUAT CYKHMTEN Ce 3amo3HaBa OT
3BEHO HOBELIKH pECYpcH H NpEKUs CH
PBKOBOAMTEN ChC 3aABIKEHUETO CH

3BEHO YOBELIKH
pecypcu

IMpsk prkoBoaMTEN

3/1Cn
JIOK 03-04-01

9. 3ano3HaBaHe Cchbe
3aIIHTATA HA
KJIacupuuupaHaTa
HHpopmaumus,
NpeACTaB/sABALIA AbPKABHA
HJIM cJyKe0HA TaliHa

OOGIIMHCKHUAT CITyXKHUTEN Ce 3alo3HaBa OT
3BEHO HYOBEWIKH PECYpCH M MNpeKHs CH
PBKOBOIMTEN CbC 3aABIDKEHHUETO CH 1a
M3ITbJIHABA 3aKOHOCHOOPA3HMTE aKTOBE M
3anoBeH Ha M0-TOPECTOSIUTE OPraHH
IbPXKABHHU CJIY)KUTEIH.

3BEHO YOBELIKH
pecypcu

ITpsik ppkoBOAMTEN

3/1Cn
JIOK 03-04-01

10. 3ano3HaBaHe cbe
3abJIXKEHHETO 3a
yBe1OMsIBaHe

OOGIIMHCKUAT CIy’KHTEN Ce 3alo3HaBa OT
3BEHO HYOBEUIKH PECYpCH M TpEKHs CH
PBKOBOIMTENI CBbC 3aIb/DKEHHETO CH 1a
YBEAOMH OpraHa NoO Ha3HAa4YaBaHETO 3a
HECBBMECTUMOCTTAa C  M3MBbJIHABAHATa
cnyx6a, ako Bb3HMKHE TakaBa Mo 4i. 7,
ain. 2 ot 3Cn.

3BEHO YOBELLKHU

pecypcu
Ipsxk pekoBoaMTEN

30Cn
JOK 03-04-01

11. 3ano3HaBaHe cbe
3a]bJIKEHHETO 32 ONa3BaHe
MPECTHKA Ha IbPKABHATA
cayxba

OOGUIMHCKHAT CITyXMTeN ce 3ano3HaBa oT
3BEHO HYOBEIUKH PECYPCH M NpeKHs cu
PPKOBOJMTENl CbC 3aTBJDKEHHETO CH Aa
¥Ma IOBEJEHHE, KOETO [a HE YypOHBa
NIPECTIKA Ha JbpXKaBHATa Clyk6a U na
cpoTBeTCTBa Ha Kopmekca 3a moBenenue
Ha  CIyXWTEeIMTE B  JIbpiKaBHaTa
aIMHHHUCTpALHS.

3BEHO YOBELIKH
pecypcu

Ipsik
pBKOBOAUTEN

31Cn
JIOK 03-04-01

12. 3ano3HaBaHe cbe
3aABbJKEHHETO 3a
JIeKJ1apMpaHe HA HMOTHOTO
ChCTOSIHHE

OOGIIMHCKHAT CIYXKHTEN Ce 3al03HaBa OT
3BEHO YOBEWIKH PECYpPCH M TNpEKHs CH
PBKOBOJMTEN CbC 3aJb/DKEHHETO CH IpH
BCTBIIBAHETO CH B IBXKHOCT U BCSKa
roauHa 10 31 MapT 1a JeKiapupa CBOETO
MMOTHO CBCTOSHME Npel OpraHa IO
Ha3Ha4yaBaHETO.

3BEHO YOBELLKHU
pecypcu

Ipsx pbkoBoaMTEN

31Cn
JOK 03-04-01

13. 3ano3HaBaHe cbe
3abJI’KEHHETO 3a
Pa3KpHBaHe H 32 H30SIrBaHe
Ha KOH(QJIMKT HAa HHTEpecH

OOGIMHCKHUAT CIyXKHTEN Ce 3aMo3HaBa OT
3BEHO YOBEIIKH PECYPCH U NpPEKHs CH
PBKOBOJMTEII CbC 3aABJDKEHHETO CH 11a He
ydacTea npu o6chxkaaneTo,
NOArOTOBKAaTa M B3EMAaHETO Ha pelLIeHHs,
KOraTo TOW MM CBBP3aHHMTE C HEro JIMLa
Ca_ 3aMHTEPECYBAaHH OT CBHOTBETHOTO

3BEHO YOBEILKHU
pecypcu

Ipsk pbkoBoaUTEN

371Cn
JIOK 03-04-01




pelieHHE WM  KOraro uMa  CbC
3aMHTEPECYBAHHTE JIHUA OTHOLUEHMS,
NopaxJalld OCHOBATEJHH CBMHEHHA B
HeropaTa 0e3npUCTPacTHOCT.

OOIIMHCKHAT CIYXKHTEN CE 3aro3HaBa OT 3BEHO YOBELIKH
3BEHO UOBEIUKH PECYpPCH M MpeKus CH ecypcu
14. 3ano3HaBaHe ¢ npaBaTta pecyp p BEEXP 3/1Cn
PBKOBOAMTEN ¢ npaeaTa cu no 371C.
HA IbPKABHHSA CIYHKHTE]
[Mpsk prroBoaWTEN
15.MMombnBaHe Ha KoHTpoJsieH | [lombiBa ce KOHTPOJIEH JIHCT JIOK 03-04-02

JIHCT

3. Onucanue HA KOHTPOJIHATE

OBLUMHA , OBNACT

ETUYEH KOLEKC
HA CNY)XUTENUTE B OBLUMHCKATA ADMUHUCTPALIUA

MnaBa nbpBa
OBLLU NONOXEHUA

Yn. 1. (1) Tosu Kopekc onpepens npasunata 3a nNOBefeHWE Ha CnyXxutenuwte B
obwuHckaTa agMUHUCTPaUMS Ha OBLWMHA. .................... :

(2) KopekchbT uma 3a uen pa cb3faje yCrNoBWA 3a NOBULWLABAHE Ha OBLUECTBEHOTO
AoBepue B npoecMoHanmsMa n mopana Ha OGLIMHCKUTE CRYXWUTENU W Aa U3AUrHE NpecTka
Ha paboTaTa B 06LMHCKaTa aAMUHUCTPaLMS.

4n. 2. (1) CnyxuTenuTe B 0BLUMHCKATa aAMUHUCTPALIS OCLLUECTBABAT AEHOCTTa CU NpW
cnasBaHe Ha CrnegHUTe NPUHUMNAK
. 3aKOHHOCT;

. NOANHOCT;

. YECTHOCT;

. BesnpucTpacTHoCT;

. MONUTUYECKa HeYyTPanHoCT;

. OTTOBOPHOCT W OTYETHOCT.

2) lMpu u3nbnHeHue Ha cnyxebGHUTE CU 3a4brKEHUs CRyXuTenute B o6LMHCKaTa

DN PA,WON =

—_~



8AMUHMCTPaUMs Ce PBKOBOANRT OT pasnopeabute Ha KOHCTUTYUMATA W 3aKOHUTE Ha CTpaHara,
aKTOBETE Ha OOLMHCKUA CbBET M KMeTa Ha obluMHaTa W MHTepecuTe Ha TepuTopuanHara
obLwHocT.

Yn. 3. (1) B 3aBucuMocT OT thyHKUMMTE, KOUTO W3NbnHABaT, onpeaeneHn B ANbXHOCTHUTE
WM XapaKTepUCTVKK, CNyXUTENUTE CbAeNCTBaT 3a NPOBEXAAHETO Ha NONUTUKATE Ha obwuHara,
OCHOBaBalla ce Ha MNpMHUMNWUTE Ha npaBoBaTa AbpXKaBa, KaTo M3BBLPLUBAT AEACTBUS,
fpeanarar u B3emat pelueHus, BOAELUM KbM YKpenBaHe Ha [0BEPUETO B OBLUMHATA U HelHUTe
opraHu.

(2) Cnyxutenute ocblyecTBABaT AeWHOCTTa  cu KOMNETEeHTHO, O06eKTMBHO 1
AOBPOCHBECTHO, KaTO Ce CTPEMSAT HenpeKkbcHaTo aa nopobpseat pabortarta cu B UHTepec Ha
rpaxgaHure.

Yn. 4. (1) Mpu usnsnHeHue Ha CnyeGHWUTe CU 3a4BIKEHUS U B CBOS o6LecTBEH U NUYeH
KUBOT,CNY)KUTENWUTE AbNXaT NOBEAEHUE, KOETO He HaKbpHSBa npectuxa Ha cnyxbarta B
obLwmHaTa.

(2) Mpu uanbnHeHWe Ha cnyxebHUTE cu SaABIMKEHUA CNYXUTENuTe ce OTHaCcAT niobesHo,
BB3NUTAHO N C YBaXEHWE KbM BCEKM rPaXAaHWH, KaTo 3aunTaT npaeaTta v JOCTOMHCTBOTO Ha
fIN4HOCTTa U He AonycKaT KakBUTO U Aa 6UNo NPosiBu Ha AUCKPUMUHALMSA.

FnaBea BTOpa
B3AUMOOTHOLLEHUA C FPAXOAHUTE U IOPUOUYECKUTE NULIA

Yn. 5. (1) Cnyxutenute B oBLMHCKaTa aAMUHUCTPAUMS U3NbRHSBAT 3agbKeHuATa cu
BesnpuctpacTHo M HenpeaybeaeHo, kaTo Cb3faBaT ycnoBus 3a pPaBHOMNOCTABEHOCT Ha
FPXAAHUTE W OpUANYECKUTE NUUa NpU pasrnexgaHe Ha monbute, xanbuTe, curHanute wu
NPEANOXKEHNATA U OCUrypsBaT 3aKOHOCHLOBPA3HO, KauYecTBEHO W B CPOK aAMWHUCTPaTUBHO
obcnyxsaHe, 4OCTBNHO 3a BCEKy.

(2) Cnyxutenute ca AnmbxHU Aad onassaT U1 fa He pasnpoCTpaHABaT AaHHUTE U
WH(OpMaUWsTa, CTaHanu UM U3BECTHU NPU UK NO NOBOA Ha M3MBLIHEHWETO Ha cnyXeBHUTe UM
3aABbIKEeHUS.

Yn. 6. (1) Cnyxurenurte B o6LmMHCKaTa 8AMUWHNCTpaumMa ca ANbXHKU Aa Ce NPOU3HACAT No
UCKaHUATa Ha rpaxaaHuTe U PUAUYECKUTE NULA, KaTo UM NPEeAoCTaBAT usanarta Heobxoauma
WHOpMaumMa C ornea salMTaTa Ha TexHUTe Npaea W 3aKOHHW MHTEpecu, Npu cnasBaHe
U3NCKBaHUATa Ha 3akoHa 3a 3aWuTa Ha KnacucuumpaHarta nHdopmaums m 3akoHa 3a 3awuTa
Ha NMYHUTE LaHHM .

(2) Cnyxutenure OTrOBapAT Ha MOCTaBeHUTE BBLMNPOCH W MCKAHUS cbobpasHo
onpeaeneHuTe UM yHKUMUTE, KaTo Npu HEOBXOAMMOCT v NpeHaco4yBaT KbM ApYru CAyXuTEnu,
npuTexaeally CbOTBETHaTa KOMNETEHTHOCT.

(3) Cnyxutenute npepocTassaT KOPEKTHa WHC(OPMaLUMA OTHOCHO Bb3MOXHOCTUTE 3a
obxaneaHe, B cnyyaun Ha AONyCHaTW OT aAMWHUCTPAUWMATA HapyLIeHWS WA OTKa3 3a
W3BbPLIBaAHE Ha aAMUHMCTPaTMBHA ycnyra.

MnaBa Tperta
NPO®ECUOHANHO NOBEAEHMUE

Yn. 7. (1) Cnyxutenute B o6lynHCKaTa aAMUHUCTPauUuA nognomarat AelHOCTTa Ha KMeTa
Ha obWuHaTa M Ha OBLYMHCKMS CbBET C BUCOK npoecroHanusbm, Ge3npucTpacTHOCT W
aKTUBHOCT nNpu paspaboTBaHETO W npoBeXAaHeTo Ha obWwunHCcKkaTa nonuTuka, npu
WSMBITHEHWETO Ha B3ETUTE PELUEHMUS U NPU U3NBIHEHUE Ha Bb3NOXEHUTE UM PyHKUMN.

(2) Mpu manbnHeHne Ha cnyxebHuTe cu SaABIDKEHNA CnyXUTenuTe cneasaT noseaeHue,
KOETO Cb3faBa YBEPEHOCT y OpraHuTe, YUSTO AeWHOCT nognomarart, 4ye mMoratr ga UM ce



AOCBEPABAT U Aa pasyvTaT Ha TAXHAaTa KOMMNETEHTHOCT.

(3) Cnyxutenute M3NbLNHABAT 3aQbMKEHUATA CU YECTHO WU 6e3npucTpacTtHo, kato He
AonyckaTt NMUYHUTE NONUTUYECKU NPUCTPACTMS Aa UM BIUSASAT.

(4) KoraTo npaBaT NpeAnoXeHWs npep OpraHUTe Ha MecTHaTa BNacT, cnyxutenurte
NPEAOCTaBAT Usnara nHhopmaLms, OTHacALa ce A0 B3EMAHETO Ha KOHKPETHO peLLeHue.

Yn. 8. (1) Cnyxutenute B OBGLIMHCKATa aAMUHWCTPaLMs ca ONBXHW Ja cnasear
cnyxeGHaTa iepapxvs W CTPUKTHO 4@ U3NbLIHABAT aKTOBETE M 3anoBeauTe Ha ropecToswmTe
OpraHv U CNy>MTenu oT agMUHUCTPaLUATA.

(2) Cnyxutenute He ca ANbLXHW 43 U3NMbIHABAT HeNpaBOMEpPHN 3anoBeaun, BKNIOYUTENHO
W3AaAEHM NO YCTAHOBEHWA pPej, KoraTo Te Ca HenpaBoOMEpHM.

(3) CnyxuTtenuTte moraT aa NoUcKaT NMMCMEHO NOTBbPXAaBaHE Ha CNYXeOHWUA akT, KoraTo B
OTNpaBeHa A0 TAX YCTHa 3anoBeA NpeAcTaBnsBa O4eBUAHO NPaBoHapyLUEHKE.

(4) Cnyxutenute He ca ANMbXHW A3 U3NbAHSBAT HapexpaaHe, KOeTo 3acsra TEXHW npasa,
WK npasaTa Ha Cbhpyra WnuM CbNpyr, POAHWHM MO NpaBa NMHWA 6e3 orpaHuueHus. no
CbpebpeHa NuHUA A0 YeTBBPTA CTEMEH M No CBaTOBCTBO A0 BTOpa CTeneH BKMOYUTENHO. B
Takuea cnyyaum Te ca AnbXHW HesabaBHO fJa YBEAOMST opraHa, OT KOroTo e nony4yeHo
HapexgaHero.

(5) CnyxuTenute nocTaBsaT npea cBos NpsK PBKOBOAUTEN OTKPUTO U YECTHO npobnemuTe,
C KouTo ce cbnbekeaT B npoueca Ha paboTaTa.

Yn. 9. (1) Cnyxutenute B o0BLMHCKaTa aAMUHUCTPaUMA nNpoTUBOAENCTBAT Ha
KOPYMUWOHHW NPOSIBA U Ha ApYrv HENpaBoOMepHU AeNCTBUS B 0BLYMHCKaTa agMUHUCTPaLMA.

(2) Cnyxutenute He ponyckaTt Aa 6baaT NOCTaBeHU BbB ¢mHaHcoBa 3aBMCUMOCT Unu B
Apyra 0OBBP3AHOCT OT BBHLIHM NULA WKW OPraHW3auuMn, KakTo u Aa uckat unu ga npuemar
NOAapBLLM, ycnyru, napu, obnarv unu Apyri Non3au, KOUTO MOraT Aa NOBMMAAT HA U3MbIHEHUETO
Ha CnyXebHUTe UM 3aAbIDKEHUS, HA TEXHW PELUEHUs Unu Aa HapywaT npodhecuoHanHua um
noaxoA No onpeaeneHy BLNpocu.

(3) Cnyxutenute He MoraT ga npuemar noaapsuu unu obnaru, KouTo moraT ga 6baar
Bb3NPUETU KaTo Harpaga 3a um3sbpluBaHe Ha paboTa, KOSTO BNM3a B cnyxebHute um
3aA4bIKEHUS.

Yn. 10. Cnyxutenute B obLmMHCKaTa aAMUHUCTpauua He Tpabea fa u3pasasBaT NUYHK
MHEHWs N0 Ha4WH, KONTO MOXe Aa Bbae TeNKyBaH KaTo odULMaANHA NO3NUMS Ha obwuHara.

Yn. 11. (1) MNpwn nsnbnHeHUe Ha cnyxebHUTE Cu 3aABMKEHNS cnyxutenuTe B oblMHCKaTa
aAMWHMCTPpaLMA Ona3saT NOBEPEHOTO MY MMYLLECTBO C rpuwkata Ha [06bp CTONaHWH U He
AONYCKAaT U3NON3BaHETO My 3a NUYHU LEenu.

(2) Cnyxutenute ca ANbXHM CBOEBPEMEHHO Aa UHGOPMUpPaT HenocpeacTBeHWUs cu
pBKOBOAUTEN 32 3arybaTa unu NOBpEeXAAHETO Ha NOBEPEHO UM UMyLLECTBO.

(3) [okymeHTUTE W AaHHUTE, MONyYeHW, Cb3aaneHn W CbXpaHsABaHW B 0OLWMWHCKaTa
aAMWHUCTPaUMA MoraT Ja Cce W3NON3BaT OT CRYXKUTENUTE Camo 3a U3NBIAHEHWE Ha cnyxebHute
M 33ABIDKEHWA NpU cnassaHe Ha npaBunara 3a sawuTa Ha uHopmauusTa.

Un. 12. (1) Cnyxutenute B obwMHCKaTa aAMUHUCTPaUMA Ca ANbXHKU Aa cnaseaTt v ga
W3NOn3BaT yCTaHOBEHOTO PaboTHO BPEME 3a U3NBLIIHEHUE Ha BL3NOXKEHUTE UM 3aabIIKEHUS.

(2) Cnyxutenute ca ANbXHW Aa NOBWULLABAT CBOSTA KBanupukaumsa U npodecrmoHanHu
YMEHUS.

MnaBsa yeTBBLpPTA
KOH®NUKT HA UHTEPECH

4n. 13. (1) Cnyxutenute B OBLYMHCKATA aAMUHUCTPALMS He moraT Aa yvacteaT npwu
o6cbkaaHeTo, NOAroTOBKATA, B3EMaHETO W W3NLIAHEHUETO Ha peleHns, Korato Te unu
CBBP3aHM C TAX NUUa no cmucbna Ha § 1 oT gonwbnHuTenHata pasnopea6a Ha 3akoHa 3a
ABPXABHWUA CNY)XUTEN, Ca 3aMHTEPEeCcyBaHM OT CbLOTBETHOTO PELUEHUE MMM KOraTo UMAaT Che



3auHTepecyBaHW nuua OTHOLUEHWA, nopaxAaliM OCHOBaTeNHW CbMHEHUS B TAXHaTa
BesnpucTpacTHoCT.

(2) Mpn Bb3naraHeTo Ha cnyxebHa 3agaya, YMETO U3MBLIHEHUE MOXe Aa pgosege Ao
KOH(NUKT MeXay CnyxeBHUTEe UM 3afbiDKEHUS U TEeXHU YacTHU MHTEepecH, cnyxurenure
cneasa CBOEBPEMEHHO fja YBEAOMAT CBOS PLKOBOAUTEN.

(3) CnyxuTtenu, Ha KOWTO CTaHaT W3BECTHM thakt n obcToATencTea 3a BbL3HWKHAN
KOH(PNWUKT Ha MHTEpecM B aAMWHWUCTPaLMSTa, npeanpuemar HeobxoAMMWUTE Mepku 3a
U3ACHABaHe Ha BbNpoca.

(4) Korato cnyxuTenute ce CbMHSBaT Aanu AajeHa [AeWHOCT € CbBMEecTMa Cbe
Cnyxe6HUTe UM 3abIKeHUs1, Te TpsabBa Aa 06CLAAT TOBA CbC CBOS peKOBOAMTEN.

Un. 14. (1) Cnyxutenute B OBLWMHCKaTa aAMUHUCTPaUMA He MmoraT aa u3nonsear
CNyXebHOTO €U MOMOXeHUe 3a OCHLUECTBABAHE Ha CBOW NUYHW WNU Ha CeMEeicTBoTo MM
UHTepecw.

(2) Cnyxutenute He yyacTeaT B KakBMTO W aa ca CAEnKW, KOUTO ca HEeCbBMECTUMU C
TAXHaTa ANBXHOCT, OYHKUMKM U 3aAbIIKEHNUSN.

(3) Cnyxutenute, HanycHanu oBwuHcKaTa agMuHucTpauus, He Tpsbea pa
3noynotpebsBar ¢ UHOPMaLWATE, KOATO UM e CTaHana U3BECTHA BbE BPBb3Ka C ANBXHOCTTa,
KOATO Ca 3aemanu, Unu ¢ YHKUMUTE, KOUTO ca U3NbIHSBANMW.

Maea neTta
KONEMMMANHU BSAAMMOOTHOLLUEHUA

Yn. 15. (1) B oTHoweHusTa NOMEXAY Ci cnyxutenute B obLYMHCKaTa aAMUHUCTPaLWS
MPOABABAT yBAKEHWE M KOPEKTHOCT, KaTo He [omnyckaT MNoBEdeHWe, KoeTo HaKbpHABa
AOCTOWHCTBOTO W NpaBaTa Ha OTAenHaTa NIUYHOCT,

(2) CnyxuTenute yBaxasar MHEHWETO Ha KONEruTe cu U ce CbobpasfBaT c NpaBoTo UM Ha
NUYEH XUBOT.

Yn. 16. KoraTto npotueopeyunsra MeEXAy konern He morat fa 6baart paspeLlueHu oT camuTe
TAX, T€ TbPCAT Cb/AEHICTBUETO Ha HENOCPEACTBEHNS PbKOBOAUTEN.

Yn. 17. Cbec cBOETO NMYHO NoBeAeHue U HYBCTBO 3a OTrOBOPHOCT CryxuTenuTe Tpsabsa ga

AaBaT NpUMMep Ha ocTaHanuTe CnyxuTenun, a cnyxutenurte Ha PBKOBOAHW ANBXHOCTA - U MO
OTHOLWLUEHWEe Ha NogYUHEeHUTE CH.

MaBa wecra
JINYHO NOBEAEHUE

Yn. 18. (1) Mpm usnbnHeHne Ha CNyXebHWUTe CU 3aabMKEHUS U B OBLLECTBEHUA CU UBOT
CNYXUTENAT Cneasa NoBeAeHWe, KOeTO He YpOoHBa NpecTuxa Ha cnyx6ata B obwuHckaTa
agMWHUCTpaLuS.

(2) CnyxutensT He ponycka Ha paboTHOTO cM MACTO noseaeHwe, HECbBMECTMMO C
AoBpuTe Hpaew.

(3) CnyxuTensaT ce cTpemu aa u3bsrea B NOBEAEHNETO CU KOH(IUKTHW CUTYaumuu, a npw
Bb3HUKBAHETO WM Lenu [a M npeycTaHOBM, KaTO 3anasu ChOKOWCTBUE U KOHTponupa
noBeAeHUETO Cu.

(4) CnyxuTensT cnassa GnaronpunuuveTo u AEnoBua Bua B 00NEKNoTo, CLOTBETCTBALUM
Ha cnyebHoTO My nonoxeHwe v Ha WHCTUTYLUMATA, KOATO NpeacTasnsBsa.

Un. 19. CnyxuTtensTt He Moxe ga y{actea B CkaHaanHW npossu, ¢ KOUTO 6M Morbn ga
HakbpHM NpecTuxa Ha obLumMHcKkaTa agMUHUCTpaLus.

Yn. 20. CnyxutensT He Moxe Aa ynpaxHssa AENHOCTU, NOCOYEHW B 3aKOHOAATENCTBOTO
KaTo HECHLBMECTUMU C HEroBUTE 3aAbMXKEHUS N OTTOBOPHOCTM, KaKTO U Aa nonyyaea ooxoam ot
Takvea 4elHOCTH.



Un. 21. Cnyxutenar npugobusa v ynpaenssa MMYLLIECTBOTO CU MO HA4uH, KOUTO Aa He
Cb3AaBa CbMHeHWe 3a 3noynotpeda cbe CrnyxeGHOTO My NOMoXeHMe.

Yn. 22. Mpu ocblUeCTBABAHETO Ha AECTBUS, HECHLBMECTUMMU C NOBEAEHWETO MO TO3M
KOAEKC, CNyXUTENAT cnejBa Aa ce oTTernu oT cnyxba.

aBa cegma
CAHKUUU

Yn. 23. (1) Mpu HapywasaHe Ha npaBunarta u HOPMUTE Ha NnoBeAEeHMEe, YCTAaHOBEHU B TO3MU
KOAEKC, cnyxutenute B obMHCKaTa agMUHUCTPALMA HOCSAT AUCUMNNMHapHa OTroOBOPHOCT B
CbOTBETCTBUE C TEXHUA CTaTyT CbrnacHo 3akoHa 3a AbpXKaBHUS cnyxuten unu Kogekca Ha
TPyAa .

(2) YcraHoBsBaHETO Ha HapylweHusTa no an.1 w HanaraHeTo Ha HakasaHusiTa ce
W3BbPLIBA NO peAa 3a yCTaHOBSBaHE Ha AUCLMNNMHAPHUTE HapyLeHna W HanaraHeTo Ha
ANCUMNIINHAPHM HakasaHus, onpefeneH B 3akoHa 3a AbpXaBHUS cnyxuten n B Kogekca Ha
TPyAa.

NPEXOAHW U 3AKNIOYUTENHU PA3MNOPEABMU

&1. MNpu nbpBOHauanHo HasHauaBaHe Ha ANBXHOCT B OBLMHCKaTa agMUHUCTpaLUS,
HENOCPEACTBEHUAT PBKOBOAUTEN € ANbXEH Aa 3ano3Hae HOBOHA3HAYEHWS cnyxuten c
pasnopeaduTe Ha TO31 KOAEKC B TPUAHEBEH CPOK OT NOCTLNBAHETO My Ha paboTa.

&2. KoHTpon®T no usnbnHeHUeTo Ha koaekca ce Bbanara Ha cekpeTaps Ha obwuHaTa.

&3. KogekcbT ce usgasa Ha ocHoBaHue yn.7 oT 3aKoHa 3a ¢puHaHCOBO ynpasneHue u

KOHTPON B NYGNUYHUS CEKTOP U € YTBBPAEH CbC 3anoseg Ne.............. OT v, 2007r.
KMET HA OBLUMHA ........................
KOHTPOJIEH JIUCT
YBenomen I'naBen
1 € 4 ¥ HANOORIIN ceKkperap:
Koa Ha 0KYMEHTA: .........coovvvvieeeeeee
— (38eH0,/ Ne no ped/ damay)
Hasnavyen: ................ IlpokonTposMpan: ...,
(ume, noonuc) (ume, noonuc)

Onucanne Ha KOHTPOJIHHTE AeiiHOCTH

Io3uums ot matHo

% Haumenosanne pasnucanue/ Konx no HKII

OcHoBanue 3abenexka

ITpoBepka 3a cLoTBeTCTBHE:

1. KomnerenTno nu e JIMLETO, KOETO BbBEXK A
HOBOHa3Ha4Y€HUs Aa HE

2. OpraHM3HpaHO JIH 33 XbKUTEHO TbPBOHAYATHO
oOyueHue

3. TlpencraBenu i1 ca OCHOBHUTE NPHHLKMH npu
M3I'BJIHEHHE Ha IbP)KaBHA Ciyxk6a

na HE |  essssssessississiisisiisenes

na He |  sesssissasisissesessesseses
(ume, noonuc)




4. TlpencraBeny v ca 3a1b/KEHHATA KbM 1a HE | Gisssisseesesessesessessenne
rpa)k JaHUTe (ume, noonuc)

5. IlpeacraBeHH 1M ca HAYMHKTE 33 U3MBIHEHHUE HA 1a e
I'bp>KaBHa cliyx06a (ume, noonuc)

6. IlpencTaBeHO JH € 3a/bJDKEHHETO 3a MOANOMAraHe - e | e,
1 ChIECHCTBHE HAa OPTaHUTE Ha AbP)KABHATA BNACT (ume, noonuc)

7. Busenednuessambmkenderosacnassawena [ | |
paGoTHOTO BpeMe K HepapXHuHaTa MOYHHEHOCT Ha He (ume, noonuc)

8. Ocurypenau e sawwra wa knacupuunparwera [ [ |
UHpopMauus e He (ume, noonuc)

9. Ocbllectseo nu ¢ Bhpeskaane B samomkenuerosa | ||
YBEIOMsIBaHEe U C 3aIbJLKEHHETO 3a Pa3KpUBaHE U na He (ume, noonuc)
u30ArBaHe Ha KOHQIUKTH

10.  ITpencraBeHo v € 3aXbKEHUETO 3a NeKTapHpaHe - N
Ha MMOTHOTO CBhCTOSIHHE (ume, noonuc)

11.  TlpencraBeHo v e 3aXbIKEHHETO 32 ONMA3BaHe HA
NPECTHXKA Ha AbprKaBHATa Ciyxk6a R S (uMe noonuc) """

12. TlpenctaBenu nu ca npaBaTa Ha IbpXKaBHUS a T
CITY>KHTEN (ume, noonuc)

13. HanpaseH 11 e MHCTpyKTax No oXpaHa Ha Tpyzaa . e

(ume, noonuc)

B pesyarar Ha H3BLpPLIEHHS NpeABapHTe/IEH KOHTPOJI CIHTAM:

D1 F: | . 1 SRR——— JInne ochiecTBHIO
NpeaBaAPHTEJHHS KOHTPOJI:

CraHoBHIIE HA :

P11} ¢ L ————

*essessesestasececststttnes

CrneunaucT 4oBemKH pecypceu: p1 € § v R, (ume, nodnuc)

1. Heau
Tasu npouenypa pernamenTpa ycnoBusta u pena 3a aTecTupaHe Ha OOLIMHCKHUTE CITy)KUTEIH.

OCHOBHHTE LIE/IH Ha aTECTHPAHETO Ha CIYKHTENUTE Ca:

1. ycraHoBsiBaHe paBHHILETO Ha NPodecCHOHATHA KBalM(HKalLKUs Ha CITY)KUTENUTE B OGLIMHCKATA
aIMHHUCTPALIMA, KaKTO W CLOTBETCTBHETO # C H3HCKBAHMATA, YCTAHOBEHH B JTBKHOCTHHTE
XapaKTePHUCTHKH U B YCTPOHCTBEHUTE NPABHIHULIH;

2. nomobpsBaHe AelHOCTTa Ha CHOTBETHATA aIMHUHUCTPALMS 4Ype3 epEeKTUBHO yrpaBieHHe Ha
H3ITBJIHEHUETO HA HHBO a/IMMHMCTPALHs, CTPYKTYPHO 3BEHO M OTHENEH CIYXKHTEl MO OTHOLICHHE Ha
TIOCTUraHETO Ha LEIUTE, U3MBIHEHHETO Ha 3aIbJDKEHHATA U Pa3BUBAHETO HA JHYHATA KOMIIETEHTHOCT;

3. crpaBe/UTMBO Bh3HArP@KAABAHE HA CIYKHTETUTE CMOpEN TEXHUTE CIIOCOOHOCTH U MPUHOC KbM
AeHHOCTTa Ha aAMMHUCTpPALMATA;

4. ompenensHe Ha HyXIMTe OT pa3sBMTHE HAa BCEKH CIY)XUTel W mnojnoOpsiBade Ha
npodecHoHaHATa My KOMIIETEHTHOCT;

5. monoGpsBaHe Ha PaGOTHHUTE B3aMMOOTHOLUEHHS, BKIIOYHTETHO MEXIY DPBKOBOIAHMTENH U
NOAYMHEHH, KaKTO U Ha paboTara B eKuI;

6. Cb3naBaHe Ha YCNOBHS 3a pealH3HpaHe Ha CIIpaBe/UIMBH M MPO3payHH MpPOLEAypH 3a
NpOYECHOHANTHO U KAPHEPHO Pa3BUTHE.




2. OCHOBHHM NOHATHSA
AtecTHpaHe

MexanHHa cpema

OnensiBan
KomnerenTnoctn

Cucrema 3a OueHsBaHe Ha CITYXHTENNTE B OGLUMHCKATA aIMUHHCTPALUSA
4pe3 OLECHKA Ha HHMBUIYalIHOTO UM TPYAOBO U3IbIHEHHE

ETanst, nmpoBekaaH okono cpenara Ha nepHoja Ha OLeEHsBaHe, Npu
KOHTO OLEHABAHWUAT W OLEHABALIMAT PHKOBOAMTEN 3a€JHO MPABST
TNperjieA Ha OLEHABAHHS MO OTHOIIEHHWE HAa pealM3MpaHe Ha LEIHTE,
M3NBJIHEHHETO  HAa  3aib/DKEHMATa M JEMOHCTPMPAHETO  Ha
KOMIETEHTHOCTUTE

CryuTensaT, YHeTo TPyA0BO U3MbIHEHHE CE OLIEHABA

CBBKYNHOCT OT yMEHHMS, 3HAHHS M HAarjiacH, KOWTO ceé M3MCKBAT OT
CITy)KMTEJUTe B OOLIMHCKATa aAMHHHUCTPALMA, 3a Ja MOXE Td 1a
peaiusupa Hai-10o0Ope riobajHUTE CH Lelu 4 Ja mnopobpu
M3ITbJIHEHUETO CH.

3. Omnucanme Ha NpoueayPaTa H OTTOBOPHOCTHTE

3.1. MaTpuua Ha npaBaTa H OTTOBOPHOCTHTE

JUIbKHOCT, 3BEHO 3BeHO
Ouen
o KonTtpon
siBalll
YOBEWl | UpalLl
pPBKO
KHTE PBKOBOJ
BOMH | ec C | uten
. . pecyp
eHHoCT "
1. M3rotesine u chbriacysaxe Ha paboTeH niad 3a
BCEKH CJTy>KUTEJ 3a ClieiBallaTa rofiuHa
2. lpenaBaHe Ha MJIaHOBETE B 3BEHOTO M0
YOBELIKU PECypcH
3. IlpoBesxkane Ha MeXMHHA cpellla B cpejaTa
Ha nepuoja
J1bKHOCT, 3BEHO 3BeHO
Ouen
no Kontpon
sBall
4OBEL | Wpalll
pBKO
KUTE PBKOBOJI
BOMH | hec C | urten
N Teln pecyp
JefinocT U
4. [lpernen Ha U3MbJIHEHHETO HA JATbKHOCTTA HA
OLICHSIBaHHUs
5. [lpeumsupaHe 1 KOpUrMpaHe Ha LieIUTe
6. HaGensasBane Ha KOHKpETHHM JelicTBHS 3a
10100psABaHe U3ITbJIHEHHETO HA OLICHABAHHS
7. llonbBaHe Ha CbOTBETHHUS pa3jel OT
OpMyJisipa 3a OLIeHKa
8. M3roTesiHe Ha CIIUCHK HA CITYXKUTETHTE,
NO/JIEXKAIIN Ha aTeCTUpaHe
9. INoaroToska u pasnpauase Ha GopMyIspUTeE
10. [TpoBexnaHe Ha 3aK/IOYHTENHA cpela




11. [NonbaBaHe CLOTBETHUTE pa3ienu OT
dopMynspa 3a oleHka

12. OnpenensHe Ha obuarTa oLEeHKa

13. 3ano3HaBaHe Ha OLEHSIBaHHS C pe3yaTaTHTe

14. TToanucBaHe Ha GpopMysipa 3a OLEHKa

15. IpenaBane Gpopmynsipa 3a oLeHKka Ha
KOHTPOJIMPALLKs PbKOBOJHUTEI

16. M3npaiane Ha KOMHE OT Bb3PaKEHHETO 10
NPEACTABUTEIEH CHH/MKAT B aIMUHUCTPALIUATA

17. IloTBbpKAaBaHe WM KOPUTHPAHE OLIEHKATa

18. YBeomsBaHe cpeliy MOAMNKC OLEHSBALLUS
PBKOBOJMTEJ M OLIEHSBAHUS

19. lloanuceane u npenaeaxe Ha Gopmynspa OT
KOHTPOJIMPALLUS PbKOBOJHUTEIN B 3BEHOTO [0
YOBELIKH PECYpCH

20. AHanM3 Ha pe3y/ITaTHTe OT aTecTaluaTa

21. M3roTBsiHe Ha aHAIK3 HA MOJYYEHUTE OLEHKH

22. VI3roTBsHe Ha U3BOJH U NPENOPBLKH 3a
NOTPe6HOCTHTE OT O0yUYEHHE

23. U3roTBsiHe Ha aHAIU3 HA MOJANEHUTE
Bb3paXKEHHS

24. Tpunaraxe Ha GoOpMyJisipa 3a OLlEHKA KbM
JIOCHETO Ha CIIY>KUTENs

O — ocbuectssBa, C - cbriacysa, U -uadopmupa ce, K — KOHTpoJHpa, P — pewasa

3.2. Onucanue HA npouneca



LATecmpaHe Ha o06LWuHcknuTe cnyxurenu







MpoBexaaHe Ha MEXAMHHA CpeLa B CpeaaTta Ha nepuoga




4. OTroBopHOCTH, H3MEHEHHE, AGOHAMEHT

3a cria3sBaHeTo M KOHTPOJIa Ha MPOLECa OTrOBapAT

[IpomeHuTe B Ta3u OCHOBHA NPOLIEYpa CTABAT ChC 3aMOBE/] HA .

Konwue ot Tasu npoueaypa ce npeaocTaBs Ha BCHYKH OTrOBOPHH JIHLA, MMALLM OTHOLIEHHE KbM MpOoLEca.
3a OAIbPXKAHETO U U3MEHEHHSTA Ha IPOLIeypaTa 0TroBaps

S. JloxymeHTanus (CbIbTCTBAIH BAaJHIHH AOKYMEHTH)

ChbTCTBALIM MPOLENYPH, HHCTPYKLMH U JOKYMEHTH Ca:

PU 03-05 “ATtecTipaHe Ha OGLUMHCKH CITYKUTENH”

HAPEJIBA 3a ycnoBusTa 1 peaja 3a aTecTUpaHe Ha CITY)KHTEJIUTE B IbpKaBHAaTa aJMMHHCTpALHs
HYPACJIA/;

Dopmyisp 3a OLEHKa 3a 3a€MaIIUTE PbKOBOJAHH JUTBKHOCTH - 110 o0pasel| ChrIacHO MPUIIOKEHUE
Ne 1 kbM HYPACJIA;

Dopmyisp 3a OlEHKa 3a 3a€MallUTe eKCEPTHH JTBHKHOCTH C aHATHTHYHU H/WIH KOHTPOJIHU (QYHKLHH
ATBXHOCTH - 110 00pasell ChIIIacHO nmpujiokeHHe Ne 2 KbM HYPACJIA;

DopMyJiap 3a OLEHKA 3a 3aeMalUTE EKCNIEPTHH JTBHKHOCTH ChC CIIOMAraTeHH (GYHKUMHU ¥ TEXHUYECKH
JUTBXXHOCTH - 10 00pasel cbriacHo npuioxkenue Ne 3 kbm HYPACJIA;

HOK 03-05-01 @opmyasip no Bb3paxeHHe 3a OLIEHKA.

Croucek Ha CyXKuTeNHuTe, NOAJIeKALIHN Ha ATeCTUpPaHe

CnpaBka 3a nojy4YeHUTe OLEHKH

CrnpaBka 3a 10TpeGHOCTHTE OT 00y4eHHE BCIEACTBHE aTECTHPAHETO
CrnpaBka 3a nofaieHuTe Bb3paKEHHS

ATecTHpaHe Ha OOLIMHCKH CJIYKHTEJH

1. O6mu yciaoBust

Hacrosiara paGoTHa HHCTPYKUKS ONKMCBA MPOLIECA 110 aTECTHPaHe Ha OOLIMHCKH CITyKHTEIH.

2. Xon Ha mponeca H pa3npeaejieHHe HA 3a0bJOKEHHATA



B pa60TH Hsl ITUIaH, W HU3MNBJIHCHHETO Ha
3aABbJDKCHUATA oT JTbXXHOCTHATa
XapaKTepUCTHUKA.

Ipouec HeiiHocT OTroBopHuK JIOKyMeHTH
1. U3roTBsiHe u HsroTesiHeTo M ChriIacyBaHeTO Ha pabOTHHA npuioxkeHue Ne 1
cbrjacyBaHe Ha pa0oTeH | MiaH ceé M3BBPIUBAT CbBMECTHO OT OLIEHSBAILUA kb HYPAC/IA
IJIAH 32 BCEKH CJYKHTeJ | PbKOBOAUTEN M OT OLEHsABaHUA. PaGoTHUAT
3a cJIeABAIATa rOAMHA MJaH  OTYMTA OCHOBHaTa  Lel, IMPEKUTE OueHnsBaiy
3abKEHHS TIpaBJ/IIBAHUTE ecypcu H® 'bKOBOJMUTET
R 3 pecyp P npunoxxeHue Ne 2
KOMIIETEHTHOCTHTE, perjlaMeHTHpaHu B
IUTBXHOCTHATa XapaKTepUCTHKA Ha [UTbXKHOCTTA, kpM HYPACJIA
3a€MaHa OT OLIEHABAHHS.
H3roTBsHETO U CBHIIIACYBaHETO HA pabOTEH MiaH,
NOMBJBAHETO U TMOAMUCBAHETO HA CHOTBETHHSA npunoxenue Ne 3
aznen  oT  GOpMyNSpUTE 3a OLEHKa OT
P Gopmy1ap kbM HYPACJIA
OLIEHsIBAIMS PBKOBOJIUTEN U OT OLIEHSABAHMs CE
U3BBpIUBAT B mepuoaa oT 1 no 30 HoemBpH Ha
npeaxoJHaTa KaJleHaapHa roJ1Ha.
2. [IpexaBaHe Ha H3roTBeHuTe paboTHH MIaHOBE ce NpenaBaT B OueHsBalll npunoxenue Ne 1
MJAHOBETe B 3BEHOTO MO | 3BEHO YOBELIKHU PECYPCH 'bKOBOJHTET
il e koM HYPACTIA
YOBEIIKH pecypcHu
npunoxxexnue Ne 2
kM HYPACJIA
npunoxeHue Ne 3
kbM HYPACIA
3. [IpoBexkaaHe Ha MexauHHaTa cpella MeXAy OLEHsBaIHs
MeXKIHHHA cpella B PBKOBOJIWTENl M OLEHABAaHUSA Ce MPOBEXKAA B
cpexaTa Ha nmepuoaa nepuoaa ot 1 oHM 10 15 1onu Ha ChOTBETHATa
KaJleHIapHa roJuHa. OueHnsBaiy
PBKOBOMTE
4. lperaen Ha
H3NbJIHEHHETO Ha Ha  MexnauHHaTa  cpemia  OLEHSBALIUAT
ATBAKHOCTTA HA PBKOBOJUTEJ U OLEHABAHUAT MPABAT Mperien Ha npunoxeHue Ne 1
OLICHSIBAHMS U3MBJIIHEHHETO Ha AJBXHOCTTA HA OLIEHABaHHs OueHsiBaln koM HYPACJIA
OTHOCHO PEaM3MPaHETO Ha LIEJIUTE, OTpeaeseH PBKOBOJMTEN

npuaoxeHue Ne 2
koM HYPACJIA
npuoxeHue Ne 3

kM HYPACJIA




S. Ilpeunsupane u
KOPHIHMpaHe Ha LeJIHTe

Ilpu HEoOXOAMMOCT HSKOH OT LEJIHTE B
pabOTHHMS TUIaH Ha OLEHSABaHMS MoOraT [a ce

npunoxeHue Ne 1

kM HYPACJIA

¢opmy.asipa 3a oLeHKA

OLICHKA.

Npeun3upar U1 KOPUrupar. OueHsBall
PBKOBOJMTEN npunoxenue Ne 2
ksM HYPACJIA
npuioxeHue Ne 3
kM HYPACIA
6. HaGeansi3zBaHe Ha HaGenszear ce  KOHKpPETHM OEHCTBHS  3a
. npunoxxexue Ne 1
KOHKPETHH JeCTBHs 32 | NOJOOpABAaHE M3MBJIHEHHETO HA UTBKHOCTHHUTE OueHsBall
noaodpsiBaHe 3ab/KEHHS. PBKOBOIMTE kM HYPACJIA
H3NbJIHEHHETO Ha
npusioxxeHure Ne 2
OLICHSIBAHHS
ksM HYPACIA
npusoxxenue Ne 3
kM HYPACIIA
7. llombiBaHe Ha Crnen mMpUKIIOYBAHE HAa MEXIMHHATA Cpella ce OueHsBall
npunoxxeHue Ne 1
CLOTBETHHS pa3jes oT NOMbJBa ChOTBETHHUAT paszen oT (opmynspa 3a PBKOBOIMTEN

koM HYPACJIA

npuioxeHue Ne 2

kbM HYPACJIA
npuiaoxeHue Ne 3
ksM HYPACIA
8. 3roTBsiHe HA CMHUCHK | 3BEHOTO MO YOBELIKM PECYPCH M3rOTBS CIHCBK |  3BEHO YOBELIKH Cnucek Ha
HA CJIY’KHTeJIHTe, Ha  CIY)XHTEJIUTe, KOMTO  TMOMIEKAT Ha pecypcu CIY)KUTEITUTE,
MOAJIeKAIH Ha aTecTHpaHe Mpe3 CbOTBETHATA FOMHA NoJUIeKallM Ha
aTeCcTHpaHe aTecTHpaHe

9. [MoaroroBkKa U

3BEHOTO MO YOBELUKH NOoAroTBa

pecypcu

3BEHO YOBELIKH

npunoxenue Ne 1

pasnpamaHe Ha GopMyJisspuTe M TH pasmpaila IO CbOTBETHUTE pecypeu

dopmyasipure NpEeKU PBKOBOJUTEIH kM HYPACJIA
npunoxexnue Ne 2
koM HYPACJIA
npunoxxeHue Ne 3
koM HYPACJIA

10. IIpoBexaane Ha 3aKIouMTeNIHATa Cpella MEXAy OLCHsBallus OueHsBall

3aKJIIOYHTEHA cpela PBKOBOAMTEN M OLEHABAaHWA CE€ TMpOBEKAAa B PBKOBOJHTEN




nepuozaa ot 1 no 30 HOeMBpM Ha CHOTBETHATa
KaJIeHJlapHa roiMHa.

11. IlombBaHe Cnen npukmouBaHe Ha 3aK/IHOYHTENHATa cpella OuensBali npHIoKeHHe Ne |
ChOTBETHHTE Pa3je/id OT | C€  MONBJABAT  CBOTBETHHTE  pasfeld  OT PBKOBOIMTEN P -
¢opmyasipa 3a ouenka (dopmynspa 3a oLeHKa. keM HYPACJIA
npuioxeHue Ne 2
keM HYPACJTIA
npuoxxeHue Ne 3
kpM HYPACJIA
12. Onpenensine Ha OmpenensHero Ha ofWaTa OLEHKA Ha npmtokenue N 1
o0mara oueHka M3ITBJIHEHHETO Ha JUTBKHOCTTA 33 €JUH MEPHON OueHsBal P -
Ha OLIEHsIBaHE BKJIIOYBA: PBKOBOAMTEN koM HYPACZIA
1. oOueHKa Ha U3MBIHEHHETO Ha MTBKHOCTTA MO
. npunoxeHue Ne 2
OTZEJTHU NMOKa3aTelu;
2. otopmsiHe Ha 061Ia OLEHKa. koM HYPACJIA
npunoxxeHue Ne 3
kM HYPACJIA
13. 3ano3HaBaHe Ha OueHABALIMAT PBKOBOAMTEN BIHMCBA OLIEHKHUTE OueHsBal npunoxxenue Ne 1
BaHHS C Ha OLEHABAaHHMA MO OTHENHWUTE [OKa3aTenu MU 'BKOBOJMTE]
OLIeHSIBAHH il pil p hit kM HYPACJIA
pe3yJTaTUTe ofmara oueHKa B CHOTBETHHS (OpMyJsp,
NOANKMCBA IO M 3alo3HaBa OLEHABAHHMSA CbC npunoxenue Ne 2
ChIBPXKAHHETO MY.
ot y kbmM HYPACTIA
npunoxxeHue Ne 3
kbM HYPACJIA
14. TloanucBaHe Ha OueHsBaHUAT ChLIO MOAMUCBA GopMynsapa, ciaen npunoxxexHue Ne 1
KaTo Ce 3aro3Hae C Hero. OueHsBa
(hopmy.asipa 3a oueHka aTo ce 3 1 it koM HYPACTIA
PBKOBOMTE
npusoxeHue Ne 2
ksM HYPACIA

npunoxeHue Ne 3
kbM HYPACJIA




15. IIpenaBane
(¢opmyasipa 3a oueHka

OueHsBaIIMAT PBKOBOOUTEN npeaasa

M0 YOBEUWIKH pecypcu

MMaT MpaBO [a Ce 3alo3HasAT C MOMbJIHEHHUS
GopMynsp, Karto  OLEHABAHMAT  MOANMCBA
dopmynspa.

3BEHO 10 YOBELUKH
pecypcH

(bopMynspa Ha KOHTPOJIUPALLKS PBKOBOIHUTE. OueHsBall npuioxeHue Ne 1
Ha KOHTPOJIMPALIUsI
P'bKOBO)IlpHTeJ'lp PRIOBOMITEN kM HYPACIIA
npunoxenue Ne 2
kM HYPACJIA
npusioxxeHue Ne 3
xsM HYPACJZIA
16. U3npamaHe Ha CnyxuTenure, KOUTO He ca CbIVIACHH C
KOIHeE OT Bb3PaXKeHHeTO | JaJieHaTa UM OT OLEHSBALIUS PbKOBOAUTEN 00LIa
[0 npeacTaBHTeeH OLICHKa, Morar  Ja rnojaazar  MUCMEHO KonTponupain JOK 03-05-01
CHHAMKAT B Bb3paK€HHE, B KOETO Ja MOCOYaT MOTHBMTE 3a PBKOBOJMTEN
aIMHHHCTpPALMATA HECBIIIaCHETO CH C OLiEHKaTa. Bb3paxeHHeTo mo
ce MoJaBa 10 KOHTPOJUpALLUs PbKOBOAUTEN B 7-
JHEBEH CPOK OT JaTaTa, Ha KOSTO OLIEHSIBaHUSAT €
noanucan ¢opmyaspa 3a oba OLEHKa Ha
M3MBJIHEHHETO Ha JUIbkKHOCTTAa.  Ciyxurensr
MOXe€ [a M3MpaTH KOMHE OT BB3PaKEHUETO M0
NpeaCTaBUTENICH CHHAWKAT B aIMUHUCTPALIUATA.
17. MloTBbpKaAaBaHe WK | KOHTpONMpAIUAT PBKOBOAUTEN € JUTBKEH J1a CE
KOpHIrHpaHe OLIeHKAaTa NPOU3HECE MO Bb3PaXKEHUETO B 7-THEBEH CPOK OT
NOJly4yaBaHETO My, Karo HEroBOTO pEIIEHHE €
OKOHYATeJIHO. AKO KOMHE OT BB3PaKEHHETO € KonTponupaiu JIOK 03-05-01
M3MpaTeHo W OO0 MNpEeNCTAaBUTENIEH CHUHIMKAT B PBKOBOAMTEN
aJIMUHUCTpaUMATa, TOH MOXe Ja Jale
CTaHOBHILE B 3-AHEBeH cpok. KoHTponupaiusr
PBKOBOAMTENl MOXE 1a TMOTBBPAM MIM Ja
KOpUrMpa C eOHa CTeneH OlEHKaTa Ha
CIy)KUTeNls, Karo TNOMBJIHH W  MOAMMIIE
(dopmynspa cbriaacHo obpasena no NpHIOKEHHE
Ne 4 or HYPACIIA
18. YBenomsiBaHe cpemy | B 7-1HeBeH CpoK OT MOAMKMCBAHETO Ha
MOANMMC OLeHSABALHS dopmynspa no npuioxerue Ne 4 or HYPACJIA | 3eno no wosewku | JJOK 03-05-01
PBKOBOAUTE] H 3BEHOTO M0 4YOBELIKMTE PECYpCH, YBEIAOMsBa pecypcH
OLIeHSIBAHHSA cpelly NOANUC OLEHABALIUA PBKOBOAMTEN H
OLICHsIBAHHS 33 PELIEHHETO M0 Bb3PaXKEHUETO.
19. lloanucBane H KoHTponupaluaT  pbKOBOAMTEN  MOIINKMCBA KonTponupain
npeJaBaHe Ha dopmynspa 3a OLEHKa B 7-IHEBEH CPOK OT PBKOBOAMTE
dopmyasipa ot MOJIy4aBaHETO MY, Clie]l KOETO B 3-ITHEBEH CPOK
KOHTPOJIHpaLHs ro mpeaasa B 3BEHOTO MO YOBELIKUTE PECYPCH. OueHsBalll
pbKOBOAMTEJ B 3BeHOTO | OUEHABAMAT PBKOBOAMTEN W  OLCHABAHUAT PBHKOBOIMTEN

20. AHanu3 Ha
pe3yJaTaTuTe OT
aTecTalMsTa

3BEHOTO 110 YOBEIUKH pECypcH aHalIu3Hpa
pe3yNTaTUTe OT NPOBEJEHUTE aTECTALMH

3BEHO 1O YOBEILKH
pecypcu




21. M3roTBsiHe Ha aHAJIM3

3BEHOTO MO YOBELIKH PECYPCH M3rOoTBs aHAJIU3

HA MOJIy4YeHHTe OLIeHKH Ha MOJIyYEHHUTE OLIEHKH Ha aTeCTaLMUTE 3BEHO MO YOBELIKH CnpaBka 3a
pecypcu NOJIy4eHUTe
OLIEHKH
22. U3roTBsiHe HA U3BOM
H NPenopbLKH 3a 3BEHOTO MO YOBELIKH PECYPCH M3TOTBS M3BOAH H | 3BEHO MO YOBELIKH CrpaBka 3a
NOTPeGHOCTHTE OT TNPENOPBKHU 33 MOTPEGHOCTUTE OT 00yUeHHE pecypcu noTpeGHOCTHUTE OT
o0yuyeHue obyueHue
BCIIEICTBHE
aTECTUPAHETO
23. UsroTesiHe Ha aHAIM3 | 3BEHOTO IO YOBEIUKH PECYPCH M3TOTBS AHAIM3 | 3BEHO MO YOBEIIKH
Ha NMoJaJeHuTe Ha MOJaIeHUTE Bb3PaKEHHUS. pecypcu Cnpagka 3a
Bb3paKeHHs! noJajaeHuTe
BB3paKEHHUS

24. IlpunaraHe Ha
dhopmyasipa 3a oueHka
KbM J0CHETO Ha
CJYKHTEs

[MonbnHenuTe M noamucaHu GopMynspu 3a
OLEHKAa Ha M3MbJIHEHHETO HA [UTBXKHOCTTA Ce
ChXpaHsABAT B JINYHUTE JOCHETA HA CIIY)KUTEJIUTE
OT 3BEHOTO MO YOBELUKH PECYPCH.

3BEHO M0 YOBELUKU
pecypcu

npuioxeHue Ne 1
kM HYPACZIA
npunoxernue Ne 2
kM HYPACIA
npuioxexue Ne 3
xsM HYPACZIA

3. Onucanue Ha KOHTPOJIHTE

1. Hean

Tasu npouenypa pernameHtupa pena, npaBaTa M OTrOBOPHOCTHTE MpH MPOBEXIaHE OOy4eHHE Ha

nepcoHalja.

2. OCHOBHH NOHATHSA

OO0yueHnue

OTroBopHHK IO 0Gy4eHHETO

Meponpum‘uﬂ 3a le/llI06I/lBaHe Ha KBaJ'll/l(l)HKaLII/lﬂ HWJIK NTOBUILIaBaHE
Ha KBaJII/l(bHKaHHHTa U YMCHHSATA HaA CIYXKUTCIIUTE

KOHTpOJIa 0 U3BbPILIBAHE HA o6yquHeTo.

3. OnucaHHe Ha NpoOLEAYPATa H OTTOBOPHOCTHTE

3.1. Marpuna Ha npaBaTa H OTTOBOPHOCTHTE

JUTb)XHOCTHO JHLE OT OOLIMHATAa, HATOBAPEHO C OpraHW3alHaTa u




JAnbxHOCT, 3B€HO | 3BEHO Cnyxu | Otroso
no
2 pR—— TEN PHHK
Gose | [Tpsk 3a
LIKUT 'bKOBO 00
Otnen P yHed
e JIHTEN HETO
JleiinocT pecyp
cH

IInannpane Ha 00yYeHHETO

AHanu3 Ha noTpeGHOCTHTE OT 00y4eHue

H3roTesiHe NPOCKT Ha 'OAUIIECH IJIaH 3a
o6yquHe 3a cjeJBallara roomHa

VYBenoMsiBaHe HAaYaJIHUIUTE HA OTACIH 3a
BB3MOXXHOCTHUTE 3a o6yqeﬂue Ha CIIYXKHUTECIIUTE

Kopurupane u cbriacyBaHe Ha
NpeJUIOKEHUsATa

CLrnacyBaHe Ha KOPUTUPAHUTE NMPEATIOKCHUA
C PBKOBOACTBOTO Ha oO1uHaTa

VTBBbpKIaBaHe Ha FOJULIHKS TJIaH 3a
o0y4yeHue

[InaHupaHe Ha CPEACTBa 3a 00yueHHe

VBenoMsiBaHe Ha4YaTHULIUTE Ha OTJENIH 3a
BKJIFOYEHH CITYXKUTENH B 00y4EHHETO

W3roTesiHe MHAMBHAYAIHH TJIAHOBE 3
o0y4eHue

Oprann3upane Ha 00y4eHHETO

3asBsiBaHe Ha MOTPEOHOCT OT 00yueHHe

ChbriacyBaHe Ha 3asiBKaTa C MPeKus
PBKOBOAUTEN

ChrnacyBaHe Ha 3asBKaTa ¢ ppbKOBOACTBOTO

VBeoMsBaHE Ha 3asBUTEJIS

[penaBaHe Ha yTBbp/JEHATa 3asBKa Ha
OTrOBOpHHKA 32 00yueHHe

Jlomb/iBaHe Ha FOMLIEH MJ1aH 3a 00yYeHHe

VTBBbpKIaBaHe Ha aKTyalu3upaH
roJMILIEH MJaH 32 00y4eHHe

VBenoMsiBaHe Ha Y4aCTHHKA B 00y4E€HHETO

[ToaroroBka Ha 00y4eHUETO

1360p Ha oOyuaBalll

W3roTesiHE Ha 3aMoBejl 33 BHHIIHO 00yueHue

M3roTsiHe Ha JOrOBOp 3a 00y4eHHE

[TpoBexaHe Ha 00y4eHue

[peacraBsHe Ha 10KA3aTENICTBA 3@ y4acTHe B
oOyueHue

OueHsiBaHe Ha 00yYEHHETO

OtpaszsiBaHe Ha 00YYEHHETO B TUYHUS KAPTOH
Ha o0yuyaBaHHs

O — ocbuiectssBa, C - cbriacysa, M -unpopmupa ce, K — kontposnupa, P — pemasa

3.2. Onucanne Ha nponeca




I MNnauupaHe Ha 0ByyeHUeTo




: ;’ sl OpraHu3snpaHe Ha obyyeHuneto

CwrnacyBaHa
3asBKa3a
obyyeHue







4. OTroBopHOCTH, H3MEeHEeHHe, a00HAMEHT

3a cna3BaHeTO ¥ KOHTpOJIa Ha MpoLeca OTrOBapsT

[TpoMeHHUTE B Ta3U OCHOBHA MpOLIEAypa CTaBaT ChC 3allOBE Ha .

Komnue oT Ta3u mpoleaypa ce NpeaocTaBs Ha BCHYKUA OTTOBOPHM JIMLA, MMALM OTHOLIEHHE KbM IpoLeca.

3a noaabpKAHETO U U3MEHEHHATA Ha NPOoLieypaTa OTroBaps
5. JlokymeHnTanus (CbIbTCTBALIH BaJHAHH JOKYMEHTH)

CbnbTCTBALA npoueaAypH, HHCTPYKLIUU U JOKYMEHTH Ca:



PU 03-06

JIOK 03-06-01
JIOK 03-06-02
JIOK 03-06-03
JIOK 03-06-04
JIOK 03-06-05

['opuiueH nnaH 3a o0yueHwue;
JInueH nnaH 3a oOyueHue;
3asBKa 3a 00yueHHe;

JInueH kapToH Ha 00y4aBaHuS;
OueHka Ha 00y4eHHETO

CnpaBka 3a 3aJbJDKUTENTHO BbBEXKIALIO 00y4YEHHUE;
JIOKyMEHTH OTHOCHO MPUOPUTETUTE HA OOIMHATA U OTAENIUTE;

CnpaBka 3a noTpeOHOCTUTE OT 00y4eHHe BCIEACTBHE aTECTUPAHETO

3anoBe] 3a 00y4yeHue 3a BbHUIHO 00yYeHHe;

“Inanupane ¥ opraHu3MpaHe 0OYYEHHETO HA NEpPCOHANa”

IlnanupaHe U opraHu3HpaHe 00yYeHHETO HA MEPCOHAJIA

1. O6mHu ycioBHsA

Hacrosmara pa60THa WHCTPYKIHA OMMKUCBA MpoLeca Ha IJIaHWPAHE U OpraHUu3vpaHe OGy‘-ICHHeTO Ha nepcoHana

2. Xoa Ha mponeca u pasnpejejieHHe HAa 3a1b/UKEHHATA

IIponec JeiinocT OTroBopHuK JloKyMeHTH

1. AHa1u3 Ha 3BEHOTO MO 4YOBELUKU PECYpCH M3rOTBS aHaiu3 | 3BEHO MO 4oBEWKH | JIOKyMEHTH

NOTPeGHOCTHTE OT Ha MoTpeGHOCTUTE OT 00y4YeHHUe B Kpas Ha BCAKa pecypcH OTHOCHO

oby4eHue roavHa, Ha 6a3a Ha MHpOpMalUATa, NOJy4eHa OT NPUOPUTETHUTE Ha
aTecTalMKTe, JTUYHHUTE TUIAHOBE 3a OOyueHHe W obLIMHaTa U
npuoputetute Ha OOKHaTa OTAENUTE

2. U3roTBsiHe NPOEKT HAa | 3BEHO M0 YOBELIKM PECYPCH W3rOTBS MPOEKT Ha | 3BeHO 1o yoBewku | JJOK 03-06-01

roauuIeH MJaH 3a roAvllleH MjaH 3a oOydyeHHe 3a cledBallaTa pecypcu NPOEKT

oﬁyqenne 3a cjeABaliaTa
roamHa

roguHa

3. YBeaomsiBaHe
HAYAJHHULHUTE HA OTAEJH
3a Bb3MOXKHOCTHTE 32
o0yuyeHHe Ha
CJIY’KUTEJIUTE

3BeHO MO YOBELIKH pPEecypcH YyBEAOMsBa
HayaJIHULKUTE Ha OTHENH 3a Bb3MOXKHOCTHTE 3a
00yueHHe Ha CITy>KUTEJIUTe

3BEHO M0 YOBELIKH
pecypcH




4. Kopurupase u Ha4anHuuure Ha otaenu, Ha Oaza MiaaHHpaHd Hauanuuum na
cbrJacyBaHe HA NPOEKTH 3a HW3MBJIHEHHWE TPaBAT KOHKPETHH oTaeNnH
NMpeiIoKeHHATa NpeUIOKEHUS 338 YYacTHE Ha CIYKHTeNHTe B

pa3nuyuHH GopMH Ha oOyueHHe 3BEHO M0 YOBELLKH

pecypcH

5. CbriacyBaHe Ha 3BeHO MO 4YOBEIIKH pecypcd  Kopurhpa | PekoBoacTBoTO Ha JOK 03-06-01
KOPUTHPAHHTE rOJMLIHKA MJaH 3a 00y4yeHHe W ro H3Mpaula 3a O6umnHaTa MIPOEKT
npeai0KeHHs ¢ CBITIacyBaHe ¢ pbKOBOACTBOTO Ha O6luMHaTa
PBLKOBOJACTBOTO Ha 3BEHO MO HOBELIKH
oDImHHATA pecypcu
6. YTBbpaaBaHe Ha PwrosoacTeoTo Ha OBUIMHATA YTBBpXKAaBa P1LKOBOACTBOTO Ha
TOAMUIHHA IJIAH 34 rOAMLUHMA M/1aH 3a obyueHHe ObwuHaTa JOK 03-06-01
ofyueHHe
7. [lnaHupaHe Ha 3BEHOTO 10 YOBELIKH PECYPCH NIaHHpa 3BEHO MO YOBELIKH
cpeacTBa 3a 00y4eHHe cpencTBara 3a 00yyeHHe M yBENOMABA pecypcH

(uHaHCOBHA OTAEI.
8. ¥BenomsaBaHe 3BEHOTO MO UYOBEIIKH pEeCcypcH YyBeaOMsABa 3BEHO MO YOBELIKH
HAYaJHHLHTE HA OTAeIH HAYa/IHUUMTE HAa OTAENH 3a BKIKYEHHUTE pecypcH
32 BKJIIOYEHH CJYKHTE/IH | CIyKUTelH B 00yUEHHETO
B 00y4eHHeTO
9. H3rorBsiHe 3BEHOTO MO YOBELIKH PECYPCH M3rOTBs NHYHU 3peno no yoeewku | JOK 03-06-02
HHIHBHAYA/HH ILIAHOBE | IUTAHOBE 3a O0y4eHHe Ha CIYKHTE/IMTE pecypcu
3a obyuyeHHe
10. 3asiBABaHe HA Korato Bb3HMkHe norpefHocT OT ofyueHHe, Curysxuten JIOK 03-06-03
noTpeGHOCT OT 06yuenue | CIYKMTENAT MOMbIIBA 3asBKa 32 00yueHHe
11. CrraacyeaHe Ha
3a8IBKATa ¢ MpPeKHs 3asBKaTa cé ChIJIacyBa ¢ MPEKUs PHKOBOIHTEN Tpsk pexosonuren | JIOK 03-06-03
PBLKOBOIHTE
12, CeraacyBaHe Ha Ako ce onobpu oT npekds pbroomuten, | PekoBoacteoto Ha | JIOK 03-06-03
3asiBKATA € 3asgBKaTa C€ ChIJlacyBa M YTBbpKIaBa oOT O6wuHata
PBLKOBOJICTBOTO PBKOBOACTBOTO




13. ¥YBegomsiBaHe HA

Ako He Obae onobpena ce yBenomsea zaseutens | [Ipsk prkosoauten | JJOK 03-06-03
3aABHTENS
14. [IpeaaBane Ha Cnen xato ce yTBBpAHM 3asBKaTa ce Npeaasa Ha | PBKOBOACTROTO Ha
YTBbPAEHATA 32aiBKA Ha OTrOBOPHHKA 3a 00y4YeHHe. O6wuHara JIOK 03-06-03
OTroBOPHHKA 3a
obyueHHe
15. JonbaBaHe Ha B cnyuaii, ue 06yueHHETO He e MPeaBUIEHO B 3BEHO MO YOBEIIKH
TOAHINEeH ILIAH 33 TOMLIHMA [1aH 38 00yueHue, 3BEHOTO Mo pecypcu JIOK 03-06-01
olyuenue YOBELIKH PECYpPCH JOMBJBA FOAULLIHHA [L1aH
16.YTBBpKAaBAHE HA Cnen nonmbiBaHETO HA TOAMIIHMA TUIAaH 32
AKTYAJM3MPAH roauueH | obyueHue, TOH ce  yTBbpkZaBa  OT | PBKOBOACTBOTO Ha
NJIAH 32 o0y4eHHe PBKOBOJCTBOTO. OO6wuHaTa JOK 03-06-01
17. ¥YBenomsaBaHe Ha B cayuail, ye oOydyeHueTOo € mOpeaBMIEHO B
Y4YaCTHHKA B 0Gy4eHHeTo | FOAMIIHMA MIaH 3a o0ydeHHe WM cliel KaTto ce | 3BeHO M0 YOBELIKH
aKkTyanu3Mpa TONMIUHMA IU1aH 3a oOyyeHwue, pecypcH
3BeHO N0 YOBEIIKH PecypcH YBeIOMsBa
YYacTHHLIMTE B OOY4EHHETO.
18. lloaroroBka Ha 3BEHO MO 4YOBEIUKW PecYpcH MpaBH NOATOTOBKA 3BEHO MO YOBELIKH
o0ydeHHeTO Ha 00yYeHHETO pecypcH
19. U36op Ha obyuaBam 3BEHO MO YOBEIIKH pecypcH H30Mpa Jand | 3BEHO IO YOBEILKH
o0yuasailus Ja Ob/ie BbTPELIEH WM BhHLIEH. pecypcH
20. HsroTesiHe HA Ako u3bopa e 3a BpHIIeH 00yyagail, 3B€HOTO MO | 3BEHO MO YOBEIIKH 3anoBen 3a
3anoBej] 3a BbHIIHO YOBEILKM PEecypCH M3rOTBS 3alOBel 33 BbHLUIHO pecypcH obyueHnue 3a
oby4yeHue oOy4eHue BBHLIHO
o0yuenue
21. U3roTesiHe HA 3BEHOTO MO YOBELIKM PECYPCH H3rOTBs A0TOBOP | 3BEHO MO YOBELUKH
AOroBop 3a ody4yeHue 3a oOyueHue pecypcu
22. lpoBexaaHe Ha OOyueHHeTO ce MNpoBekAa Crnopel TOAWILHHA
oGyueHue niaH 3a o0yueHue
23. IlpeacTaBsHe Ha YyacTHUKBT B OOYYEHMETO  MpEACTaBs Cnyxuren
JA0KA3aTEJCTBA 32 OKA3aTelIcTBa 3a NpOoBeNeHoTo 00yyeHuHe
yuyacTHe B 06yueHue
24. OueHsiBaHe HA
00y4eHHeTo 3BEHOTO [0 YOBELIKH PECYPCH OLIEHABA 3BeHo no yoBewkH | JJOK 03-06-05
ofyueHHeTO 4Ype3 OlleHKa Ha 00yueHHeTo. pecypcH
25. OrpassiBaHe Ha
00y4eHHETO B JIHYHHUSA 3BEHOTO MO YOBEIIKH PECYPCH OTpa3sea 3eeno mo wosewku | JIOK 03-06-04

KapTOH Ha o0y4yaBaHHsA

00y4eHHeTO B THUHUA KAPTOH Ha 00y4aBaHUA

pecypcu

3. Onucanue Ha KOHTPOJHTE




FOAMULWEH NNAH 3A 3AOBJIXUTENHO U CNELWANTU3UPAHO OBYYEHUE

(HaumeHoBaHWe Ha agMUHUCTpaLMsTa)

[TompebHocmu om 3adbmxumenHo obyyeHue

HoBoHa3HaueHu CNyXUTeNnun Ha PbKOBOAHA ANMBbXHOCT

L Nwme OmbxHOCT [Ovpekuus, otaen Bwapacr il
0610 cnyxuTeny:
HoBOHa3Ha4YeHu CAYXWUTENN HA EKCNepPTHA AITbXHOCT
Wme [OnbxHocT [vpekuus, otaen Bwapact i
OB6wwo cnyxurenu:

HesaeTw watHu Bpoiiki, Ha KOUTO Ce nnaHupa HasHayasaHe Ha cnyxutenu npes 200.. T.

Bpoil cnyxutenu Ha ekcnepTHa ATbXHOCT

Bpoit cnyXuTeny Ha pbkoBog




[TompebHocmu om cneyuanusupaHo obyyeHue

Tema MpoAbMKUTENHOCT (KPATKOCPOUHO, Mscto Ha obyuenue (MH
CPeAHOCPOYHO, BMTOCPO4HO) 1 eBponeicka uHTerpal
no nybnuyHa agmu
0by4aBally MHCTUTYLMI
Bpoii cnyxurenu Heobxoauv
Tema MpoABLMKMTENHOCT (KPaTKOCPOYHO, Msicto Ha 0byuenue (UH
CPEeAHOCPOYHO, AbNTOCPO4HO) 1 eBponelicka uHTerpal
no nybnuyHa agmu
00yyaBaly MHCTUTYLM
Bpoii cnyxurenu Heobxoauv
Heobxoauv
Obuwo:
JIMYEH ITJIAH 3A OBYYEHHE
g - L R SN
T BIKHOCT .ot ee ettt e e e e e e e ee e e e e et et aeaeaeeeaeeeeeeeennansseaaasanrnees
07 ar= (AU 1[853 [T 1L g 1o e MU
ABMUHUCTDELIS ..o oo eeeeseoee s ees oo seoeesoes oo oo
BA MEPMOMA ...ttt e e

ChrnacyBaHU ChC 3aJOXKEHUTE B KapeTo “niuaH 3a obyueHue
pa3BUTUE HA OLEHABaHUA" BBB popMylnspa 3a OLlEHKa Ha

U

MHIUBUAYalHOTO TpyAoBo usdnbviHeHue ([IMC Nel0S, [Ipunoxenue
Nel, 2 u 3 Bcuna or | sHyapu 2003 r.), kaTto ce onpenens Bujaa
obyyeHue.

I. NoTpebHocTM OT 06yyeHune



Bua Ha o6y4yeHuero 3adwmxumenHo CneyuanusupaHo

BbBexaawo obyyeHune

O6yuyeHue 3a npocecnoHanHo
passuTue

O6y4yeHue 3a cnyxebHo passuTune

HactaBHu4ecTBo

Il. Llenu Ha obyyeHuneTo
BrnucBart ce uenurte Ha oOyuyeHHe, T.€e. KaKBO TpsAOBa Ja ce MOCTUTHE C
00y4YeHUEeTO, YCbBbPLUIEHCTBAHE HAa KOMIETEHTHOCTHU UJIHU 3HAHUA,
npuaoO6uBaHe HAa HOBU 3HaHUA, HMHPOPMATHUBHO OOyuyeHHEe, MOBUILIABaHE
Ha oOpa3zoBaTeNHUsA LEH3 MJIU APYro M 3all0 TO € HEOOXOAUMO.

[ll. KoHcynTauus 3a Bb3MOXHOCTUTE 32 OOy4YeHWe CbC CnyXuTen OT 3BEHOTO MO YOBELUKM
pecypcu

KpaTbk KOMeHTap Ha 06CbXAaHOTO:

- [MpenopbyaHo cbabpxaHNe Ha 0by4eHneTo

- TMpenopbyaH MeToa Ha obyyeHue (KpaTKu KypcoBe, CEMWUHapu, npenopb4YaHa
nuTeparypa, noceLeHus, paborta no NPOeKTU, KpaTKu CTaxoBe)

- TpenopbyaHn TexHUKM Ha obyyeHue (MBbIHO MMM YaCTUYHO OTKbCBaHe OT paborTa,
ANCTaHUNOHHO)

Jata ..o
[TV oo (TR otp T (-1 PRSP ————

IV. CbriacyBaHe Ha ChbAbPKaHHETO, METO/a, TEXHUKATA, MPOAB/DKMTEIHOCTTA U MACTOTO 32 NPOBEXKIaHE
Ha 00YyUYEHHUETO C MPEKUs] PbKOBOJUTEI

CbObpxaHue Ha Memod Ha TexHuka 3a lMpodbmxumernHoc Mscmo 3a
o0byyeHuemo obyyeHue nposexdaHe Ha | m Ha obyyeHuemo | nposexdaHe Ha
0byyeHuUemo 0byyeHuemo

V. OyakeaHu pesyntaTtv n 061acTv Ha NPUNOXEHUE Ha Hay4eHOTo



VI. duHaHcupaHe Ha oby4eHuneTo

YTouHABa ce 3a yua cmeTka We Obae nnaHMpaHoTo obyyeHue, T.e. 3a CMeTKa Ha CbOTBeTHaTa
aAMUHUCTpaums (cneunanuaupaHo obydyerue), Ha UMAEWN (obwwo oby4eHune), Ha CbOTBETHUS CRyXuTen
(vHanBMAyanHo obyyeHne) unu apyro (4BYCTPaHHU CnopasyMeHus).

Moanuc Ha cnyxuTens: HaTa:

Mopnuc Ha npekus pbKOBOAUTEN: Oara:

3asiBKa 3a oOy4eHue Ne ...../ jara: .........

[-H / r-xa (3asiBUTEN)
3asBsBa 3a cede CH / 3a r-H/T-Ka (BUXK MPUJIOKEHUS CITUCHK)

ClIeJTHUTE MEPOTIPUATHUS 32 O0yUYeHHe:

IToBon:

BbB Bpb3Ka C JeiiHOCTTa MY / i KaTo

Cpok: ot 10 , AITEPHATUBHO OT 10
OpranusaTop

Takcara Bb3/143a Ha aB IIbTHH KBapTtupuu
pa3xoJu B pa3Mep OT OKOJIO neBa ce noemar ot odwuHara aa 00 we O

aKO OTrOBOPBT € “He” Te ce MOoeMar OT

Cobriacysain : YTBBpAKT:




(npsik ppkoBoauTen Ha otaen/ ®CJIB npu Hyxaa , naTa) (Cekperap Ha o6iuHaTa,
Jara)

- prmaue Ha 3asiBKaTa HA 3aABHTE]IA -

IloTBbprkaenne: 3aBEHOTO H YTBBPAEHO OOYUYEHHE LIE CE CHCTOU HA v.vovererverereresesseeerssoenns .
(mombJBa ce OT OTTOBOPHUKA KbM 3asiBUJIHS Y4ACTHHK)
B 535555 ais s 3450 asasanerunsensnnanesnsonesssaasans , CbIJIACHO MPHUJIOXKEHUTE MaTepHAIIH.

- MarepnaJin, CBHAETEJICTBA -

1. Tlosy4enn u npexageHn MaTepuau ot odyuyenne: na [ wue O
2. Tlonyyeno u npeaajeHo CBHAETEICTBO OT o0yuenne: n1a (1 ue O
[Mpenan : [Monyuun:

(moamuc, nata) (noxmnuc, nara)
MscTo Ha cbXpaHeHUe Ha MaTepHalIuTe / CBHAETENICTBOTO: Lissssosvsvsmvammmmns

O6o0mena onenka Ha 00y4eHHEeTO / MepONPHATHETO:

HanmeHOoBaHHe Ha MEPONIPHATHETO: 3abenexkn:

KpuTepui / 1 2 3 4 5 6
oLeHka*

MaTepuaiu

CbAbpPKaHUE

opraHu3auus

6 — otnn4eH; 1 — MHOrO JIOLI

CcTp. oT

Cnuchbk HA NPEAJIOKCHH YYaCTHHIH B

(MepompusTHe 3a 00y4YeHue)

N% uMme, pamMuaus oTaed, JUTBKHOCT 3a0eJIe’KKH
3BEHO




cTp.

~ JInyen KapToH Ha oﬁyqaéuml

oT

POIEH (2) BIP-(C) vvvnrrniniiniiiiiiineeneenann,
ELH iocansn somssunssmsnnins sssenss v HA3HAYECH HA JTBIKHOCT .ovvvervnsvossonsossssnissevasssssasinsianaaansasasnnnones
B OTIEI /3BEHO/ ...vevenrenieenieieveeeesaesasesanas C: HOUP U C OOPA30BAHHUE .....vevenrranannnnnnnn.
Ne e BUA Ha opraHu3auus, usaana Ne u gaTa Ha Brecbn paHHuTe
CBUAEeTencraeo cBUAETencreo AOKyMeHTa mMmMﬂ noanuc
1 2 3 4 5 Z 8




 OueHxa Ha npoBeeHo 00y

OueHka Ha 00y4eHuUe, MPOBEAEHO OT hi (e

oT 00y4aBaiil

B SRRt

OLIEHKA U 320e/1eKKH*




MaTepuaiu

CBIBPIKAHHE

OpraHu3anus

odma cpeaHa
OLIEHKa

*orpasxsa C€ OLEHKAaTa OT BbpHaTa WHAWBHAYaJHA 3asBKa 3a o6yqune,KaTo OT TPUTE C€ MpaBU €1Ha

Cp€aHa OLCHKa;

Onenkara ce npaBH 3a o0y4aBail/a Opranu3anus !

OueHkaTa Bapupa: OT 6 — OTNIMYHO A0 1 — MHOrO nowo

1. ean

Tasu npouenypa pernamMeHTHpa NOBHLIABAHETO B AbPXKaBHA Ci1yk0a Ha OGLMHCKHUTE CIIY>KHTEIH.

2. OCHOBHH NOHATHSA

Panr U3spas Ha npodecronanHa KBaaudpuKaLKs HA OOLUMHCKHS CIYXKHTEN
KaTo CbBKYIHOCT OT 3HaHMS U YMEHHs, HEOOXOMUMH 3a KaueCTBEHO
U3ITbJIHEHHE Ha JUTbKHOCTTA
JabKHOCT Cucrema oT (QyHKUMM, 3aQB/DKCHHS M W3UCKBAHHs, YTBBPIEHH C
JUTbKHOCTHATa XapaKTepHCTHKA

3. OnmucaHHe Ha MponeIypaTa H OTTOBOPHOCTHTE




3.1. MaTpHna Ha NpaBaTa H OTTOBOPHOCTHTE

JabxHocT, 38eno | Opr
aH

o 3BEHO 10
Ha3H | YOBEIIKHT
ayaB | € pecypcu
HeiinocT aHer

AHanu3 Ha PE3YJTATUTE OT aTECTALlUATA

M3roTesHe Ha aTecTallMOHEH HOpMYJIsp

l'IpeJmCTanHe Ha TOKYMEHTHUTE Ha OpraHa Io
Ha3sHa4yaBaHETO

UznaBane Ha 3anoBea OT OpraHa o Ha3Ha4yaBaHETO 3a
NOBHUIIABAHE B paHr

O — ocbuiectssia, C - cbriacysa, M -undopmupa ce, K — kontponupa, P — pemasa,



3.2. Onucanue Ha nponeca

MosuwasaHe B AbpxaBHa cryx6a

4. OTroBopHOCTH, H3MeHeHHE, ADOHAMEHT

3a crna3BaHeTo ¥ KOHTPOJIA Ha MPOLIECa OTTOBAPAT:
[TpomeHuTE B Ta3u OCHOBHA MPOLIEAypa CTaBaT ChC 3all0Be] Ha

Konue oT Ta3u npoueaypa ce npeaocTaBs Ha BCHUKH OTTOBOPHH JIMIIA, UMALM OTHOLIEHHE KbM IPOLECa.
OTroBOpHUK 3a MOJABPKAHETO U U3MEHEHUATA Ha MPOLEAypaTa: ATbXKHOCT

5. JlokyMeHTanus (CbI'bTCTBAIIH BAJHIHH JOKYMEHTH)

CpObTCTBaLIM NPOLEAYPH, HHCTPYKLIUHU U JOKYMEHTH ca:

PH 03-07

[Mpunoxenne Ne 5 kpm 4. 32, an. 1 Ha HYPACJIA — AtectauuoHeH GopmyJisip 3a NOBHIIABAHE B PaHT
JOK 03-07-01 3amoBen 3a MOBUILIABAaHE B PaHT



1. O6mu ycioBus

IloBHIIaBaHe B IbPKaBHA CIyxK0a

Hacroswara paGoTHa HHCTpYKUHMS ONMCBa MpoLeca M0 MOBHINABAHE HA OOLIMHCKH CIYKHTENH B

IbpXKaBHa ciyx0a.

2. Xoa Ha mponeca H pasnpeJeieHHE HA 3a0b/OKEHHATA

Ipouec

HeiiHocT

OTroBopHuK

JloxkymeHTH

1. AHaau3 Ha pe3yJaTaTuTe OT
| aTecranusita

3BEHOTO 1O WYOBELIKH pECypcH

aHalM3uWpa  pe3yJNTaTHTE  OT

aTecTalMUTe M BB3 OCHOBa Ha
pe3yaraTture onpeaens

BB3MOXKHHUTE BapHAHTH.

1. TloBuuiaBaHe B MIBXKHOCT B
Ipyra aJMUHMCTpauus —
noanpouec I[Ipouenypa npu
pelleHHe 3a MPOBEXIaHEe Ha
KOHKYpC

2. TloBuuaBaHe B MIBKHOCT B
cbllaTa AaAMUHHUCTpaUMs -
noanpouec IIpouenypa mnpu
pelleHHe 3a KOHKYPEHTEH
non6op

3. TloBuuaBaHe B paHr

3BEHO YOBELIKHU
o pecypcu

2. U3roTBsiHe Ha aTeCTALIMOHEH
Gopmyasp

Korato cnyxutensar ce nouinasa
B PpaHr, 3BEHOTO [0 YOBEIIKH
PECYPCH H3rOTBS aTeCTALHOHEH
dopmynsap - Ilpunoxenue Ne 5

3BEHO YOBELIKH
10 pecypcu

[Tpunoxenue Ne

5 KBbM
kpM 4. 32, an. 1 wa HYPACJIA
HYPACJA
— ArtecTauroHeH G¢opmynsp 3a
MOBUILIABAHE B PaHT U MMPOEKT Ha
3amoBe] 3a MOBUILABAHE B PaHT
JOK 03-07-01
3. [IpexocraBsine Ha 3BEHOTO MO YOBEIIKH pecypcu | 3BEHO YOBELIKH [punoxenne Ne
JAOKYMEHTHTE Ha OpraHa o NpeIocTaBs  AOKYMEHTHTE  Ha 1o pecypcu 5 kb HYPACJIA
Ha3HAYaBaHETO opraHa 1O Ha3HayaBaHe 3a JIOK 03-07-01
chriacyBaHe
4. U3paBaHe Ha 3amoBe] OT OpraHbT N0 Ha3Ha4YaBaHE W31aBa Oprax no JIOK 03-07-01
OpraHa no Ha3Ha4aBaHETo 3a 3amnoBe] 3a MOBUILABAHE B PAHT Ha3HayaBaHe

MOBHLIABAHE B PaAHI
3. Onucanne Ha KOHTPOJIHTE




33"036}1 3a NpeHasHa4yaBaHe Ha AbpXaBeH Cnyxurten
c1ed KOHKYpeHmeH nod6op u ¢ npucbxdaHe Ha Mo-eucoK paHz

(HaumeHoBaHWe Ha aAMUHUCTPaUMATa)

3ANOBE]
Ne............... 7 A r.

Ha ocHoBaHve un.82 , un.36,an.2 n 4n.74,an.3 oT 3akoHa 3a AbPXKABHWUA CNYXWUTEN BbB BPb3Ka
c 4n.34,an.3 ot Hapea6ata 3a ycnosusTa U peAa 3a aTecTupaHe Ha CnyxuTenuTe B
AbpXaBHaTa agMUHUCTpaumsa,npueta ¢ MMCNe2105 ot 2002r.

NPEHA3HAYABAM

L T
(cepun, Ne, pata, roauHa Ha usgasaxe, ot BY3)

C APYIa KBAMUMUKALIMA. ... ..ooiiiiiiiiitie ettt e et ee e e e e e e e e et e s e en e e e e s e e e e e

OF BIVEWHOCT YA, . .c.ccoinivvsivsmmimisnsinisasys sssssssaisis T

(coum ce cerawHaTta ANBXHOCT)  (COMM Ce aAMUHUCTPATUBHOTO 3BEHO)

B PR s s
HA ANTBKHOCTTA ..ot Blconnmvmmmsors s i s

(coum ce HoBaTa ANBXHOCT) (co4m ce afMUHUCTPATUBHOTO 3BEHO)
C PAHI..cimsvsmms ; CUUTAHO OT oottt e ee e e e e e C AHeBHO paboTHO

Bpeme 8 4.u. 40 y.cegmmnyHo npu 5-gHeBHa paboTHa ceamuua.

Onpeaensm Ha AbpXaBHUA CRYXUTEN:

1. OCHOBHA 3anMNata e, ne.
2. 1oNbNHUTENHU MECEYHUN Bb3HarpaXXaeHus:
a)3a npocny>XeHo BpemMe OT .......... o M. B pasmep ............. Ha CTO KbM
OCHOBHOTO MECEYHO Bb3Harpaxaexve no 1.1;
B)Ba. . B pasMep Ha ................. ne.
L I rI————————— B pasMep Ha ................. ne.
3anoBeATa Aa Ce BPBYM HA CIYKUTENA W HA ..oovoviieeiciccceee e

(APYrV 3aMHTEPECOBaHU CNYXUTENU UMW 3AMUHUCTPATUBHY 3BEHa)
OpraH no HasHayaBaHeTo:

(TpUTE UMeHa, ANBXKHOCT, NOANKUC U Neyar)
Monyynx eksemnnap oT 3anoBeaTa:
CRyXUTen (TPUTE UMEHA) .........ocovveiriieeieeieeceeeeee e
[aTta Ha nony4yaBaHe Ha 3anoBeaTa: ................
Mopnuc: ............

MpoekTLT Ha 3anoseaTa e CernacysaH C:



MBIOTBUIM: ..o
1. Hean

Tasu mpouenypa pernameHTHpa ycnoBusTa M peaa 3a OGCHyKBaHe Ha ornyckd B OOliuHCKara
aZMUHUCTpALHS.

2. OCHOBHHM NOHSTHSA

Ornyck OtcberBre Ha cnyxkuTens ot paboTa, pernamenTupano B Koaekca Ha
TpyZAa M Apyrd HOPMATHBHH aKTOBE.

3. Omnucanune Ha IpoueAypaTa H OTTOBOPHOCTHTE

3.1. MaTpHna Ha NpaBaTa H OTTOBOPHOCTHTE

JIBKHOCT, 3BEHO Kontp | Oprau no | 3BeHo no
OJIMpa | Ha3HAa4YaB | YOBELIKU
[Tpsx
Cayx 111 aHeTo Te
PBKOBOJ
uTen PbkoBo pecypcu
UTeN
JIUTEN

elHocT
M3roTesHe Ha Mos6a 3a OTIyCK
Paspelnasane Ha oTnycka ot npekus
PBKOBOJMTEN
Copriacysane Ha OTIyCKa ¢ KOHTPOJIHpALIHS
PBKOBOAUTEIN
[IpencraBsHe Ha Monbara 3a oTiyck B YUP
I[IpoBepka 3a HaM4YHe HAa OCHOBAHME 3a
OTIIYCK
Wudopmupane Ha npekusi PbKOBOAUTE 3a
OTKa3aH OTIYCK
Peructpupane Ha oTmycka B cucTemMaTa U
TeHepHpaHe Ha 3amoBe] 33 OTIYCK
[IpenaBane Ha MOCTbIMIIATE 3a JEHS
3asBJICHHS ¥ IPOEKTHA 3aroBe]] 3a
pa3peluaBaHe Ha OTIYCK
[ToanucBaHe U U3BEXkIaHE HA 3aMOBEHUTE 32
OTIYCK
BpbuBaHe opuruHan Ha 3anoBeaTa Ha
CILy>KUTEJIsI
ApXMBMpaHe Ha OPMI'HHAJl Ha 3al0BeATa B
JIOCHETO HA CIIYXKHTes

O — ocbuiecTssBa, C - cbriacysa, U -undopmupa ce, K — KOHTponupa, P — peiasa



3.2. OnucanHe HA mponeca



O6cnyxsaHe Ha oTnycku




4. OTroBopHOCTH, H3MEHEHHE, A00HAMEHT

3a cna3BaHeTo U KOHTPOJIa Ha [POLeca OTrOBapAT

[IpomenuTe B Ta3u OCHOBHA MPOLIEypa CTABAT ChC 3aMOBE/ Ha .

Komnwue ot Ta3u npouenypa ce npenocrass Ha BCHYKH OTrOBOPHH JIMLA, UMALLM OTHOLIEHHE KbM MpoLEca.
3a NOAIbPKAHETO M U3MEHEHUATA Ha POLieypaTa 0TroBaps

5. JloxymeHTanus (CbObTCTBALIH BAJIHIAHH JAOKYMEHTH)

ChobTCTBAIM NPOLENYPH, HHCTPYKLMHU U TOKYMEHTH Ca:

PU 03-08 “O6c¢nmysBaHe Ha OTIYCK”

AOK 03-08-01 Moub6a 3a otnyck;

HOK 03-08-02  3anosex 3a otmyck;

JIOK 03-08-03  CrnipaBka 3a HEM3MON3BaH OTIYCK;
[nan-rpaduk 3a ornycku

CayxebHo nocue

O6cayxBaHe Ha oTHyCK

1. O6mu ycioBus

Hacrosimara paGotHa HHCTpyKums onucBa npoueca 1o 06¢yKBaHe Ha oTnyckd B OGLIMHCKATa aAMUHUCTPALHA.

2. Xon Ha mponeca H pasnpeejeHne HA 3aXb/DKeHAATA

Ipouec HeiiHocT OTroBopuuk JoKymeHTH
1. U3roTBsine Ha Mos16a Ha Gasa nnan-rpaduka 3a otnyckure u cnpaska Cnyxwuren JIOK 03-08-03
3a OTIYCK 3a HEM3MOJI3BaHHsA OTIYCK, CIY)KHUTENAT U3TrOTBS

Monba 3a oTIyck criopea o6pasew Ilnan-rpaduxk 3a
OTITYCKH;
JIOK 03-08-01

2. PazpemaBaHe Ha Cnyxurenst cbriacysa monGara cu 3a otnyck ¢ | Ipsk PBKOBOAMTE
OTMYCKAa OT MpPeKHs NPEeKUst PbKOBOIUTE] JTOK 03-08-01
PBKOBOAUTEJI




3. CpriacyBaHe Ha

OTIyCKa ¢ CnyxuTensaT ceriiacyBa Mosidata CH 3a OTIYCK C KoHnTponupaii
KOHTPOJIHpalI usi KOHTPOJIMPALIUS PBKOBOIUTE PBKOBOIMTE JIOK 03-08-01
PBKOBOIUTE]
4. IIpoBepka 3a Hanuuue | Monbata ce npenacrtaBs B 3BEHO 4YOBEIUKH 3BEHO YOBELIKH JIOK 03-08-01
HA OCHOBAHHE 32 OTNYCK | PECYpPCH, KOMTO NpOBEpSABAT HATMYMETO 3a pecypcu
OCHOBaHHME Ha OTITYCK

5. Uudopmupane Ha AKO HsIMa OCHOBaHHe 3a OTIYCK, 3BEHO YOBELIKU 3BEHO YOBELLKH
NpeKHsl PbKOBOAMTEJ 32 | peCypcH MHPOPMHpAT NMpeKHs PbKOBOIAMTEN 3a pecypcu
O0TKa3aH OTIMYCK OTKa3aH OTIYCK
6. PerucTtpupane Ha AKO MMa OCHOBaHHeE 3a OTIYCK, 3BEHO YOBELUKH 3BEHO YOBELIKH
0TIycKa B CHCTEMAaTa H pecypcH, TOH ce perucTpupa B CHCTEMaTa M Ce pecypcu JIOK 03-08-02
reHepHpaHe Ha 3amoBeJ | MOATOTBS 3aMOBeJ 3a OTIYCK
3a OTIYCK
7. lIpenaBaHe Ha
NMOCTHIUJIUTE 32 AeHs 3BEHO YOBELIKH pecypcH mpenasa Ha OpraHa no 3BEHO YOBELLKHU JIOK 03-08-01
3asiBJICHHSI M IPOEKT HA Ha3Ha4yaBaHE MOCTBIIMJIUTE 3a JEHS 3asBICHHUS U pecypcu JIOK 03-08-02
3amoBe] 3a pa3pellaBaHe | NPOEKT Ha 3aloBe] 3a pa3peliaBaHe Ha OTIYCK
Ha OTIYCK
8. [loanucBaHe 1 3amoBeara ce moanmucea ot Oprawa no Opran no
H3BEXKAaHe Ha Ha3HayaBaHe M Ce M3BEXIa OT 3BEHOTO IO Ha3HayaBaHe JOK 03-08-02
3amoBeANTe 32 OTIMYCK YOBELIKH PECYpCH

3BEHO YOBELLIKH

pecypcu

9. BpbuBaHe OpUrHHAJ
Ha 3anoBeJTa Ha 3BEHO YOBEILKH PECYPCH BpbUBa 3allOBEATa Ha 3BEHO YOBELLUKH
CIyKHTeJs, ADXHBHPaHe | CIIY>KUTeNls U apXUBHpa APYTUS OPUTHHAI B pecypcu JIOK 03-08-02

Ha OPHIHHAJ Ha
3amoBeATa B JOCHETO Ha
CIYKHTEJIS

AOCHETO Ha CITYy>KUTEJIA

3. Onucanne Ha KOHTPOJIATE




MONBA
O 5 AR TR AR ok RS bR TS S

(Noco4Ba ce HaMMEHOBaHUETO Ha aAM. 3BEHO)

Monsa aa mu 6bae paspelueHo Aa Nonssam ......... AHU .
(nnateH, HennaTeH 3a oﬁyqeﬁue " p.p )

oTnyck3a ................T., CYATAHO OT. ............T. LL|e ce AaBA Ha paboTaHa ....................T.
3a BpeMeTo Ha pa3spelueHns Mi OTrycK Le 6baa 3amecTeaH (a) oT
(TPUTE MEeHa, ANBXHOCT, aaM. 3BEHO)
(noAnuc Ha 3amecTHuKa)
Kenas aesaHc cpelly OTnycKk B pasMep Ha ...........NB.

JaTal........ocin. C yBaxeHue:

Mon6ara e ckrnacyeaHa c:

3ANOBEA
NO:we e | r.
Ha ocHoBaHue un......... ot Kogekca Ha Tpyaa

PASBPEWABAM:

Ha......
Ha JJ,.ITb}KHOCT ............................................... B T B i o AR A A B RRT

............. LHV OTAYCK 3a . ..T., CYATaHO OT . :l0................BKIIOMUTESHO.
Mo Bpeme Ha omycxa cnymmenm we 6b.qe 3aMecTsaH ot

(TpnTe UMeHa, AMBXHOCT, aaM. 3BEHO)

(UMe 1 ANBXKHOCT Ha paspeluaBaLLmnsa OTrycKa)



o
3a TekyIara roauHa:
[InateH otmyck:............. JHU
(MMe ¥ ATBXKHOCT Ha pa3peluaBalys OTIycKa)

Jlon. . OTImycK:............. JIHH
Ocrarpk.......... | R —— JHU

....................... JTHU

....................... JTHU
Hatai.....cccoovenenn. TTOAMHUC: ..o

(cmyxuTen ot ciyx6a ,,JInueH cbcTas”™)

1. Hean

Tasu mpouenypa pernameHTHpa YCIOBUATa M peia 3a OOGCIykBaHe Ha OOMHMYHH B OGLIMHCKATa
aJIMUHUCTpPALHS.

2. OCHOBHH NOHATHSHA

Otnyck no 6ogect OtcheTBUe  Ha  ciykuTens oT  pabora, MOpagM — BpEMEHHa
HepaboTOCNOCOOHOCT — mopand 00O — 3abonsABaHe;  3J0MONYKa;
npodecuonansa Gonect umu ap., onucanu B Koxekca Ha tpya.

BoJsHn4eH aucr OTnycksT mopaau BpeMeHHa HepaboTOCIOCOOHOCT ce 0hopMs ¢
OonHUYeH JUCT N0 obpasell, yTBbpAeH oT ynpasutens Ha HOU u ot
MHUHHCTBPA Ha 3[paBeona3BaHeTo.

3. OmnncaHHe HAa IPOLEAYPATa H OTTOBOPHOCTHTE

3.1. MaTpuna Ha npaBaTa H OTTOBOPHOCTHTE

JITBKHOCT, 3BEHO 3BeHO
[Tpsx 1o
Cnyxu | pbKOBO | YoBellI
Ten JUTEN | KUTe
pecype
Jei#inocT U
VBenoMsBaHe Ha NPeKUsi PbKOBOJUTEN 3a CPOKa Ha
OTCHCTBHE
[IpencraBsHe Ha OOTHUYHUS JUCT HA MTPEKUS
pBKOBOAMTEN B 1 THEBEH CPOK OT JaTara Ha U3JaBaHe




[loanuceane Ha GOMHUYHUS JIUCT OT NMPEKUs PHKOBOIHTEI
4 npenoctassiHe B 3YP

l'Ipernen Ha pEKBU3UTUTEC U OCHOBAHMUSATA 34 O0JIHHYEH

[IpekparsiBaHe Ha oTnycka

Bpbluane Ha OONTHUYHUS JIUCT

3aBex1aHe Ha MHPOpMALKUATa OT GOJHUYHHUS JUCT B
HMH(popMalHoHHaTa 6a3a

I[IpenaBane Ha GONHUYHKS HA QUHAHCOBUSA OTHEN

[IpencraBane peructbpa u 6onauuHMs auct B HAIT B
OMpeNEICHUS CPOK

O —ocbuuectssiBa, C - cvriacysa, M -undopmupa ce, K — kontponupa, P — peluaBa



3.2. Onncanne HA mMpoeca



O6cnyxBaHe Ha 6OMHNYHM




4. OTroBOpHOCTH, H3MEHEHHE, a00HAMEHT

3a crna3BaHETo M KOHTPOJIA Ha MPOLieca OTrOBapAT

[IpoMenuTe B Ta3u OCHOBHA NpPOLIEAYpa CTaBaT ChC 3aMOBE] Ha .

Konue ot Ta3u npouenypa ce npefocTass Ha BCHYKHM OTTOBOPHH JIMIIA, HMALIK OTHOLIEHHE KbM npoieca.
3a noAabPXKAHETO U H3MEHEHHSTA Ha NPOLEAYpaTa OTroBaps

S. JoxymeHTanusi (CbIbTCTBAIIH BaJHAHH J0KYMEHTH)

CopnbTCTBALLM NPOLEAYPH, HHCTPYKLIMH U IOKYMEHTH ca:

PU 03-09 “O6cnyxBaHe Ha OOJHUYHU”

Peructep 3a O0NHUYHU TUCTH

OO6cayxBaHe HA OOJTHHYHH

1. O6mH ycjioBHs

Hacrtosmara paGoTHa MHCTPYKUMs OMHMCBA MNpaBaTa W 3afb/DKEHUATA MO OOCTy)KBaHE Ha OONHMYHH B OG6LIMHCKATa
aIMHUHUCTPALUS.

2. Xonx Ha nponeca u pasnpeaecjicHHe HA 3a1b/UKCHHATA

Ipouec JefiHocT OTroBopHHuK JloKyMeHTH

1.YBenomsiBaHe Ha CnyxuTenure, non3Balld OTNYCK MNO Goject Cnyxuten

NMpeKUsi PbKOBOAMTEJ 32 | YBeIOMSBAT He3abaBHO NMpeKHs CH PBKOBOIJMTEN

CpPOKa Ha OTChCTBHE 3a CpOKa Ha OTChCTBHE

2. [IpeacraBsine U BONHUYHHMAT JUCT ce MpeAcTaBs Ha NpeKus Cnyxwuren

NMOJANUCBaHe HA PBKOBOAMTEN 3a MOAMUC B | JHEBEH CPOK OT

OGOTHHYHHUS JIMCT JaTaTa Ha U3JaBaHe. BoHuteH THCT
[Mpexuar pekoBoauten ro noanucea U B 1 | Ilpsik ppkoBoaMTEN
IHEBEH CPOK ro MnpenaBa Ha 3BEHO 4YOBELIKH
pecypcH.




3. [Ipernen Ha
PeKBH3UTHTE Ha
OOJIHUYHHUSA JIUCT

3BEHO YOBELUKH PECYpPCH Mperyiexaa
PEKBM3HUTUTE HA GOJTHUYHHUSA JIUCT U OCHOBAHUSATA
3a GOJIHMYHM M aKO ca HEBAJIMIHH I'M BPbLIA HA
CITyXKUTENs

3BEHO YOBELIKH
pecypcu

Bonunued nuct

4. llpexpaTsiBaHe Ha
oTnmycka

AKO CIyXUTeNiIT € B OTMYCK 3a Mepuoia Ha
OOTHUYHUS, OTIYCKBT Ce NpeKpaTsBa

3BEHO YOBELIKH
pecypcu

5. 3aBexkaaHe Ha
uHpopmanusTa oT
O0OTHHYHHUS JIUCT B
uHpopmanuoHHaTa 6a3a

3BeHO YOBELIKH pecypcu OTpassBa
uHbOpMaLMATa OT  OOJHHYHHSA  JIUCT B
uH}OpMaMOHHATa cUCTEMA

3BEHO YOBELIKH
pecypcH

BonHuyeH nuct

6. [IpenaBaHe BBHB
(puHaHCcOBHS oTAC

3BEHO YOBEIUKH PECYpCH MpPEACTaBs GOTHUYHUSA
JIMCT BB (PUHAHCOB OTAEN 3a 06paboTka

3BEHO YOBELIKH
pecypcu

Bonuuyen nuct

7. llpeacraBsiHe
perucrbpa 4 60JTHUYHHUSA
auct B HAIl B
onpejeJieHUsI CPOK

3BEHO YOBELIKH PECYpCH MNPENCTaBs GONHUYHHUS
JIUCT U perucTbpa Ha OomHUuHUTE nucTH B HATI
B ONpPENENICHHUS CPOK

3BEHO YOBELIKH
pecypcu

BonHuyeH nuct

3. Onucanue Ha KOHTPOJIATE

1. ean

Tasu npouenypa periaMeHTHpa yCJIOBUATA U pelia 32 paboTa Ha KOMHUCHATA 110 €THKA.

2. OCHOBHH NOHATHSA

Etnka

KanGonogarea
3acernara crpaHa

CBbBKYNTHOCT OT HOPMH 32 HPaBCTBEHO noBeJeHue B OOIUHCKaTa

AIMHUHUCTpaluA

JIuue, xoeto e nojano xanba no Komucusra no etuka

Jlune wunuM rpynma nuua cpelly KOUTO € TojajeHa xanda 3a
HapylleHUe Ha €TUYHUTE HOPMH, 3aJI0KeHH B ETMUHMS KOJeKC

3. OnucaHHe Ha NponegypaTa H OTTOBOPHOCTHTE




3.1. MaTpHua Ha NpaBaTa H OTTOBOPHOCTHTE

JITBIKHOCT, 3BE€HO

Heiinoct

Kanb6o
nojare
)|

[Tpence
Jaren
Ha
KOMHC
usiTa

Komuc
Ui 1no
€THKaT
a

3auHTE
pecoBa
HH

CTpaHu

[TonaBaHe Ha xanba OT 3acerHaTvs 0
KOMHCHATA 110 €TUKA

BbBexnane B PErucTbpa

[TepBOHaYasneH nperies Ha xandara

KOHcynTupaHe C YJICHOBETC HAa KOMUCHUATA

OTxBBpIsIHE

VBenoMsaBaHe Ha xajloonoaaTesns

I/I3npamaﬂe Ha xanbaTa 10 3acersarara
CTpaHa C UCKaHEe 3a CTAHOBULIE

Pasrnexxnane Ha CTaAaHOBHIIECTO

OrTrernsiHe Ha xandara

OcnrypraHe Ha Me€auaTop

[ToarotoBka Ha CJiy4das 3a pasrjiexaaHe

Cpb3aBaHe Ha JOCHE

[ToaroToBka Ha 3aCeJaHHETO HA KOMHMCHSTA

PasrnexnaHe Ha MUCMEHHUTE MaTepuaiu

I/I3npau1aHe Ha NMACMEHA ITOKaHa 3a
3aCC€IaHUETO

l'IpemTaB;me IJICAHUTE TOYKHU Ha
3aUHTEPECOBAHUTE CTPAHH

OO0cwxgaHe

FnacyBaHe U B3€MAaHC Ha PCLICHHUE

M3roTesiHe ¥ NOANKCBaHE Ha IIPOTOKOJI

OO0siBsiBaHE Ha pELIEHHETO

Bnucsane B PErucThpa Ha pEUICHUETO

ApxuBupaHe Ha xajnbara

O — ocwuectssBa, C - cbriacysa, M -undopmupa ce, K — koutponupa, P — peiasa







4. OTroBopHOCTH, H3MEHEHHE, AGOHAMEHT

3a cnia3BaHeTo KOHTpPOJIa Ha TpoLeca OTroBapsT

[TpomenuTe B Ta3u OCHOBHA NPOLIEAypa CTABAT ChC 3aOBE Ha .

Konue oT Tazu npoueaypa ce nNpeaocTaBs Ha BCHYKH OTTOBOPHH JIMLA, UMAallld OTHOLLEHUE KbM nporueca.

3a NOAABPXKAHETO M U3BMECHECHHUATA Ha IpoLEaAypaTa OTroBaps

5. loxymenTanus (CbObTCTBAINH BaJHIHH AOKYMEHTH)

C'BH’bTCTBaHH/I Npoueaypy, HHCTPYKLUU U JOKYMEHTH Ca:

PU 03-10 “PaboTa Ha KOMUCHSTA 10 €THKA”
JIOK 03-10-01 ,,ITpaBunHuk 3a pabora Ha KoMucusTa no eruka”

1. O6mu ycioBus

Pabora Ha KOMHCHATA N0 €THKA

Hacrosmara paGoTHa MHCTpYKIIMs OMKCBA MpoLeca Ha paboTa Ha KoMucusTa no ervka B OBuuHara

2. Xon Ha mpoueca H pa3snpeJe/ieHHE HA 3ab/OKCHHATA

IIpouec HeiiHocT OTroBopHHK HoxymeHTHn
1. [lonaBaHe Ha xaJi06a Besko nuue uMMa mpaBo na momame kainba 1o XKanbomnoparen XKanba
OT 3acerHaTus 10 Komucuita mnmo eruka BbB Bpb3kKa ¢
KOMHCHSITA MO eTHKA KOHCTaTHPaHH HapyLIEeHHS Ha HOPMHTE Ha

Etuunus kopekc.

2. BeBexaane B BcHuku xanbu ce BbBEXKIAT B PETUCTED. Ipencenaren Ha
perucrbpa KomucusTa no eruka Peructsp
3. [IbpBoHauanen IIpencenarenst Ha  Kommucusra npasu
nperJieA Ha xKaJjdarta Ipencenaren Ha XKanba

ITbPBOHAYAJIEH MperJie] Ha TOBa, M jKajibara e
ChCTaBeHa ChOOPAa3HO M3KCKBaHHATA HA Y CTaBa U
Ha [TpaBuiHuka.

Komucusta no eruka




4. KoHcyaTupaHne ¢
YjIeHOBeTe Ha
KOMHCHSATA H
OTXBBbpJIsIHE

Axko xanbara HAMa Bpb3Ka C HapyLIEHHs
HOpMHTE Ha ETHUHHMSA KOzeKc, aHOHUMHA € WK
HEe € MOTHBHPaHa, T CJIe/iBa Ja Ob/ie OTXBbpIIeHa
CIIEZl KOHCYJTHpaHe ¢ 4ieHoBeTe Ha KoMucusTa
Y BbBEJICHA B PErUCTHpa KaTo "HEOTroBapsila Ha
ohHLMaATHUTE H3UCKBaHKs"

Ipencenaren Ha
Kowmucusra

Komucus no erukara

Axo pameHa xan6a He  OTroBaps  Ha

5. YBeaomsiBaHe Ha oduLHATHHTE u3uckBaHus, Ilpencenarenst IIpencenaren Ha XKan6a
skaJjidonogarens TpsA6Ba a yBeIOMH Kabonoaaress u. Komucusra
6. U3snpamaHe Ha Axo xanbara oOTroBaps Ha OQULUMATHHUTE
a10aTa 10 3acerHaTraTra | M3UCKBaHusA, [IpeicenarTensT OT HMMETO Ha INpencenaren Ha XKanba
CcTpaHa ¢ HCKaHe 32 cboTBeTHaTa KoMucus usmnpama »xanbara a0 Komucusra
CTaHOBHILE H 3acerHatata CTpaHa M C MCKaHe Ja W3pasu CraHoBwuLIe
pasrjie:kiaHe Ha CBOETO CTAaHOBHIIE B PAMKHUTE Ha OINpeleseH
CTAHOBHILETO CpOK
AKO 3acerHataTa CTpaHa pellH, [0 CBOE
7. OTTerasiHe Ha COOCTBEHO JKENaHHWe, [a pa3pelld Cropa KaTo
’KaJjbaTa yIOBTETBOPH B ———— W XKanGononaren
NpEANpPUETHTE  AEHCTBUS  Ca MPUEMJIMBH 3a Hanes
HEro, KasyChT CE CMsATa 3a NMPUKIIOYEH. B To3u
cryyail kajbonojaTesiAT OTTerIs anbara cH,
KOSITO CE 3aNKMCBaT B PErUCThpa Kato ,,Pa3pelieHa
4pe3 B3aUMHO ChIiiacue".
AKo efHa OT CTpaHuWTe MO ajibara H3UCKBa
8. OcurypsiBane Ha TNOCPEHHYECTBO NPH KOHTAaKTUTE C Jpyrara Tlpencenaren Ha
MERMATOR ctpaHa  (memuaumsi), To  Ilpencenmarensr Komucisra
OCHTypsiBa 4YIEH Ha KOMHCUATAa WIH JAPYro
HE3aBUCHMO JIMLE, €KCNEPT, MCUXOJNOT, OPUCT
WK IPYTO, KOETO [a MOCPEIHUYH TPU OMTMTHUTE 32
B3aMMHO pa3pellaBaHe Ha Cropa.
Crnen u3TH4aHe Ha CPOKa, KOHKPETU3UPAH
9. lloaroToBka Ha B Un. 11.1 or IlpaBunHuka 3a pabota Ha
Ciyvas 3a pasriexnane KOMHMCHUATA NO eTHKa, [Ipencemarenar Ha Ipencenaren na
Komwucusara TpsabBa na NOArOTBH ciiyyas 3a SoupcTTR
pasriex/aHe Ha CIe[IBaILOTO i 3aceaHue.
IpencenatenstT mOAroTBs JOCHE Ha Kasyca,
10. Cr3naBaHe Ha 10CHe | yoero na  BmOYBA  KaTo MuHHMYM  (a) Ipencenaren Ha
Komucusta Hocue

OpHrMHaJHaTa Xkajnba, BKIFOUMTETHO MOTHBALIMS
U chneuM@UYHO HCKaHe OT CTpaHa Ha
xanbonoparend; (6) MHUCMEH OTroBop Ha
xanbaTa OT 3acerHarara CTpaHa (ako HMa
TakaBa); (B) pesroMe Ha (akTuTe; (I) €TanbT
Ha KOWTO ce HaMHpa cliyyasi, BKIIOUYHUTEIHO
MHbOpMalMs 3a ONUTH 3a pa3peliaBaHe
4pe3 B3aHMHO CBIJIACHE MJIM 33 MEIUaLUs.
Hocueto Ha ciydas Tps6Ba na Oble U3MpareHo
Ha wieHoBeTe Ha KoMucHATa Hali-MalnKo eqHa




CeaMHUA Mpeau 3aceJaHHeTO, Ha KOETO Lie
Ce pasriexna xanoara.

11. IloaroroBka Ha
3aceJaHHETO Ha
KOMHCHSATA

IMpencenatenst na Komucusra
3aCeJaHUEeTo

NOAroTBs

[pencenaren na
Komucusra

12. PasraexnaaHe Ha

NMHCMEHHTE MaTepHaJIn

AKO 3aceJaHHETO Ce MpoBexaa 6€3 yJacTHeTO Ha
3aUHTEpEeCOBaHMTE cTpaHu, [lpencemarenst Ha
Komucusara Ttps6Ba na mnpenctaBu kanbara,
MOTHBAaLUATA n HCKaHeTo Ha
KanbomonaTens, KakTO M IMO3MUMATA Ha
3acerHarara CTpaHa, BCHYKO Ha 6a3aTa Ha MHUCMeEH
Marepua.

Komucus no etukara

Kan6a

13. M3npamane Ha
NHCMEHa NMOKAaHa 3a
3acelaHHeTo

[To npemnoxenue Ha IIpencenarens Ha
Komucusra xan6ara Moxe 1a ce pasriexna 6e3
NPUCBCTBUETO HA 3aUHTEPECOBAHMTE CTPaHH.
AKO  MHO3MHCTBOTO OT  4YjEHOBETE  ce
TNPOTHBOINOCTABH Ha MPEIOKEHHETO B PaMKHTE
Ha JBa HH, 3aWUHTEPECOBAHUTE CTPaHH ce
NOKaHBAT  HA 3aceJaHWe, 3a [a MpENCTABAT
cnyyas. Ako kanbara TpsGea na Obae
pasrienaHa c NPUCBCTBUETO Ha
3aMHTEPECOBAHUTE CTpaHWU, T€ cleABa Aa
NOJIy4aT MUCMEHA MOKaHa HE MO-KbCHO OT MeT
JIHU NPENIU 3aCeJaHUETO.

INpencenaren Ha
Komucusira

INokana

14. IIpeacraBsine
IJIeIHUTE TOYKH Ha
3aHMHTepecOBaHHTe
CTPaHH

Ipencenarenar oTkpuBa AMCKyCHSTA MO CTy4ast W
TIPE/ICTaBsl Ka3yca ¥ 3aMHTEPECOBAHUTE CTPaHH.
3avHTEpeCOBAHUTE CTPAaHM MpEACTABAT Tpen
Komucusra cosiTa rieaHa Touka no ciyyas.

3auHTepecOBaHH
CTpaHu

15. O6cbxkaane

Unenosere Ha Komwcusta Tpsbea na o6ebasr
ciyyas IO MOMEHTa, B Koitto [lpencemarenst
NpeVIOKH Ja Ce CBbCTOM IJIaCyBaHe, WIH
MHO3HHCTBOTO OT YJIEHOBETE MPEACTABAT MCKaHe
3a IN1aCyBaHe M0 MPEUIOKEHOTO PeLEHHUE.

Kowmmucus no erukara

Kanba

16. I'nacyBaHe u B3emaHe

Ha peleHue

Pemenuero 3a rnacysane ce B3eMa ¢ 0GHMKHOBEHO
MHO3HUHCTBO.

Komucus no erukara




17. A3roTBsine u
NMOANHCBAHE HA
MPOTOKOJI

KomucusTa BoaM NpOTOKON HAa PasMCKBAHUATA,
CbAbpXKalll OCHOBHMTE TOYKH OT 3aCElaHHETO.
[Mpotokonure TpsiOBa na ObAAaT NOAMHCAHH
oT INpencenarens WM 3aMeCTHHK-
npeaceparenss M OT M30paH Ha 3acelaHMETO
MPOTOKOJTUCT.

Komucus no etukara

[TpoTtokon

18. O6siBsiBaHe Ha
pelieHHeTo U BIHCBaHe
B perucTnpa

Pewenuara na Komucusita ce obsBsiBaT upes
CboOLIEHHs B yeOcaiiTa Ha OOLIMHATA, BLTPELIHH
MHQOPMALMOHHM OIONETHHM WIM 1O  Apyr
noaxomsuwl HauuH. Cnex karto ce 06sBH,
PELLIEHHETO CE BMUCBA B PETHCTHPA.

Kommucus no erukara

Peructsp

|

19.ApxuBupaHne Ha
sanbara

Kowmucus no etukara apxusupa sxanbara

Komucus no etukara

3. Onucanue HA KOHTPOJIHTE

OnpenenexHus

NPABUNHUK 3A PABOTATA

Ha Komucusta no etuka B O6wmHa

B 1031 MpaBunHuk:

Hassanueto ,Mpeacenarten’ Tpsbea aa ce pa3bupa kaTo nuue, usbpaHo OT YneHoBeTe Ha
Komucusata no etmka cbobpasHo C To3au [lpaBUNHUK M BKMIOYBA 3aMECTHUMK-
lMNpeacepaTtens, Korato Tol U3NBLIHABA ANBXHOCTTa Ha MNpeaceaartens.

HassaHueto ,Komucua’ tpabea fa ce pasbupa kato Komucusita no etuka Ha O6wmHa,
OCHOBaHa 1 paboTeLla cbrnacHo To3u MNpaBUnHuUK.

HassaHueTo "»Kan6a" Tpsabea aa ce pasbupa kato xanba, pasrnexaaHa ot Komucusta
no etTuka Ha O6wuHa .

HassaHueTo ,Cnyyai” unu ,Kasyc” Tpsbsa aa ce pasbupa kato aeiicTeue, 6esgeiicTene
Unu chakTM4ecko 06CTOATENCTBO, 4OBENO A0 NPE3yMNUUATA 3a HaNMYMe Ha HapyLLeHue Ha
HopmuTe Ha ETUYHMA KoaeKe U 3a KOeTo e noaaaeHa xanba.

HassaHueto ,Kan6onoaaten” Tpabea Aa ce pas6upa kaTo nuue, KOeTo e noaano xanéa



Ao KomucuaTa no eTuka.

HassaHweto ,3acerHata ctpaHa” Tpsi6Ba Aa ce pasbupa KaTo nuue unu rpyna nuua cpeLly
KOMTO e nopaaaeHa xanba 3a HapyleHue Ha eTUYHUTE HOPMM, 3anoKeHU B ETU4HUS
KoOEKC.

|. OpraHu3auus Ha pa6otara Ha Komucusita no etuka

lMpaeuna 3a paboma Ha Komucusima no emuka

Yn. 1. (1) Kommucuata no etuka Ha oblMHA ce CbCTOM OT 7 uneHa, cnyxutenu B
obLunHckaTa agMuHUCTpaumA. YneHoeeTe Ha Komucusita ce onpeaensT CbC 3anoseq Ha
Kmera Ha obwuHaTa Ha 6asaTa Ha NpeanoXxeHns oT NPOMECHOHaNHUTEe OpraHM3aLui Ha
Cnyxutenure.

(2) leiHocTTa Ha KomucuaTa no etuka ce Habnioaasa oT [NasHUA cekpeTap Ha obLumMHaTa.
Toit ocurypsBa TexHuyecka nogkpena Ha KomucusiTa npu U3MbLNHEHMETO Ha HelHuTe
3aabmKeHns, cbobpasHo To3u [MNpaBUnHUK.

(3) Komucusita nsbupa ot ceos cbCTaB Npeaceaarten U 3aMecTHUK Npeaceaaren.

(4) C ornep Ha u3nNbnHeHWe Ha 3agbimkeHUsiTa cu Komucusita 3acepasa penoBHo,
MWHUManNHO BEAHbX Ha BCekn ABa Meceua. 3aceaaHusta Ha KomucusTa ce cBukeaT
ot [peacenaTens no HEroBO YCMOTPEHMeE, Mo UckaHe Ha MNaBHUA cekpeTap Ha obLuMHaTa
unn no monba Ha noseye OT nonoeuHaTa W uyneHose. lMokaHaTa 3a nMpoBexdaHe Ha
3acepaHue Ha Komucus ce oTnpass Haii-manko efHa cegmuua npeam camoTo 3aceaaHue.
[lHeBHWAT pen Ha 3acegaHueTo ce obaBsBa C NokaHaTa.

Keopym
Un. 2. (1) KomucusTa no eTuka umMa KBOPYM 1 MOXe Aa B3eMa peLLeHUs, KOraTo noseve oT
NonoBUHATA OT YNEeHOBETE i NPUCHLCTBAT Ha 3acefaHueTo.

(2) Besika Komucust yTebpxkaaBa pelleHusiTa cu ¢ NPOCTO MHO3WHCTBO OT YNeHOoBeTe,
NPUCHCTBALLM HA 3aceaHueTo.

lMpoyedypu u npomokonu Ha 3acedaHuemo

YneH 3. (1) NpoTokonuTte oT 3acepaHusTa Ha Bcaka Komucus Tpabea aa CbAbpXar:
1. MACTO, AaTa U NPOABLINKUTENHOCT Ha 3acedaHneTo;

MMeHaTa Ha YnNeHoBeTe, KOUTO Ca NPUCHLCTBANM Ha 3acefaHneTo (CNUCHK Ha
npuckCTBaLLUTE);

AHEBEeH pen;

yCTaHOBAIBAHE Ha KBOPYM;

MONBU U Kasycu, KakTo U PELLEHUATA, B3ETH NO TAX;

. pesynTaT OT rnacyBaHeTo.

(2) OcobeHute MHeHUs TpsiGBa Aa 6bAAT U3NOXKEHN KaTO NPUNOXKEHUE KbM
NPOTOKONA, MO XXenaHue Ha YNeHoBeTe C 0COBEHO MHEHME.

(3) PelueHusta Ha Komucusita no eTuka ce onoBeCTsIBAaT CaMo Crief U3PUYHO pELLEHNe Ha
KomucusTa. TsixHOTO ornacseare ctaBa Nno NOAXOASLY HAYNUH U C& OpraHuaupa ot
Mpeaceaatens Ha KomucusTa u oT MNaBHUs cekpetap Ha obLyuHaTa.

(o2 SLIF o I

3adbsmKeHue 3a 6e3anpucmpacmHocm
Yn. 4. YneHoBeTe Ha KomucuaTa no eTuka, BKNIOYUTENHO HENHUAT Mpeacenarten u
3amecTHuK-npeaceaaTen, He TpsbBa Aa NpaBAT NyGMUYHM U3SBNEHUS, KOUTO cbabpxaT



MHOMKaUWKM OTHOCHO BbaewmTe pelleHnAa Ha opraHa.

KongbudeHyuanHocm Ha duckycuume

Yn. 5. JlnuHata moTUBaLMA Ha uneHoBeTe Ha KOoMUCUSTa M TEXHUTE CTAHOBULLA NO Bpeme
Ha AucKycuwTe ca KoHUAeHUWanHW. CbLLOTO Ce OTHAacA M 3a BCMYKM AOKYMEHTM
OTHOCHO NUYHU OTHOWEHNSA MexXay CTpaHuTe, WNU ApYru MOBEPUTENHW BLMPOCH,
Hanpumep, BBNPOCUTE, NO KOWTO C oOrnej Ha obcTosTencreata ce npenopbyea
npoeexzaaHe Ha KoHuaeHUnanHa AUCKycus.

llocewasaHe Ha 3acedaHue
Yn. 6. JluuHuTe xanbu ce pasrnexaar Ha 3aKpUTU 3acedaHus. Avckycuute no BbNpocw,
CBbp3aHM C (hOPMyNMpaHeTo Ha OOLWM W3UCKBAHMA KbM paboTaTa Ha CRYXUTenuTe,

mMorat aa Obaar npoeexaaHu Hyﬁﬂlﬂ‘-lHO, ako Komucusata B3eme TOBa peweHwe c
MHO3WHCTBO.

OmeoeopHoCcm

Yn. 7. KommucusaTa no eTka Hocw ny6nuyHa OTTOBOPHOCT 3a AENCTBUSATA CU, 0COBEHO 3a
B3@MaHeTO Ha peLueHus no xanbu. Ta U3roTesA roauLLeH oT4yeT 3a paboTtaTa cu, KOWTo ce
ornacsiBa cpep Cny>UTenuTe no NoaxoasiLL, Ha4uH.

Il. MpaBuna 3a pasrnexaaHu Ha Xanou

lMpaeo Ha xanba. Pecucmbp

Yn. 8. (1) Besiko nuue uma npaeo aa nogaae xanba Ao KomucusaTa no eTuka Bbe Bpb3Ka C
KOHCTaTUpaHW HapylieHusi Ha HopmuTe Ha ETuyHMA kopekc. Beuuku xanbu Tpsbea aa
Obaat BbBEX4aHU B PETUCTBP.

(2) PeructbpbT Ha xanbute Tpabea Aa CbAabpXa KaTo MUHUMYM: () AaTaTa Ha KOSITO
ca 6unu nogagenu xanbure; (6) umeTo Ha xan6onoaarens; (B) npeamMeTa Ha xanbara, ¢
nosoeaBaHe Ha ETW4HMSA koAekc; (r) pelueHneTo Ha Komucusita no xanbara.

(3) PewenuneTo noxan6ata cnessa Aa 6bae KaTeropusvpaHo Mo NeT HauuHa: (a) He
OTroBapsA Ha ohuLmManHuTe usncksanus; (6) B3eTo Ypes Meanaums; (B) OTXBLPIIEHO; ()
opobpeHo; (a) Apyro (Hanpumep: YacTU4HO oao6peHo)

(4) B cnyvait, ye aapeHa xan6a He 0TroBaps Ha OhULMANHUTE U3NCKBAHMSA, TS ChLUO
Ce BNnucBa B peErucTbpa KaTo ce ONUCBa HA KaKBO OCHoBaHue Komucusita e B3ena
CLOTBETHOTO peLUeHue.

(5) B cnyyai, 4e no xan6arta e 6Uno B3eTO pelweHne Ypes Meanauus, B
perucTbpa Tpsibea aa 6bae BbBeaAeHa MHOPMaLUNs 3a B3ETOTO peLLeHne no
yAoBneTBopsiBaHe Ha xanbara, KakTo u AeiCTBUSATA, NPeANpPUETH OT 3acerHaTus.

(6) B cnyuait, ye xanbata e 6una oTxBbpneHa, B perucTbpa Tpsbea Aa 6baaTt
BbBEAEHW OCHOBaHMATa, Ha Gasata Ha kouto KomucusTta e pewwna aa oTXBbpnu
Xan6ata.

(7) B cnyvait, ye xanbara e 6una oTxBbpreHa (Mnu YacTU4HO OTXBbpneHa), B
peructopa Tpabsa aa 6baaT BbBEAEHM OCHOBaHUATA, Ha BasaTa Ha KOMTO
KomucusTa e pewuna ga otxebpnu xanbara, pelweHvweto Ha Komucusta ha Tbpcu
yAOBNeTBOpPEeHWe UNu Aa nopuuae HapyLUTENUTE Ha eTUMHUTE HOPMM, KaKTO
WHopMaumsTa 3a cnassaHe Ha B3eTOTO OT KoMUCUSITA peLLeHue OT CTpaHa Ha



HapywuTenuTe.

CrObpxaHue Ha xanba

Yn. 9. (1) Xanbute Tpsbea Aa 6baaT perucTpupaHM nUcMeHo. Te ce MOTUBMpAT
Cbobpa3HO C ETWU4HMA KOZEKC W MOXe A CbAbpXaT CNeunMdUYHU W3UCKBAHUS KbM
Komucusta. Xanbute OTHOCHO HapylweHWsTa Ha eTWYHUTE HOpMM TpsbBa Aa
CbAbPXAT OnuCaHMe Ha AesHWsTa W nosoBaBaHe Ha (PaKTUMECKUM MaTepuan W
cBuaeTenn. AHOHUMHM xanbu He ce pasrnexaar.

MupeoHayanHo npeznexdarHe

4n. 10. (1) MpeacesaTensaT Ha KomucusaTa TpsbBa Aa Hanpasw MbpeoHavaneH nperneg,
Ha ToBa, Aanu xanbaTta e cbCTaBeHa CbOOpasHO W3UCKBAHMATA Ha YcTasa W Ha
HacToAwms MpaBunHuK.

(2) WsnbnHutenHuat aupexktop TpsbBa ga  wHdopmupa [Npepacepatenss  Ha
KomucusaTa no eTmka OTHOCHO XanbuTe, CBbLbp3aHW C TAXHOTO NONe Ha AeWHOCT, B
pPaMKUTE Ha TpWU AHW cnep NoAaBaHe Ha xanbarta.

(3) Ako e Heobxoaumo, [peacepatensT TpsGBa Aa  W3BLPLUIM MbpPBOHAYANEH
npernea ¢ NOMOLLTa Ha IPUANYECKU CbBETHUK.

(4) Ako xanbarta HAMa Bpb3ka C HapyLUEHUs HOPMUTE Ha ETUYHMA KOAEKC, aHOHWMHA e
Wnu He e MoTUBMpaHa, TA cneaga Aa Obae oTXBbpNeHa crnef KOHCYNTUpaHe € YneHoBeTe
Ha Komucusita W BbBegeHa B perucTbpa kaTo "HeoTroBapslla Ha odULMAnHUTE
n3nckeaHus".

(5) Axo papeHa kanba He oTroBaps Ha oduumnanHute N3NCKBAHWUS,
MpeacepatensaT Tpsabsa fa yseaomu xanbonogaTtens u, B criyyail Ye e YMecTHO, Ja ro
Haco4u KbM KOMMETEeHTHaTa UHCTUTYLUS.

4n. 11. (1)Ako xanbarta oTroBaps Ha oduumanHuTe usnckeanusi, [lpeacepatensT oT
UMeTO Ha cboTBeTHaTa Komucua usnpaiya xanbata Ao 3acerHararta cTpaHa U ¢ UCKaHe
Aa U3pasn CBOETO CTAHOBULLE B paMKUTE Ha OnpedeneH CPokK, HO He No-AbMbr OT Ha 2
(aBe) ceamumuu.

(2) >Kanbute morar ga 6bLAAT ypexaaHu Ype3 B3aMMHO Cbrniacie Ha CTPaHuTe MO BCSKO
Bpeme.

(3) Ako sacerHartata cTpaHa peluu, no cBoe COBCTBEHO XenaHuWe, Aa paspelun cropa
kaTo yaoBneTBopu kanbonopatens u npeanpueTute [OedCTBUS  ca NPUEMIUBM 3a
Hero, KasycbT ce cMmATa 3a npukniyeH. B To3u cnyyain xanbonoaatensTt oTtrerns
xanbara cu, KOATO ce 3anucBaT B pericTbpa kato ,Pa3spelueHa Ypes B3auMHO cbrmacue”.
(4) Ako eaHa OT cTpaHuTe no xanbaTa U3KUCKBa NOCPEAHNHECTBO NPU KOHTAKTUTE C
Apyrara cTpaHa (Meauauusi), To MNpeaceaatensaT ocurypsisa YrieH Ha KOMUCUSATa UNu Apyro
He3aBMUCUMO NULE, EKCNEPT, NCUXOMOT, IOPUCT UMK APYro, KOETO Ja NOCPEeAHUYM Npu
ONUTUTE 3a B3aUMHO paspeLlaBaHe Ha cnopa.

(5) Cnen usTuyaHe Ha cpoka, KOHkpeTusupaH B Yn. 11.1, Mpeacepartenat Tpabea Aa
npoBepM panu 3acerHatata cTpaHa € YAOBNEeTBOpUNa caMa eBeHTyanHoTo
HapylwaeaHe Ha ETWYHUA Kofdekc. B npoTuseH cnyyail, UNu ako NPeanoXeHUuTe Mepku
He yaoeneTBopsABaT xanbonogaTens, KasyCbT Ce NPUABMXKBA KbM CbOTBETHaTa
Komucusa 3a pasrnexgaHe.

lModzomoeka Ha 3acedaHusima Ha Komucus
Yn. 12. (1) Cnea u3tu4yaHe Ha cpoka, KOHKpeTuaupaH B Yn. 11.1, MpeacenarensT
Ha Komwucuata TpsAbBa [a noAroTBM Cnyvas 3a pasrmexaaHe Ha cneasawoTo i



3acenave.
(2) MpeacepatensT Tpsbea ga noTbpPCU OT 3acerHaTaTa CTpaHa NUCMEH OTrOBOP Ha
Xanb6ara.

(3) MNpeacepatensaT noaroTes Aocue Ha Kasyca, KOETO Aa BKMIOYBA KaTo MUHUMYM (a)
OpuruHanHarta xanba, BKTIOYMTENHO MOTUBALMS M CNeLUdUYHO UCKaHe OT cTpaHa Ha
anbonogartens; (6) nuCMeH OTroBop Ha anbaTta OT 3acerHarara cTpaHa (ako uma
TakaBa); (B) peslome Ha ¢akTuTe; () eTanbT Ha KOWTO ce Hamupa cnydas,
BKIIOYMTENHO MHC(OpPMaUMA 3a ONUTU 3a paspeluaBaHe Ype3 B3aUMHO Cbrnacue
Unu 3a meguaums.

(4) [ocueTo Ha cnyyas TpsGBa aa Gbae M3NpaTEHO Ha YneHoBeTe Ha KoMucusiTa Han-
Marnko eaHa ceamuua npeau 3acefaHneTo, Ha KOeTo e ce pasrnexaa xanbarta.

(5) MpeacenartensT Ha Komucusita € 0TroBOpeH 3a NOAroTBAHETO Ha 3aceaaHueTo (ako e
YMECTHO, BKMIOYATENHO W 33 OCUrypsIBAHETO Ha EKCMepTHO MHEeHWe, nocneasaL
3anuTBaHUA U T.H.).

Y4yacmue Ha 3auHmepecoeaHume cmparu
4n. 13 (1) XKanbute Moxe, ako e Heo6x0aMMO, Aa 6baaT pasrnexaaHn Ha 3acefaHue Ha
Komucusata, camo Ha 6asata Ha nucmeH matepuan, 6e3 npuUCLCTBMETO Ha
3aUHTEpecoBaHUTE CTPaHu.
(2) Mo Heroea npeueHka, MpeacenatensT Ha KomucusTa Moxe Aa npeanoxu xanbata
Aa ce pasrnexaa 6es NpMCHLCTBUETO Ha 3aUHTEPEeCOBaHUTE CTpaHu.
(3) TMNpeanoxenweto, xanbata pa ce pasrnexaa 6e3 npUCLCTBMETO Ha
3avHTepecoBaHWTe cTpaHu, Tpsbea fna 6bae u3snpateHo ot [peacepaTens Ha
KomucusTa 0 BCuukm YneHoBe, Haii-Manko eqHa ceamuua npeav saceaaHueTo.
(4) AKO MHO3MHCTBOTO OT YrieHOBETE Ce NPOTUBONOCTABM Ha NpeanoXeHUeTo B pamkuTe
Ha ~ ABa AHW,  3auHTEpecoBaHMTe CTpaHW ce MoKaHBaT Ha 3acefjaHuve, 3a aa
NPEeACTaBAT cnyyas.
(5) Ako xanGata Tps6ea pna 6bge pasrnegaHa C  NPUCLCTBMETO Ha
3alHTepecoBaHuTe CTpaHu, Te crneasa Aa nonyyaT NMCMEeHa NokaHa He Mo-KbCHO OT
neT AHWU npeau 3acegaHueTo.
(6) MokaHaTa TpsiGBa Aa CbAbLPXKa KaTo MUHUMYM:
a) WHpOpMAaLMA OTHOCHO BPEMETO U MSCTOTO Ha 3aCeaaHNeTo:
6) uHpopmaums oTHOCHO ToBa, Ye uneHoseTe Ha KomucusTa Moxe aa 6baar
OTCTPaHEeHW, ako UMa CbMHeHWs 3a 6e3NPUCTPacTHOCTTa UM:;
B) MHC(OpPMaLMA OTHOCHO TOBa, Ye MOXe Aa Obae B3eTo peleHne gopu ako
HAKORA OT CTPaHUTe He NPUCLCTBA Ha 3aCeaHNeTo;
r) MHOPMaLMs OTHOCHO TOBa, Ye MOXe Aa 6bae B3eTo pelueHne no xanbara, Aopu
aKo CbOTBETHaTa No3uums He 6bae npeacTaBeHa.
(7) Mo npeagsaputenHa Mon6a OT cTpaHa Ha 3auMHTEepecoBaHUTe CTPaHW, WUNU Ha
Mpeacepatens Ha Komucusita, cBbp3aHuTe TPeTn nuua (T.e. NuMuUa, KOUTO MmoraTt aa
cBuaeTencrTear) moraT ga 6baaT nokaHeHu Ha 3acepaHueto. B cnyvain, ye
CBbp3aHuTe TpeTW nuua ca nokaHeHu Ha sacefaHueTo, Toea TpsiGa aa 6bae
AOBEJEHO A0 3HAHMETO Ha 3auHTEepecoBaHUTe CTpaHW B MoOKaHaTa.

Heyyacmue na omdenHu yneHoee Ha Komucusima

Un.14 (1) Bcekun OT yyacTHULUTE MOXe Aa noucka OoTAenHu uneHoee Ha KomucusaTta aa
He NPUCHCTBAT B Cryyail Ha CbMHEHMA OTHOCHO 6e3NpUCTPaCcTHOCTTa M. YneHoseTe
Ha Komucusata morat camu ga obsBAT, ye HAMA Aa y4yacTtBaT, B cnyvail, Yye uma



OCHOBaHWE 32 CbMHEHWA OTHOCHO ©esnpuctpacTtHocTTa MM. [ucmeHute Monbu 3a
HeyyacTue TpsibBa aa 6baaT nogageHu Ao Komucusita B pamkuTe Ha 4Ba AHW, Crej KaTo
e Buno nony4eHo U3BECTUETO.

(2)MonbuTte 3a Hey4acTUe MoraT CbLO Aa ObaaT nogaaeHun HesabaBHO, ako B X04a Ha
CbOTBETHWUTE NPOLEAYPY € HACTLNMIMO OCHOBaHWE 3a CbMHEHUsA No Be3npucTpacTHocTTa.
(3)KomucusTa TpabBa Aa B3eme pelleHue 3a yaoBneTBOpsiBaHe Ha Monba 3a HeyyacTue,
Ges npuckbcTBueTO U Ge3 BOTa Ha BBNPOCHWS YMEH, C NPOCTO MHO3MHCTBO Ha
npuckCTBaWUTe uneHose. BcsAka monba 3a HeyyacTMe ce pasrnexga nooTAEnHo.
PelwenunaTa, B3eTH No Te3n Mondu, He MoXe Aa ce obxanear.

3acedaHue 6e3 yyacmuemo Ha 3auHmepecoeaHume cmpaHu

Yn. 15 (1) Ako 3acepaHueTo ce npoBexaa 6e3 y4acTUeTo Ha 3auHTEepPECcOBaHNUTe CTpaHu,
Mpeacepatenat Ha Komucusta TpsibBa fda npeacTtasu xanbata, MoTUBauusiTa U
UCKaHeTo Ha xanbonoaaTens, KakTou MO3WUUMATA Ha 3acerHaTtara CTpaHa, BCMYKO Ha
6asaTa Ha nucmeH maTtepuan.

(2) YneHosete Ha Komucuata TpsbBa Aa o6GCHLAAT cnyyas 4O MOMEHTa, B KOWTO
MNpeacenarenat npeanoxu Aa ce CbCTOW IMacyBaHe, UM MHO3WHCTBOTO OT YreHoBeTe
NPEeACTaBAT UCKaHe 3a rnacysaHe no NpPeanoXeHoTo pelueHue. PelueHneTo 3a rnacysaHe
ce B3ema ¢ 0BMKHOBEHO MHO3UHCTEO.

3acedaHue ¢ yqacmuemo Ha 3auHmepecogaHume cmpaHu

YUn. 16 (1) MpeacenatenaT oTkpuBa AUCKYCUsSTa MO ChyyYas W NpeACTaBs Kasyca u
3aMHTEpPEeCcOBaHUTE CTPaHMW.

(2) Ha sauHTepecoBaHuWTe cTpaHM TpsibBa Aa Gbae nossoneHo aa npeacraBAaT npeg
Komucusita cBosiTa rnegHa Touka no cny4as.

(3) 3auHTepecoBaHWTe CTpaHW (unu TexHUTe npeacTaBuTenu) Tpsbsa Aa OCUIYpPSIT
KOHbuaeHUManHoCTTa Ha UHgopmaumaTa U Ha JOKYMEHTUTE, KOUTO C& OTHACAT A0 NUYHM
OTHOLUEHWA Mexy 3acerHatute CTpaHu, Aa U3vCKAaT KOHMWAEHUMANHOCT Mo Apyru
NPUYUHKA, UNK B CNy4Yail, Ye e ACHO, Ye e BUNO M3ABEHO XenaHwe 3a pasrnexaaHe B
ycrnoBusitTa Ha KOHMAEHLMANHOCT.

(4) ObecbxpaHeTo Ha cnyyas oT uneHoBeTe Ha KomucusTa Tpsbea ga ce cbcTou Ges
NPUCLCTBUETO HA 3aUHTEPecOoBaHWUTE CTpaHW, ocBeH ako KomucusTa He B3eme pelueHune ¢
MHO3WHCTBO OT rnacoBeTe, Aa U3KUcKa NPUCHLCTBUETO UM N0 Bpeme Ha 06CHxAaHeTo.

(5) 3auHTepecoBaHuTe CTpaHM Moxe da Obgar nomoneHn ot Komucusta ga Baemat
y4acTtue B 006CHXKAaHETO, 3a Aa UBACHAT HEU3ACHEHUTE BBLNPOCH.

(6) MNpepcenarenst Ha Komucuata mHGOpMMpa YCTHO 3aWHTEpecoBaHUTE CTpaHW 3a
pesynTata oT obckxaaHeTo, BegHara cnen kato Komucuata uanese ¢ peluexue. Cbluyo
Taka UM BpbYBa NcmeHo obacHeHue/obocHoBKa, cbobpasHo Yn. 19.

Mpomokonu

Yn. 17 (1) KomucusaTa BoAM NPOTOKON HA Pa3UCKBaHWATA, ChabpXKall, OCHOBHUTE TOUKM OT
3acefaHueTo.

(2) Bcekw uneH Ha KomucusaTa Tpsabsa aa MMa npaBo Aa U3KUCKa Npenuc oT NpoToKona.

(5) Mpotokonute Tpsbea Aa Gbgat noanucaHu ot [peacepatens unu
3amecTHUK-NpeaceaaTens u ot u3bpaH Ha 3aceaaHNeTo NPOTOKOMMUCT.

CnopasymeHusi

Yn. 18 (1) Komucusita Tpabea Ha Bceku eTan OT cnyyas Aa npenopbyBa Ha
CTpaHuTe U Aa rv NoAKaHU Aa CTUrHaT A0 cropasyMeHue.



Apyau npaeuna 3a paboma

Yn. 19 (1) YneHoseTe Ha KomucusaTa He TpsGBa Aa KOMeHTMpaT NyBnuyHo xanbara,
npeau Aa ce e cbeTosno obckxaaxe, u npean KomucuaTta aa e Bsena pelueHue no Hes. [o
MOMEHTa Ha NpUKNouBaHe Ha cnyyas, lNpeacepaatenat Ha Komucusta moxe ga aaea
WHpopmaLMs camo 3a eTana, Ha KOWTO ce Hamupa pasrmexaaHeTo Ha CryYas.

(2) MNpu nposepkaTta Ha cnyvaute, Komucusta TpsibBa aga cnassa pasnopeabute Ha
ETnuHMA Kopekc, kakTo u Ha ceoboaaTa Ha MHEHWE Ha uneHoseTe cu. Te He Moxe aa ca
00Bbp3aHM OT 3a4bKEHWeTO Aa CnejBaT WCKAHUATA Ha OpraHu3auusTa unu Ha
Xopata, KOMTO Ca 1M HOMUHUPANW, UMK UCKAHWATA Ha CTPAHUTE NO KOHKPETHUA Cryyail.

(3) YneHoseTe, YMNTO BB3rNEAM He CbBNAAAT C pelleHneTo Ha KomucusTa, morat ga
nouckaT ocob6eHOTO UM MHeHue ("MUHOpUTapeH BOT") Aa ce 3anuwe B npoTokona. Toea
CK uckaHe Te TpsibBa Aa nocTaBAT He3abaBHO cnep NpoBeXaaHe Ha rnacyBaHeTo.

[ll. CaHkumn Ha KomucusaTa no etTuka

PeweHusi

Un. 20 (1) Komucusita moxxe ga B3eMe pelleHue 3a OTXBLbPNAHE Ha JajeHa xanba kaTo

HeJonycTMa no hopMarnHu NPUYMHA UMK KaTo HEOCHOBAaTEemNHa.

(2) [donbnHutenHuTe AMCKYCMM NO  KOHKPETHUS  cnyyaih mMoraT Aa  6baar

OTNOXeHW Oe3 B3eMaHe Ha OKOHYaTeSIHO pPELUEHWE Cnea WUCKaHe 3a AOMbIHWUTEnHa

WHOpPMaLMA N 3a passiCHEHUS.

(3) Ako KomucusTta pewmn pa pasrneaa gageHa xanba v npu ycnosue, e

BCUYKM HaYMHM 32 MNOCTUraHe Ha Ccbrnacue ca u34YepnaHu, TA MOXe Aa

HanoXu eaHa oT criegHUTe CaHKLWK:

a) [a otxsbpnu xanbata Ha xxanbonogaTens KaTo HeOCHOBaTeNHa:

b) MybnuyHo Oa ocbau 3acerHatata CTpaHa 3a HapyluaBaHe HOPMUTE Ha ETWuHus
KoAekc;

c) B cnyvail, 4e HapylweHWeTo Ha eTUYHUTE HOPMU BOAM A0 HapyLUeHWe Ha CnyebHu
3aQbimMKEHNA UNU cb3faBa oBCTaHOBKA NMPW KOETO Te He MoraT [a ce WU3MbNHSBaT
edekTMBHO, Aa npeanoxu Ha paboToaaTens Ha 3acerHartata cTpaHa ga u 6bge
HaNoXeHo aAMUHUCTPATUBHO HaKa3aHue.

(4) Bsetoto pelweHune Tpabea Aa e B nNUCMeHa ¢opma W NOANUCAHO OT

lNpeacenatens, cnej KoeTo ce uanpawa Ha yyacTHMUWTE B cnopa. Toea ce

M3BbpLUBA B CPOK OT e4AHa ceamuua cnep 3acefdaHveTo. YBeAOMIEHWETO cneasa Aa

CbAbpXa MOTUBK Ha pelleHneTo Ha 6a3a u3non3BaHUTe No BpeMe Ha 3acefaHWueTo oT

yneHoBeTe Ha KomucuaTa aprymeHTu

(5) MaTtepuanuTte oT perucTbpa Ha xanbute ce NPeaOCTaBAT Ha PA3NONOXEHWE Ha

KOMUCUUTE NO aTtectaumsa Ha CnyXutenure.

Momueu Ha peweHusima

Un. 21 (1) MNpwn B3emaHe Ha pelieHne aanv Aa ce AaaaT MHCTPYKUMW UNK Aa ce Hanpasu
nybnuyHo ockxaaHe, Tpsabsa Aa ce MMa npedBUA TEXECTTa Ha HapyleHWeTo W
nocneacTBUATa 3a 3acerHaTute CTpaHWM B pes3ynTaT Ha HapyWeHWETO Ha ETUMHUTE
Hopmu. PelueHuneTo Tpsabea Aa 6bae cbobpas3eHo ¢ U3NCKBAHETO 3a HamansiBaHe Ha Teau
nocneacTevsa U usbsreaHe Ha HOBU NOAOGHM cnyyau.



ObsiesieaHe Ha peweHuemo
Un. 22. Pewenusta Ha Komucusita ce obsessaT uypes CbOOLIEHUS B yebcainta Ha
obLmHaTa, BbTPELHU MHCOPMaLMOHHK GIONETUHU UK NO APYr NOAXOASLL HAYMH.

Hoeo pa3sanexdaHe Ha cnyyas
Yn. 23. (1) MNpeasua Ha AOGPOBONHOTO €CTECTBO HA NPUNAraHeTo UM, PELLEHUSITA, B3ETH
oT Komucusita, He nognexar Ha obxansaHe. HoBo pasrnexaaHe Ha NpuKMoYeH cnyyan
No KOHKpeTHa Xanba, obaye, ce gonycka npu CNeAHUTE YCMOBUS:

(a) Ako ToBa e nNouckaHoO OT CTpaHa Ha anbonogaTens unu oTBeTHaTa
CTpaHa 1 ca npeacTaBeHu AoKasaTencrea 3a HOBUM 0OCTOATENCTBa, KOMTO camu no cebe
C/ unu BBLB BPb3ka C NPEAXOAHUTE MOTMBM Ha pelueHueTo, MoraT ga JoseaaTt Ao
pelleHne, CbLIEeCTBEHO pa3nuyaBaLlo ce OT NPeaXoAHOTO;

(6) AkO KOHCTaTUPaHOTO HapyLleHue Ha ETUYHMS Koeke npoabnkaea oT CTpaHa
Ha BMHOBHaTa CTpaHa B yWwbp0 Ha xxanbonoaarens.
(2) UckaHeTo 3a HOBO pasrnexaaHe Ha AajeH cnyyaii Tpsibea Aa e B nuUcMeHa dopma,
agpecupaHo Ao lNpeacenatens Ha Komucusta no eTuka, KOWTO CbOTBETHO MHWLMMPA
npoueaypara no HoBa »xanba.

Hacroswmsa [MNpaBunHuK e npueT yTBbPAEH OT npodecuoHanHMTe opraHu3auum Ha
cnyxuTenuTe ot obLmnHcKaTa agMuHUCTpaumua Ha O6wmHa 1 e BbBeaEH B [lecTBMe CbLC
3anoBep Ha KmeTa Ha obwmHaTta Ne....................... oT

1. Hean

Tasu npouenypa pernameHTHpa yClOBHATa M pela 3a MpeKpaTsBaHe Ha CIy’)K€OHUTE U TpPYyHOBH
npaBooTHOWEHHs B OOIMHCKAaTa aAMHHHCTPALIUS.

2. Omnucanue Ha NpoueIypaTa H OTTOBOPHOCTHTE

3.1 MaTpHuna Ha NpaBaTa H OTTOBOPHOCTHTE

JIBKHOCT, 3BE€HO 3BeHo | Opran
no 1o
[Tpsik
Cayx YOBElll | Ha3Hay
PBKOBO
uTen KHUTE aBaHe
JUTEN
pecypce
JeilinocT U

IIpexpaTsiBaHe N0 B3aHMHO ChIJIacHe

U3roTesiHe 3asBleHuE 3a HalmyCKaHe OO0 opraHa rno
Ha3Ha4aBaHECTO

CobriacyBaHe ¢ npekus pbKOBOAUTEN

[TopaBaHe Ha 3asBJIEHHETO 10 OopraHa 1o Ha3Ha4aBaHETO

Uzroresine ITPOEKT Ha 3aIl0BE] 3a MPEKpaTsIBaHE

YBenoMsBaHe CJIY>)KUTEJIA 3a B3€TOTO PELICHHUE

EnHocTpaHHO npekpaTsBaHe




EnnocTpaHHO npekpaTsiBaHe OT CTPaHa HA
AbPKABHHSA CIYKHTE

UsrotesiHe 3asBaeHKE 3a HallyCKaHE€ N0 opraHa mno
Ha3Ha4YaBaHETO

EnnocTpanHo npekpaTsiBaHe OT CTPaHa HA OOGLIHHATA
¢ mpeaHu3BecTHE

W3naBaHe Ha NMPEAU3BECTUE N0 CIIYKUTEIIA

OdopmsHe Ha oOe3LIeTeHHE 3a CIYKHTENS

EnnocTpaHHO npekpaTsiBaHe OT CTPaHa HA OOLIHHATA
0e3 mpean3BecTHE

M3naBane akT 3a npekparsBaHe Ha TPYAOBOTO
IPaBOOTHOLIEHHE

[IpenocraBsiHe 00XONEH JIUCT HA CIAYXKHUTES

[IpenoctaBsHe 06X0€H JUCT U BCHYKH HEOOXOIMMH
JIOKYMEHTH 3a HalyCKaHe OT CIIY>KUTEJIs

Veenomsasane Ha Tl HAII 3a npekparsBane Ha
IPaBOOTHOLIEHUETO

BpbuBaHe akTa 3a npekparsBaHe

[IpuxirouBane U 0opopMsAHe Ha TPyaOBaTa/Cily)KeOHaTa
KHH)KKa

Bpsluane Ha TpyznoBarta/ciyxebHaTa KHHXKKA Ha
CILY)KHUTeJsl CpeLly MOAIMKC

O — ocbuiectssBa, C - cbriacya, M -undopmupa ce, K — kontponupa, P — pemasa




3.2. Onucanne Ha nponeca






—

4. OTroBOpHOCTH, H3MeHEHHE, a00HAMEHT

3a cria3BaHeTo M KOHTPOJIA Ha MPOLIECa OTrOBapsT

HpOMeHHTe B Ta3d OCHOBHA MpoLeaypa CtaBaT ChC 3all0BE]] HA .

Konue ot Taszu npoueaypa ce npeaocTaBsi Ha BCUYKHU OTTOBOPHH JIMLIA, UMALIlA OTHOLLIEHHUE KbM npoueca.

3a N0AXbPXKAHETO M U3MEHEHUSTA Ha POLIEypPAaTa OTroBaps

S. JokymMeHTanus (CHNBTCTBAIIH BAaIHAHH JOKYMEHTH)

ChrbTeTBalM MpOLESyPH, HHCTPYKLMK U JOKYMEHTH ca:

PU 03-11 “IpekparsBaHe Ha TPyJOBO MPaBOOTHOLIEHKE”

JOK 03-11-01 O6xoneH nuct
JIOK 03-03-01 CnyxebHa kHUKKa
JIOK 03-03-05 Tpynosa kHuxKa

3asBlIeHHE 3a MPEKpaTsABaHE Ha TPYAOBOTO IPABOOTHOLIEHUE
3anoBen 3a MPEKpaTsABaHE HAa TPYAOBOTO NMPAaBOOTHOLIEHUE
Hpenussecme A0 CITYXKHUTEIIA

CnyxebHa kapra

IIpexkpaTsiBane Ha ciyke0HH U TPYAOBH NPABOOTHOIICHHS

1. O6mu yciioBus

Hacroswara pa60THa HHCTPYKLHS OMUCBA MpaBaTa U 3abJDKEHUATA 1O NPEKpaTsABAHETO HA TPYAOBOTO

OOIIMHCKUTE CITY>KHTEIH.

2. Xon Ha nponeca H pasnpeaeieHHe Ha 3a1b/UKCHHATA

NPaBOOTHOLLIEHHUE C

IIpouec JefiHocT OTroBopHuK JloKyMeHTH
1. UsroTBsiHe 3asiBiienue 3a | Korato TpyIOBOTO NpaBOOTHOLUEHHE  ce 3
HaMycKaHe 10 OPraHa 1o npekpaTsBA MO B3aMMHO  ChIVIACHe, Cryxwuten HRRIERNE:38
Ha3Ha4YaBaHETO CITY>XKUTEJIAT HU3roTBsA 3asABJICHUE 3a NpeKpaTsBaHe Ha

NpeKpaTsBaHe Ha TPYAOBOTO IPaBOOTHOLIEHHE
JI0 OpraHa no Ha3HayaBaHe

TPYIOBOTO

NPaBOOTHOLICHHUE




2. CpraacyBaHe ¢ npekusi
PBKOBOAMTEJ H MOAaBaHe
Ha 10 opraHa no
HA3HAYABAHETO

3adBNEHHETO Cce chruacyBa C  MpeKus
PBKOBOAMTE M C€ MOJaBa [0 OpraHa Mo
Ha3Ha4yaBaHe

Cnyxwuren

IMpsix ppkoBOAMTEN

3asBieHuE 3a
NpeKpaTsBaHe Ha
TPYZOBOTO

NpaBOOTHOLICHHE

3. A3roTBsiHe MpPOEKT Ha
3amnoBeJ 32 NpeKpaTsiBaHe

Axko OprabT no Ha3HauyaBaHe o0n06pu
3asBJICHMETO, 3BEHOTO MO YOBELIKH PECYpCH
M3rOTBs MPOEKT Ha 3aloBel 3a NPEKpaTsBaHe
Ha TPYJIOBOTO MPABOOTHOLIEHHE U YBEIOMABAT

Opras no
Ha3HauaBaHe

3BEHO YOBELIKU

3asBieHuUE 3a

NpeKpaTsBaHE Ha

OBOTO
CITY’KUTEJIS 32 B3€TOTO pELIEHHE pecypcu TRy
NPaBOOTHOLLEHUE
4. ExHocrpaHHO Ako OpraHbT N0 Ha3HayaBaHe He 0a00pH Opras no 3asBleHue 3a
NnpeKpaTsiBaHe 3ajBIEHMETO, TO ce TpaHcopmupa B Ha3HayaBaHe

€IHOMECEYHO MPEAU3BECTHE 3a HAMlyCKaHE.
3BEHOTO MO YOBELIKH PECYpCH YBEIOMSBAT 3a

NpEeKpaTsiBaHE Ha

3BEHO YOBEILIKH TPyZIOBOTO
TOBA CITY>KHUTEJIS. pecypcu
NPaBOOTHOLLEHHE
5. MsroTesine 3asiBjeHHe 3a | Korato TpynoBOTO mpaBOOTHOLIEHHE ce 3asBneHue 3a
npeKpaTsiBaHe Ha NpeKkpaTsBa €IHOCTPaHHO OT CTpaHa Ha Cnyxwuren
pekp pexp TPAHHC P y npeKpaTsBaHe Ha
TPYA0BOTO JbPXKABHUSA CIIYXKUTEJN, TOW H3rOTBS TPYAOBOTO
NMPaBOOTHOWIEHHE 0 NpPaBOOTHOLIEHUE hils) opraha no TPYAOBOTO
OpraHa no Ha3Ha4aBaHETO Ha3HayaBaHETO
NPaBOOTHOLLEHHE
6. U3paBaHe Ha Korato TpynoBOoTO mpaBOOTHOLIEHHE Ce Oprax no
npeJu3BecTHe A0 NpeKkpaTsBa €IHOCTPaHHO OT CTpaHa Ha Ha3HayaBaHe IMpenusBectue no

CaYKUTEJIS

oOIMHATa C MpPeOU3BECTHE, 3BEHO YOBELIKH
PECYPCH U3rOTBS MPEIU3BECTHE IO CITYKHTEIS
3a npeKpaTsBaHe Ha TPYIOBOTO
NpaBOOTHOLLEHHE

3BEHO YOBELIKH
pecypcu

CITY)KUTEJS

7. OdopmsiHe Ha
obe3leTeHHE 32 CIYKHTES

B cayudaure, onucann B 3[Cn, AbpKaBHUAT
CIy’)KMTEl HWMa MpaBO Ha oOe3lIeTeHHE B
pa3Mep Ha TOJIKOBa MECEYHH OpYTHHM 3aIuiaTH,
onpeneNeHH KbM MOMEHTA Ha MPEKPaTABaHE Ha
Clly’)keOHOTO  TNPaBOOTHOLIEHHE, KOJIKOTO
MPOCITYKEHU rOJMHH KaTo  JbpXaBeH
CITY>KMTEJ1 MMa TOH, HO He noBeye ot 20.

3BEHO YOBELIKH
pecypcu




8. U3naBaHe aKT 3a Cnen wW3THYaHe Ha MNPEOU3BECTHETO HIH B Opras no 3anoBen 3a
npeKpaTsiBaHe HA ciyyaute, nocoueHd B 3ICa 6e3 Ha3HayaBaHe NpeKpaTsBaHe Ha
TPYA0OBOTO npeaussectve, OpraHbT N0 Ha3HAYaBAHETO TPYZIOBOTO
NPaBOOTHOIL EHHE M31aBa  3amoBel 3a MpeKpaTsiBaHE Ha NPaBOOTHOLLEHHE
TPYJAOBOTO MPABOOTHOLIEHHE
9. IlpenocraBsine 06xoaeH 3BEHO YOBELIKH peCypcd TNpeaocTaBs Ha 3BEHO YOBELUKH
JIMCT HA CJIYKUTEJIs CIY)HUTeNs OOXONEH JIMCT, MOANHCAH OT pecypcu JIOK 03-11-01
CbOTBETHUTE OTAEAM M CIYXKOH, 4Ye HAMaT
3aIbIKEHHUS.
10. lTpenocrabsine o6xoneH | CIyXHUTeNAT NMpenoCcTaBs Ha 3BEHO YOBELIKU 3BEHO YOBEILIKH JOK 03-11-01
JIMCT U BCHYKH HEOOXOAMMH | peCypcH MOANUCAHUSA OOXONEH JIUCT, KAKTO W pecypcu
JOKYMEHTH 32 HamyCKaHe BCHUYKHM JOKYMEHTH 3a HalyCKaHe
. | OT CITYyXKHTENIS
11. YBenomsiBane na T]| 3BEHO YOBeLIKH pecypcH yBenomsasa HAIT 3a 3BEHO YOBELIKH
HAII 3a npexpaTsiBaHe Ha NpeKpaTsBaHe Ha IPAaBOOTHOLIEHHETO. pecypcH
NPaBOOTHOLI EHHETO
12. Ilpukao4YBaHe U 3BEHO YOBEILKH PECYPCH NPUKIIIOYBA U 3BEHO YOBEILKH JIOK 03-03-01
odopmsiHe Ha odopms TpynoBaTa/ciyxkeGHaTa KHHXKA. pecypcu
TpyAoBaTa/ciiyebHaTa IMpenocraps s Ha Oprana 1o Ha3HayaBaHe 3a JIOK 03-03-05
KHHIKKA TNIOATIHC.
3anoBen 3a
13. BpnruBaHe akra 3a Crien kaTo momy4aT 06GXOAHUS JIUCT M APYTHTE 3BEHO YOBELLIKH NpeKpaTsBaHe Ha
npeKkpaTsiBaHe M BPbIIaHe | IOKYMEHTH, 3BEHOTO MO YOBELIKH pECYpCH pecypcu TPYZIOBOTO
Ha TpyaoBaTa/ciayxe0HaTa BPbYBAT 3amloBeITa 3a IpeKpaTsABaHE Ha MPaBOOTHOLIEHHE
KHHKKA Ha CJIYKHTeJIst TPYAOBOTO MNPABOOTHOLIEHHE M BpBIAT Ha
cpelny MoAmuc CITYXKHUTENS cpely MOAMKC JIOK 03-03-01
TpyAoBaTa/Ciyxe0HaTa KHHKKA
JIOK 03-03-05
‘*l

3. Onucanne Ha KOHTPOJIHTE




