
1. Llenra

Tasil ocHoBHa npoqeAypa peraaMeHrilpa o6ulrare npaBilna sa 6axrnL{ecxoro
yHt/l4oxaBaHe Ha HeroAHure, aMoprt43l/paH[Te rnn MopaflHo ocrapenra flMA, IHMA r CM3.
Tasra npoqeAypa ce npuflara e o6r4una Py4oseur il BcmqKilTe r crpyKTypHr4 3BeHa, caMo kl

e'quHcrBeHo cneA rs,qaBaHe Ha 3AnoBEE or pt KoBoAureflRT Ha crpyroypara 3a 6paxyeane na
onperqeneHure 3a ToBa aKr[Bm. Curnacxo 4efrcraaqara CqeroBoAHa nofl1aT1aKa Ha o6qmna
Py4oseur 6paxyeaxe Ha aKrn,u ce AonycKa il .,3Bbp.xBa caMo cr.refl npoBeAeHa
ilHBeHTapusa[vF,.

2. Onrcauue Ha npoqerqypara ta orroBopHocrlre
2.1.Matpul4a Ha npaBara u orroBopHocrt{Te

apxxB B

flrperqun
"(DrHaHcoBo-
caeToBogna"

npororonr sa 6pax u Ap.n. onrace.i-J;-
npuApyxaBaq AoKyMeHrallilflra onilc n ru1
npeAaBaT Ha rnaBHilF CqeToBoAilTen unu
3aMecrHt4K fflaBeH cqeroBoAilTen /crrnacHo
pa3nilcaHilre npaBilfla B crpytfiypara/ c npreuo_
npeAaBarefleH nporoKon 3a apxrarpaxe. B
npoToKofla ce u3nrcBaT ilMeHaTa Ha npfien t4

npeAan, Aara Ha npe.qaBaHeTo.
1;z.

Ocuulecr
B'BAHE HA
TeKyq KoHTpOn
no cna3BaHe Ha
npenopbKl4Te nO
npe.qxoAHa
xHBeHTapu3aqx
I

Texyqranr ronrpon ce ocbu.lecrBnBa or rnae;;flr
cqeroBoAfirefl u or finperropu Ha Ailperllran"Ynpasnenue Ha co6creeHocrra,',
"klnQopuaqr4oHHo o6cnyxeane,,/*3a 3eenara or
crpyKryp[re ruu o6ulrna py4osena orroBopHt4F 3a
TexHilqecKara o6egne.{eHocr cfl yx[Ten.
Bcilr{ru KoHcraraqfiu u ga6enexu no cna3BaHero
Ha npenopbKt4re ce cr6upar npla rnaBHlaff
cqeToBOAl4Ten Ha 3BeHOTO I ce il3npau.laT Ha
BC_eKu Tp14 Meceqa Ao rnaBHytfl cqeToBo.qnTefl Ha
O6ulrana Py4oeenl I ropenocoqeH]4re iqlapeKropl4
Ha A]4peKq]4U, C Llen B3eMaHe Ha pelueHilf, 3a
onperqefl f, He 3aAaqilTe 3a cne.qBau.luTe,.{acT[rtH 14fl nbnHl/l rHBeHTapu3a[uu.
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cqeToBoAilTen

firperropu Ha
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[lpoaepxaHm
opaKyBaHeTo lHanwme Ha 3anoBeA,
onucn 3a 6paK, OnpeAeneH nn e Haq[Ha

l-pynr,rpa+re xa n pe4cronurraJe Ja Opa r
l{A 14 cbot4paHeTo nM B noAxoAfl{o
noMeqeH[e, c LleI nocneABau]a

npoaep@
r4HBeHTapHu u Sa6pravnh HoMepa or
CL{eTOBOAeH KapToH C Te314 oT

[lporoxonupane na pe3ylrrarnre or
TA 3A CbOTBETCTBilE

Oprann
4efrxocr no npeHacrHero Ao cMermr.t1e

npraspyxm
Sarrrvecxoro yHr4t{oxasaHe /npr
Bb-3MOXHOCT MOXe Aa ce 3acHeMe Ha
CD/

flnb)KHOCT,3BeHO

t!3t4cKBaHe, AefiHocT

Fna
BEH

cqeT
oBo
AUr
ET

Arp
eKro
p/Or
roB
ope

H

cfly
xl/lT
ET
3a
vc

n
p
e
A
c
e
A
AT

e
tt
H

a
K

o
M

n
c
u

9T
a

r
n.
c

EK
p

ET

a
p

flo4nracaa@

Apxraupaxe na nporoKonhre B
CqeToBOACTBOTO 14 npeAaBaHe Ha
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O-ocuqecranaa; C-crrnacyBa; lrl-raH$oprur,rpa ce; K_ronrponrpa; p _ peuaBa

2.2. OnncaHue Ha npoqeca



[lpoaepxa Ha AoKyMeHraq]rnra no 6paryeaHero
(Hanuvue Ha 3anoBeA, onrcr 3a 6pax, onpe4eneH

nr e HaquHa sa 6paxyeaHe u Ap.n.)

l-pynupaHe Ha npe,qcronqxre 3a 6pax,QMA
tu cu6upaHero uM B noAxoA;u{o noMeqeHue,

c qefl nocneABau{a npoBepKa 3a
CbOTBETCTBhE

flpoeepxa 3a cborBercrBfie MexAy
hHBeHTapHu u Sa6prvnra HoMepa
oT cqeToBoAeH KapTOH C Te3!4 OT
npeAcroFt{14re 3a yHuuloxaBaHe

AMA

[lporoxonrpaHe Ha pe3ynrar[re or
npoBepKaTa 3a cboTBeTcrBUe

Opraxnsupaxe Ha roBapo-pa3roBapHara
AeiHocr no npeHacnHero Ao cMerru{e hnu

eKapucax

l-'lpngppxaeaHe ta KoHrpon no eaxrnvecroro
yHr4tqoxaBaHe (npu eusuoxHocr Aa ce

3acHeMe ra CD)

f'lo4nucaaue Ha nporoKonmre 3a
r4sBbpueHoro 6paxyeaHe Ha aKrr4Bure

ApxuaupaHe Ha nporoKonrre B

cqeToBo.qcTBoTo r npeAaBaHe Ha

Sununpaxun erpxy CD npoqec (npu
eusuoxHocr)

3. Orroaoprocrh, l43MeHeHHe, a6oHaMeHT



3a cnasgaHero n KoHrpofla Ha npoqeca orroBapflr AupeKrop ,,ynpaenen ne Ha co6crBeHocrra,,,
orro BopeH cnyxhren,,ynpa snen ne Ha co6crgenocrra,,

[lporueHure Ha ra3t, of] craear cbc 3anoBeA na Kruera na oOqmna py4oseur

Konue or ra3r npoqeAypa ce npeAocraBff Ha BcmqKu orroBopHlr ,r4lla, v*auJn orHolueHre KbM
npoqeca:

Kn,ter/PuxoBoAhren

l-naaen cqeroBoA[Tefl

.Qu pemop/oTroBopeH cfryxurefl sa yn paaneH ue H a co6crseHocrra
Orroeopnr cqeroBoAnrenr

KonltrcnR

flpe4ce4aren Ha KoMncnflTa

,{rperrop,,"
l-n.cexperap

3a no44upxaHero ,,r r43MeHeH nATa Ha npoqeAypara orroBapfl A[peKrop ,,ynpaaneHre
co6craexocrra", orroBopeH cnyxr,lrefi ,,yn pa BneH l,le Ha co6craeH ocrra,,

4.,Eloryuexra qxe (cr, nurcrea qu Ban tagn u goxyruexru )
P14 06-05 ,,[e[crenn npra 6paxyaaHe Ha AMA, IHMA ra CM3,,

' pn 06-05,,fieicreun npn 6paryBaHe Ha flMA, EHMA u GM3,,

1. O6qr ycnoBuq
Tasu pa6orna l,HcrpyKql4fl yror{HflBa ocHosxa npoqeAypa on 06-05, KOErO e eneMeHT Ha
cucreuara 3a ynpaBneHne u KoHTpon Ha aKTuBnre xa o6r4raxa py4oservr I pernaMeHrrpa o6ulnre
npaB[na sa daKrnqecxoro yHl4u]oxaBaHe Ha HeroAHr4Te, aMop*43r4paHnre ,rnn MopaflHo ocrapen,,
EMA' EHMA ra cM3' Tc rMa 3a Llen ynra$rarlrapaHero mM, npeAnasBaHe or He3aKoHocbo6pasnn
+ehctann n or HeclorBercrBt4s cbc 3aKoHoBrre u noA3aKoHoBr4 HopMarmBHu aKroBe. Taeu pa6orua
l4HcrpyKqun ce npr'lara a o6ulhxa Py4oeerrl I Bct4vKure I crpy]crypHr4 3BeHa, caMo m e,qilHcrBeHo



cneA [3AaBaHe Ha 3AnoBEA or pbKoBoAilTen,r Ha crpyrfiypara 3a opaxyaaxe Ha onpeAeneHilre 3a
ToBa aKTnBn' ctrnacno Aeilcraau-lara cqeroaoAHa nonnrt,tKa Ha ooqrana py4oseru 6paryaaxe na
aKrvBV ceAOnycKa u h3BbpruBa caMo cneA npoBeAeHa uHBeHTapn3aLlAA.

2.Xoa Ha npoqeca, pa3npe,erreHue Ha 3a,rnxeHrsra x cpo*oBe

,{eficrane Onucaxue Orroeopxl.rx

Cpox

floxyrrlexr1. Ilpoeepra xa
AOKyMeHTaqrt
Ta no
6paryeaxero
/nanuque xa
3anoBeA,
onrcr aa 6pax,
onpe.qerreH ,llt
e Haq[Ha 3a
6paxyeane u
Apyrlr
no4o6xr

J 
I rpeAceAaTeflf,T 14 KOM14C149Ta 3a [3BbpLuBaHe Ha

J 
uHBeHrapr3aqilera [3BbptuBa eopuanna npoBepKa

| 3a Hanilqfiero Ha AoKyMeHrure cbnpoBo)l(Aaulu aKra
I Ha opaKyBaHe, a [MeHHo:

| 
- onrcr sa 6paxyaaHe Ha aKrlaBt4 c Sa6pravnn n

I uHBeHrapHl4 HoMepa;

I 
- nporoKo,tr4 or oropl43l4paHr cepB[3r4 3a
HeBb3MoxHocr vntA 3a neqenecro6pa3Hocr Ha
orpeMoHrt4paHe Ha npe4noxeHure aa 6pax aKr[Bt4;- 3anoBeA Ha pbKoBo.qrTen 3a yrBbpMaBaHe Ha
6paxa il onpeAeflsHe HaqrHa 3a yHutqoxaBaHe Ha
AKTIBITE;
- np]/t yH14tJ]OXaBaHe Ha onacHr Marepuafl14
npeAnucaH[e KaK Aa ce yHl4r{oxar r4nu npe,qa.qar Ha
cnel_lran il3fi pa r u $rprvr ra /np r naepno a KyM ynaropr4 r
Ap.t.
Kourponur ce ocbu.lecrBsBa or nperqceAarenlT Ha
KOMl,lC14flTa.

flpe4ce4aren
HA KOM'1CI4FTA

2. l-pynr,rpaxe xa
npeAGTOEt{l{Te
sa 6par IMA ra

cu6upanero
I,IM B
noAxoAruto
noMet4eHue, c
qen
nocfleABaqa
npoBepKa 3a
CbOTBETGTBl,lE.

r pyrnpaHero ce il3BbptuBa caMo e npn 6paxyeane
Ha oco6enno ronnM o6ena ra 6pora aKruBr,r n
Bb3MOXH[4 Tpy.qHocrl4 npu rpaHcnopT[paHero ]tM Ao
Aeno 3a ornaAbqu. hsetpuaa ce B nprcbcrB[ero
Ha AOMaKt4Ha I oTroBopHl4e CqeroBoA[refl.
flpr raxoaa rpyn[paHe e B]3MoxHo nponycKaHeunn oTKnOHRBaHe Ha qacT unu eAUH oT
npeAnoxeHlaTe 3a 6pax aKTta814, nopaAu Koero
AOMaKL,!HbT t4 OTroBopHl4Te cr{eToBOAilTeJ.lt4
l43BbptuBar nocfleABau.la npoBepKa 3a Haflt4quero
IM no npuApyxaBau.lfire rr onficu.
Koxrpontr ce ocbt4ecrBsBa or npeAceAarenflT Ha

KOMl4ct FTa.

yHr4r.r{oxaBaHe ca rpynilpaHn nnu ue. l-lpoeepxara sa
cIoTBeTCTB14e ce [3BbptjJBa oT AOMaKuHbT tA

oTroBopH ilTe cqeToBOAhTen r.
,Qouarn Hrr il orroBopH,rre cqeroBoA taTen ta il3rorBnT
KpaTbK npoToKon c peKBr3nTr eA[HCTBeHo orHocHo
Hafl14q14e ilnr HeHaJ.lt4r{14e Ha cboTBeTCTBre.
l-lpur Hantaqlae Ha HecborBercrBt4e crt4laTe
yBeAoMgBar npeAceAaTenfl Ha KOMt4cl4Fra 3anocjreABal4il y(a3aHun r pa3nopexAaHe 3a,r3BbpuBaHe Ha npoBepKa AO yroqHrBaHe u
l43qt,CTBAHE HA HCCIOTBETCTBUETO I

[lpegcegaren
Ha KOMt4Ct4flTa

3. [Ipoeepxa sa
CITOTBeTCTB!!e
Mer(Ay
[HBeHTapHH U

Qa6pu.rxra
HOMepa oT
cqeToBoAeH
KapToH c Te3U
OT

npeAcTORlrtl4Te

l-lpegce4aren 
I

Ha KoMt4ct4nra I nPoroxon



3a
yH14r4oxaBaHe

EMA

v^vnfqrsrrEn I tp()roKorl 3a nbJ.lHO CboTBgTCTBilg cefi3roTBf, caMO il eAIHCTBeHO npil nbnHonpilnoKp[BaHe Ha ilHBeHTapH[Te HOMepa,
$a6pravnr,rrure HoMepa lnpn eraMoxHocr/ n
HanfiqHr4Te B cKr.laAa ea 6paxyeane aKTuBr4
Korrponrr ce oclulecrBnBa or npe4ce.qarenffT Ha
KOMt4Cl4qTa.

Kru $arruvecxoro 6paxyeane Ha aKruBilTe ce
npt4crbnBa caMO I e.q[HcTBeHo nph npoTOKOn 3a
nbnHo cborBercrBr4e. llporoxonbr ce noAnilcBa or
KoMr4cr4era I npeAceAarens fr.

4.
llporor

on[paHe Ha
pe3ynTarrre
oT npoBepKaTa
3a
CbOTBETCTBl,lE

Ipe4ce4aren
Ha KOMr4Ct4FTa

npoToKon

Opraxuanpaue
Ha TOBapo-
pa3ToBapHaTa

AeiHOCT nO
npeHaceHeTo
flo cMerxule
urlh eKaDUCax

Opraxuarpa ce or,qoMaxuHa Ha o6qrnara/sBeHoro
noA pbKoBoACTBOTO 14 KOHTpoJta Ha nperqceAaTenfl
Ha KOMr4cr49Ta.

llpegce4aren
Ha KOMt4Ct4FTa

t-tpu
Bb3MOXHOCT -

CD

flprspy
xaBaHe ll
KOHTpO,I no
$amurecroro
yHxqoxaBaHe
lnpn
Bb3MO)l(HOCT
MO)l(e Aa ce
3acHeMe Ha
cD/

6.
I

I Oprairraarapa ce or AoMaKrHa Ha o6qruara/gaenoro
I noA pEt(oBoAcrBoro 14 KOHrpoJ.la Ha npeAceAarenq
I Ha KoMt4cylnra. l-lpu4pyxaBa ce npn Bb3MoxHocr or
I noHe eAilH OrroBopeH cqeroBoAilreJ.l, or AoMaKuHa
l, or Apy_rg_ nocoqeHo or npeAceAarenf, Ha
1 xolr,tucrnra MOfl.

| ,0, yHr4uloxaBaHe Ha onacHr ornaAbqil ce
I nprflarar pasnope46ure Ha cborBerHoro
r 3aKoHoAarercrBo. 

I

i

Cne4 Saxruvecxoro yHr4rJ.loxaBaHe Ha ooaxa InporoKonure ce noAnucBar nbpBo o, InpeAce4aTeJtf,T Ha KOM.4C.4flTa, orro"oorr", I

cqeroBoAr4refl il AoMaK[Ha, cfleA Koero ce 
""6ro", I

noAnilcilTe Ha Llf,flaTa KOMt4Cug. I

Koxrponur ce oclr4ecrBnBa or npeAcerqarenr. ," IKoMr4cl4fira. 
I

-

llpe4ce4aren
Ha KOMt4Ct4gTa

l-lpra
Bb3MOXHoCT -

CD

,\ 7. llognrceaxe
iHa
I npOTOKOJII{Te

isa
| ,.BbpueHoro
| 6paryBaHe Ha

Ipe4cegaren
Ha KOMr4Ct4FTa

llporoxonn aa
6par

8. epxlErapane
HA

npoToKOnUTe
B

cqeToBO.qGTBO
TO yl

npeAaBaHe Ha

Srnurpanrr
eupxy CD

ouncnfrTa no ilHBeHTap LrcaquTLl oTroBopH[Te cqeroBoAurenu nperneMar
HafluqueTo Ha BCt4LtKr4 AOKyMeHTil, onvcn,nporoKon[, o6scnurenutA aanuctu, nporoKol.tu 3a6pax, CD r Ap.n npuApyxaBaqn npoqeca Ha6paxyaaHe. Onucear rn B npl4pyxaBarq
AOKyMeHTaquflTa onnc fi ru npeAaBaT Ha fnaBHuscqeToBoAnTen unu 3aMecTHt4K [naBeH
cqeroBoAr4Ten /crrnacno pagnhcaHilTe npaBilfla Bcrpyrrypara/ c npraeMo_npeAaeareneH nporoKon 3a

flpe4ce4aren
Ha KOMt4Ct4FTa

t4 oTfoBopHxF
cqeToBOAUTer]

Flpreruo-
npeAaBare-

fleH npoToKofl



apxuB[paHe. B nporoxona ce 143n14cBar raue-iara na
npren u npeAan, Aara Ha npeAaBaHeTo.

O6tUu nono)KeHutt

B cyKA ua o6u.luua Pyoosem e HanoKumenuo da ce pasnuwam npaeuna u npoqedypu
no uHeeHmaprcauuflma ua uedeuxuMume dunaompailHu aKmueu, nopaOu cnet4ueuxama Ha
npoqeca' PasnopexdaHemo u ynpaefieHuemo om anedua moqKa Ha Suuaucoaomo
ynpaeneHue u KoHmpona no npudo1ueaHemo, pasnopexdaHemo u ynpaeneHuemo cuc 3e;u,
cepadu u c-aopuxeuun e nodpo6uo onucauo u eueedeuo cbc cyK ua o1uluucxama
codcmeeuocm.

B cnyuan npouecbm Ha uHeeHmaprcupaHe Ha mo3u eud axmueu e npedu ecttq*o
uHeeHmaprcupaHemo uM Ha doxynaeumanHa ocHoea. fcuo e, qe uedeuxuuama o1uluucxa
co5cmeeuocm o'xeaula cmomuuu uHeeHmapuu o1exmu ua capadu, )Kunuula, MaeasuHu,
yqunuulHu cepadu, napqenu seMfl, cbopbxeHufl no uu$pacmpyKmypama /yn. oceemleHue,
mpa$onocmoee, cnupKo3acnoHu, epadcxu wc/ u dp nodo6uu, Koumo nodnexam Ha
uHeeHmapusaqun noHe ee)uux ua dee aoduuu /caen. qn.21 om 3Cv/. tlopadu eoneuusm 6poil
u paeuoodpasue Ha mosu eud axmueu e Heeb3MoKHo rcebpweaHemo Ha nbnHama uM
uHeeHmaprcaqun' llopadu moea puxoeodcmeomo ua oouluuama e eseno peweHue oa ce
webpuea doxyueumanua uHeeHmapusal4un ua uedeuxuuomo uMyulecmeo, Kamo 3a uenma
ce u3eomee cnequanHa sanoeed c ymoqHeHu napaMempu u sadaqu nped xouucuflma.

B npoqeca Ha uHeeHmapRatluflma ce npeenexdam peeucmpume e cqemoeodcmeomo
u fiupexqua "o6t4uucxa co1cmeeuocm" Ha eceKu omdeneu eu} axmueu. Toea e npotu,c,
xoilmo aHeaKupa no-dunae cpoK u mpydoemxocm Ha cnequanucmu om deeme dupexquu,
nopadu Koemo e donycmuuo cbc Sanoeed Ha pbKoeodumens da ce onpedennm 3a
cbomeemHama aoduua da 6udam doxyueumanuo uHseHmapusupaHu onpedeneuu
epynu/nodapynu om aKmueu.

4. Llenn

Taen ocxoeHa npoqeAypa pernaMeHT[pa o6qure npaBrna il npoqeAyp[ no orKphBaHe
u npoBexAaHe Ha mHBeHTapn3aLlunra Ha [A a O6r4rana Py4oservr. Tn e npranoxrMa caMo 3a
HflKonKo BTopocreneHHm pa3nopeArrenu or crpylfiypara fr, e qntiro $anaxc ca 3aBeAeH[
crpa4r4 nlnnu 3eMe.



5. Onncarre Ha npoqe4ypara r orroBopHocrldre
2.1.1. Marpnqa Ha npaBara u orroBopHocrtare
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Onpq4encHe Ha o6eKrune Ha
t4HBeH1?p143aU14F nO rpvna
Onpe4ennne Ha 3aAavilTe Ha
uHBeHTapn3aLlmgTa

Onpegennne Ha cbcraBa Ha KoMt4cl4FTa
l4e4aaane Ha 3anoBeA 3a
IHBeHTapl43aqhf
flpoaepra Ha roroBHocrra Ha perucrpure
3a floKyMeHTanHa npoBepKa
3anogHagaHe Ha KoMt4ct4gTa n
oTroBopHrrTe cnyx[Tenil c nocTaBeHuTe
l4M 3aAaqn
Bgeuane Ha peueHnn orHocHo
cneqilStaqHu 3aAaq[ nnr o6exrn -
Har{nH Ha npoBepKa, nogo6erru ua
npoBepKa, cpoKoBe 3a noAKOMl4CUnTe n
Apyrr noAo6Hr4

Onpegennne Ha noiqKoMl4ct4r no
noAo6eKrm noAflexau.ln Ha npoBepKa
OrxpuaaHe r npoqec Ha
14HBeHTapn3aqhFTa

Ilpoeepra Ha aKTtaBt4Te no perhcrpure
cborBercrBne Ha o6err, a4pec ta

6anaHcoaa crofinocr
f'lpu nannvue Ha He3aBeAeHh



cqeToBoAHO aKThBh Aa ce npe.qocTaBfT
BC14qK14 AOKyMeHT[ 3a 3aBexAaHeTO nM
/AOC, sanoeeAu/
Ilpl4 Harlilqne Ha 3aBeAeHil C'.{eTOBOAHO
aKT[Bh, Kot4To Beqe He ca co6creeHocr
na o6qnxara Aa ce npeAocraBer Bct4LtKr4

AoKyMeHT[ 3a orntacBaHero rM /AOC c
npoMeHr, 3anoBeAn, 4oroaopur/

AIE)I(HOCT,3BeHO

l43l,tcKBaHe, gefiHocT
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I lepuoiqrqHn cpeuln /Ha ne noBeL{e oT
BceKh 10 pa6ornr,r AHul Ha KoMylcr4nTa 3a
AOrsraA npeA npeAceAaTeflf I
nocTaBflHe Ha Bbnpocr4 npm Bb3Hr4KHaAil
Tpy.qHocTt4 l4IIn HeBb3MOXHOCT
m3nbnHeHre paooTaTa B CpOK.

DSeMaHe Ha peuJeHmfl oTHOCHO
npooneM14, HeTOqHOCTI4 npm oTL{nTaHeTO,
HepeAHocTn npn AoKyMeHThpaHeTo l/t

Apyru noAooHr
r lpoToKonhpaHe Ha BCUqKn cpequ Ha
KoMt4cr4FTa u r3Bbpluenr 4efrcrsrn a
npoqeca Ha nHBeHTaph3aLl[eTa

o-ocrqecranea; c-crrnacyBa; rrr-r,*rsopn,,urpa ce; K-xonrponrpa; p - peuaBa



2.2.1. OnucaHhe Ha npoueca



Onpepenrre na o6errure ra
xHBeHTap 3aqu9 no rpyna

Onpe4enale ta cucraaa Ha KoMt4cl4FTa

[43AaBaHe Ha 3anoBeA 3a xHBeHTap!13aLlLlq

npoBepKa Ha roroBHocrra Ha
perxcTplTe 3a aoKytvreHTafl Ha

3ano3HaBaHe Ha Korvl4cl,lrra r orroBopHure
cnyxl,Tefll4 c nocTaBeH Te l4M 3aAaql

B3eMaHe Ha peu.JeHu, orHocHo cneLuSugHtl
3aAa,tx l,nl, o6eKr - Hatl H Ha npoBepKa,

noAo6efil4 Ha npoBepKa, cpot(oBe 3a

OnpeAenFHe Ha noA(oMl,1cr4u no noAo6efil,
noAnexaulu Ha npoBep(a

Orrpuaane r npoqec Ha uHBeHTapx3aLl[gra

[]poBep(a Ha afil4Bt{Te no
pen4cTpuTe cboTBecrBle Ha
o6exr, aApec !4 6anaHcoBa

crofrHocr

npoeffi Ha 3anoaeA
3a uHBeHTapl/13aquc



flpu nanuvue Ha He3aBeAeHu cl{eroBo.qHo
aKfvBV Aa Ce npeAocTaBflT BCl4qKh

AoKyMeHru 3a 3aBeXAaHero rrra (AOC,
3anoBe.qil)

Ilpn xanuvre Ha 3aBe,qeHh cl{eroBoAHo
aKTuBt4, Kot4To Beqe xe ca co6creeHocr Ha

o6ulmxara Aa ce npe4craBpr Bcr4qKil

AoKyMeHrta 3a ornilcBaHero uu (AOC c
npoMeHil, 3anoBeAu, 4oroaopu)

llepuo4ravura cpequ (Ha He noBeqe or BceKu
10 pa6orura 4ur,r) na KoM!4cilflTa 3a AoKnaA

npeA npeAceAareflq u nocTaBqHe Ha
Bbnpocl4 npr Bb3HuKHanu TpyAHOCrr4 !4nu

x3nbflHeHre pa6oraTa B

BseuaHe Ha per.rleH!4r orHocHo npo6neMu,
HeTOqHOCTT4 npu oTqilTaHeTO, HeperqHocTt4

nph AoKyMeHrHpaHero il Ap. n.

FlpororonrapaHe Ha Bcr4qKt4 cpeu.lu Ha
KoMr4ct4fra u u3Bbp[ueHr,t 4ericraun e

npoqeca Ha hHBeHTapu3aquFra

6. Orroeopnocrl4, t43MeHeHtae, a60HaMeHT

3a cnaseaHero n KoHTpona Ha npolleca orroBapnT rqilpeKrop ,,O6r4uncKa co6crBeHocr,, 14

l-naeeH cqeroBoAnren.

llpouenure Ha ra3m o[l craear crc 3anoBeA Ha KMera Ha o6u_luHa py4oservr.

Konre or ra3u npoqeAypa ce npeAocraBfl Ha Bc[r.{Kyr orroBopHr4 n[qa, nMauu orHoueHne KbM
npoqeca:

Kuer

flupexropra Ha OC ra OC.Q

flrperrop Ha Ahp-r flHO ranra ppr4crKoHcynr



Orroeopnn cqeroBoA[Tenn

Orroaopnn cnprrrenn "OC"

llpe4cegaren Ha KoMr4cr4era

l-naaeH Cexperap

Kouncun

3a noAAbpxaHero r [3MeHe*uf,Ta Ha npoLle4ypara orroBapfl flr,rperrop ,,O6quncxa

co6creeHocr" u J-naaen cL{eroBoAilTefl .

4.,Qoxynexraque (cunurcreaulu Banugnn goryuenrm)
i pl4 06-06 ,,,[eficraun npyr yrHBeHTapyr3aLl]rrra na,[MA"

Plrt 06-06 ,,Aeficre[s nph [HBeHrapr{3aqusra Ha IIMA"

1. O6urH ycnoBxs
Tasr pa6orna rHcrpyKqrn yroqHf,Ba OcHosxa npoqeAypa On 06-06, Koflro e eneMeHr Ha

Cucrenaara 3a ynpaBneHne v KoHrpon Ha aKT[Br4Te na O6qrana Py4oseM il perflaMeHTupa oOqrre

npaBhna u npoqeAypr no orKphBaHe 14 npoBexAaHe Ha rHBeHrapn3aqrnra na [A e O6u]nHa

Py4oseu. Tn rn,ta 3a Llen ynra$raqrapaHero mM, npeAna3BaHe or He3aKoHocbo6pasnr 4eficreuR r or
HecborBercrBt4f, cbc 3aKoHoBmre ta noA3aKoHoBr4 HopMaruBHr4 aKToBe. Tn e npunoxuMa caMo 3a

HFKoflKo BTopocreneHHu pa3nopeAtaTenu or crpyrfiypata il, e qufrro 6ananc ca 3aBeAeHn crpaAr

, ^$lunu 3eMH'

2.XoA Ha npoqeca, pa3npegereHue Ha 3agbrlxeHuera u cpoxoBe

OnrcaHne Orroaopnrx

Cpor

Ioxyuenr

1. Onpegennnexa
o6errrre xa
uHBeHTapu3a-
qHfra no rpyna

fltnxa AoKyMeHranHa uHBeHrapu3aLlutf, Ha
crpaAilre, 3eMilre, cbopbxeHuf,Ta ce npoBexAa
Ha He no-MaflKo oT ABe roA[H]4.
OceeH AoKyMeHranHa taHBeHrapn3aLlilF, Moxe Aa
ce n3Bbpr.uBa TaKa HapeqeHa qacTilqHa
nHBeHTap]4Saq]4g 3a HanilqHocT 14 CbCTOf,HUe Ha
rpynil aKrrBr-cbopbxeHtaf, Karo 6un6op4oae,
cnilpKo3acnoHu, roanerHu WC, rpaQonocroee m

Ap.n.
ExeroAxa - Ha onpeAeneHil or p'l,KoBoacrBoro

.Quperrop
"O6qrxcra

co6craeHocr"
v rn.

cqeToBoAnTen

[o 20.10. or
OTqCTHATA

roAuHa.
[lporoxonu,
npenopbKH,

AOKnaAh

fleicrnue



rpynfi aKT[B]r KaTO Ce B3eMaT nperqB]4A
npenOpbKl,l OT OAUTHTI AOKflaAil, tACKaHvA OT
BTOpOCTeneHHT pa3nopeAuTej.lyl rnil Ap.n.
Peuaaa ce or maBHilsr cqeroBoAtdren vl

,[uperropur Ha ArpeKqtas ,,O6r4rancxa

co6crgenoct".
Taxilea peueHuc Morar Aa ce orHacer Ao
npoBepKa $arrrvecroro cbcronHt4e u Haq[Ha Ha
cronaH[cBaHe Ha rpynr aRTuBtA xaro 6rn6op4oae,
cnnpKeacfloxr, rpaeonocroBe, roaflerHr n Ap.n.Peulenrero 3a re3fi cnequ$rvxu 3aAaq[ cneABa
Aa _ce noAKpenr apryMeHTilpaHo u Aa 6t4e
cro6paseno c rexHor.lorrqHoro BpeMe sa
l43BlptrJBaHeTO UM - Bb3MOXHOCT 14 TpyAoeMKOCT,
o6esneqeHocr c xaApu ta 4p. n.

!o 20.10. or
OTqETHATA

roAuHa.
flporoxonu,
npenopbKt4,

AOKnaAil

2. OnpegennHe Ha
3aAaqlTe Ha
uHBeHTapu3a-
q14f,Ta

Or rne4n
eAT4HCTBeHO nO OTHOIUeH14e Ha:
- KoHcraraqun no AoKyMeHrrpaHe c AOC;
- HaHaCrHe Ha npOMeHu nO AOC;
- v npnABVXBaHeTO UM AO CqeToBOACTBOTO 3a
TqxHoTO CqeToBoAHO OTpa3gBaHe;
- HaqnHa Ha BoAeHe Ha ABara perucrupa /e
fiuperqran <<OC>> n B cqeroBoAcraoro/;
- np14 HopMaTnBHO 3aAbnxeH[e 3a r3BbpuBaHe
Ha npeoqeHKa Ha re314 aKr[Blr;
- $arrnvecril Harni{Hocrl4 t4 cbcrof,Htae Ha rpynfiaKruBn, nprMepHo cnilpKGacfloHl4,
rpaSonocroBe, roar.lerHra, 6ran6op4oBe I Ap.n.;
- Ap.n.
Onpe4ennr ce cbBMecrHo or rflaBHunr
cqeroBo,q[ren u ,Qraperrop <O6qrncxa
co6crBeHocr>.

,Qnperrop
"O6qrxcra

co6ctaeHocr"
n fn.

cqeToBoAt4Ten

3. OnpegennHe Ha
cbcTaBa Ha
KOMt4Cl{RTa

I r rcruFryrH r cgeroBoArren r A[peKrop]T Ha
fiuperqrn "O6rqrncxa co6crseFtocr,, onpeAennrqneHoBere Ha KoMt4cl4f,ra cro6pasHo qeflfiTe n
3aAaqure. B KoMt4cr4nTa 3aAbnx[reflHo ceBKfltoqBaT oTroBopHnTe cqeToBoAilTefl,1,
cllyx[refl[ or .Qupexqran ,,O6qraHcxa

co6creeHocr" c npaBocnoco6nocr Ha
nilLleH3ilpaHil OlleHilrenu I pp]tcr.

Inperrop
"O6rLluHcra

co6crsexocr"
u fn.

cqeToBoAUTen

Eo 20.'10. or
OTqETHATA

roAIHa.

4. l4sAaeane x-
3anoBeA 3a
hHBeHTapx3a-
qnr

I oanoBe,qTa ce r3roTBF noA pbKoBOACTBOTO Ha

I rnaBHrer cqeroBoAt4ren Ha O6qrana py4oseu r
A[peKropbr .. Ha AupeKllt4r4 ,,O6qrncxa
coocrBeHocr"r,,flpaauorHopMarfiBHo
o6cnyxeaae" n ce cbrnacyBa cbrnacHo
4ericreaqun rqoKyMeHToo6opor r ycrpofrcreen
npaB14nHIK.

l4aerpuLea ce or HaqanH[K Ha orAenfi
"Cveroao4crBo" t4 "O6qu Hcxa co6creeHocr,,.
Konrponrr ce oc.lru{ecrBnBa or npeAceAarener
Ha KOMt4CllFTa.

f'lpegce4arennr Ha KoMt4ct4sra nlvt.4Anpacu6rpanero Ha qneHoBere vpa3rne4aH el ananug Ha nocraBeHure 3aAaqu.

l-n.
cqeToBoAUTen

flo 30.'10. ria
BCFKA

KaneHAapHa
roAVHa.

3anoeeg

5. npoeepra xa
TOTOBHOGTTA HA
perucTp[re 3a
AOKyMeHTarHa
npoBepKa

['lpegce4aren
Ha KOMl4Cl4FTa

Curn.
3anoBeATa

6. 3anosHaeaxe xa
KOMt4Cl49Ta ll
oTroBopH14Te

fipeAceAaren
Ha KOM14Ct4flTa

tlPtt
Heo6xogu-

MOCT

npoToKOI|



cflyx]4Tenh c
nocTaBeHltTe uM
3aAaqu

Crr4unr AoKnaABa Ha rnaBHilg cqeroeoAilTen 3a
Bb3Hl4KHanil npeqKil, TpyAHoOfl,i vlnv1
HecboTBercTBr4f, no AoKyMeHTallilera unvt
TpyAHOCfl4 nO OpraHu3awera n npoBeMaHeTO Ha
IHBeHTapil3at_luqra.
Koxrponrrr ce ocbu{ecrBnBa or ru.laBHtaflT
cqeToBoA14Ten.

ts3eMaHe Ha
peuIeHufl
OTHOCHO

cneqt4suqH14
3ap.arlu unu
o6eKT[ - HaquH
Ha npoBepKa,
noAo6eKrr Ha
npoBepKa,
cpoKoBe 3a
noAKoM14Cl,trTe
n Apyfu

Peuiaea ce or npeAceAarenqr Ha KoMl4cltqra cbc
cr4efrcrauero Ha rnaBHilF CqeToBoAt/Ten vl

!uperrop Ha Al,tpeKll4F "O6quncxa co6crBeHocr,,

Taxrea pelueHils Morar Aa ce orHacnr Ao
opraHta3aqt,tf,ra no npoBepKara Sarruvecxoro
cbcToFHue fi HaqilHa Ha cTonaHrcBaHe Ha rpynI
aKrilBt4 Karo 6un6op4oae, cnilpKo3acnoHta,
rpaQonocroBe, roalrerHil 14 Ap.n.

Ipegcegaren

HA KOMI4CI4FTA

l-1pr

Heo6xogu-
MOCT

nporoKon

u. onpeAenrHe Ha
noAKoMl,tcl4U nO
noAo6eKTr
noAnexaulu Ha
npoBepKa

Onpe,qennr ce or npe4ceAarennT Ha KoMr4cr4sra
caMo npil neo6xo4uuocr. Crrnacyea ce c
rnaBHilF CqeroBoAl4Ten n A[peKTOpbr Ha
4upexqun "OC".

flpe,qceAaren
HA KOMNCIAF

l-lpu
neo6xopu-

MOCT

npoToKon

9. Orxpueaue u
npoqec Ha
uHBeHTapu3aq14
,fi4

l-lpe4ce4areltsr Ha KoMrrct4flTa orxpuBa xo.qa Ha
[HBeHrapu3aquara Karo cfleAil r KoHrpoflilpa
npoLleca.

llpegcegaren
Ha KOMhCt4f

llpu
ueo6xo4u-

MOCT

npoToKorl

10. Ilpoeepra Ha
aKTltBl{Te no
perrcTpxre
CbOTBETCTBTE
Ha o6eKT, aApec
u 6anaHcoBa
cTofrHocT

Orroaopxure cqeroBoAilrenu npe4ocraenr
cnrcrrx/perucTbp oT 3aBe,4eHrTe no 6ananca Ha
o6r4unara aKrtaBta - crpaAu, cbopbxeHhn, 3eMta h
4p. t{nenoeere Ha KoMt4ct4flTa cpaBHHBar AaHHfire
no ABaTa perucTbpa KaKTO il Hafln'.{]4eTo Ha
cborBercrBr4e Me)14y cbAbpxaHrero Ha Arroaere
aa O6ulraucra Co6creeFlocr B cqeroBoAcrBoro t4 B
oTAen
OctqecrenBa ce noA KoHTpofla Ha npeAceAarene
fia KoMr4CUaTa U rnaBHuF cL{eTOBOAilTen.

Ipegcegaren
Ha KOMr4ct4gTa

11. flpu Harytqre Ha
He3aBeAeHlt
cqeToBogHo
aKTUBl,t Aa Ce
npeflocTaBrT
BCl,tqKl,l

AOKyMeHTX 3a
3aBe)KAaHeTO r4M

/AOC,
3anoBeAu/

f'lpu xoncrarupaHe Ha aKTuBt4 He3aBeAeHI no
6ananca Ha o6qrnara t B perucrbpa Ha
cqeToBoACTBOTO, OrroBopHrrre cnyxilTeflu oT
AilpeKllr4s "O6qrxcxa co6creenocr" npeAocraBFr
c onilc BcllqKr4 nponycxaru AOC.
Ocveroao4nBaHero uM t4 BKnpqBaHero ilM B
perilcTbpa B CqeroBoAcTBOTO CraBa noA
prKoBoAcrBoro 14 KOHrpOna Ha npeAceAaTenc Ha
KOMr4ct4flra il Ha rnaBHilfi cqeToBoAilTen.

Ipegcegaren
Ha KOMt4Ct4FTa

Brnlo,iaaHe
B perilcrbp
B CqeTOBO,q-

CTBOTO

12. flpu H€rnr4qre Ha
3aBeAeHr
cqeToBoAHo

l-lpu KoHcrarilpaHe Ha aKT[Bt4 saaeAenrrt no
Oanaxca Ha o6quHara il B perucrbpa Ha
CL{eToBOACTBOTO, HO 3a KOilTO nua HaHeceHn
npoMeHil 3a npo4ax6a, nUKBHA[paHe /r.e.

Ipegcegaren
Ha KOMr4Ct4flTa

Onrceaue
or pefhcrbp
B CqeroBoA-

CTBOTO



aKTltBl,t, Kol,tTo
Beqe He ca
co6cTBeHocT Ha
o6r4nxara Aa ce
npeAocTaBf,T
BCl,tqK14

AOKyMeHT[ 3a
oTnucBaHeTO ltM
/AOC c
npoMeH1,l,
3anoBeAu,
Aoroeopr/

ocHoBaHre 3a ornt,tcBaHe or Ganaxcal
orroBopHlare cnyx[renr or .qupeKqilF,,O6qraxcxa
co6creeHocr" npeAocraBnr c onhc Bcr4qKu AOC c
HaHeceHuTe npoMeHt4.
Ocveroeo4nBaHero rM I ornucBaHero t,tM or
pen4cTbpa B CqeroBoACTBOrO cTaBa noA
pbKoBO.qCTBOTO t4 KOHTpOna Ha npeAceAarenF Ha
KOMl4ot49Ta il Ha rnaBHl4s cqeToBoArTen.

13. flepraograqxr-
cpequ /na He
noBeqe oT
BceKx 10
pa6orrra 4xul aa
KOMHCTATA 3A
AOKnaA npeA
npeAceAaTenE n
nocTaBrHe Ha
BBnpocl,l np]t
Bb3HI{KHA,l}I
rpyAHocTl, unx
HEBL3MO)l(HOCT
u3ntflHeHre
pa6orara B

['lpoee>44ar ce npta neo6xo4uuocr, no
npeAnoxeH[e Ha npeAceAareflR Ha KOMr4Cr48ra.
B npoqeca Ha rHBeHraphgaLlufira ce npoBex4ar
He no-MaflKo or rpn pa6ornu cpeu.lu, a uMeHHo _
eAHa 3a orKp14BaHe Ha rHBeHrap]/t3aqilgra u
nOCTaBsHe Ha AOnbnH[TeJ.lHu 3aAaqr, eAHa 3a
AOKnaA Ha KOHCraTt4paHure pe3yflTar]4 14 AaBaHeHa npenopbKfi t4 TpeTa 3a nprKnloqBaHe Ha
uHBeHTapil3aq14f,Ta.
KoHrpontr ce ocbulecrBf,Ba or rflaBHilnr
cqeToBOA[Ten H Or AilpeKropbr Ha AfipeKqrF"06qu xcra co6craeHocr,,.

l-lpegcegaren
Ha KOMl4Ct4FTa.

npoToKon

i 14. Bsen axe xa
I peueHlrfl
I orHocHot-
I npoofleMr,

HeTOqHocTu npu
oTquTaHeTo,

-A HepeAHocTt4 npr4
AOKyMeHTUpaHe
ro l,t gpyrll
nogo6xyr

J 
DcytyKyt Bb3Ht4KHanil npoOneMta ce nocraBnT 3a

I pa3peuaBaHe Ha pa6ornure cpeu_p4 Ha

I KoMr4ct4era. lOprcrtr cbrnacyBa npeAfloxeHrcra
| 3a orcrpaHFBaHe Ha HeToqHocfl4, HepeAHocrt4,

I npenopbKt4 3a cna3BaHe Ha 3aKOHOBilTe cpoKoBe
no AeKnapilpaHe Ha npoMeHure u Ap.n.
Lln eHoeere Ha KoM t4ct4 gr a a*a nuaupar n ptaq r H fi Te
3a AonycKaHe Ha HeToqHocru np14 orquTaHeTo l/t
HepeAHOCTilTe no rqoKyMeHT[paHeTO, KaKTO u
nponycKl4 npu cTonaHrcBaHeTO Ha aKrilBuTe.t{neHoeere Ha KoMr4cr4era AaBar npeAfloxeHuc t4
B3eMaT pelueHt49 3a oTcTpaHsBaHe Ha
HepeAHOCTuTe, Koero ce npoToKOflr4pa u npLl
neo6xo4uuocr ce AaBar npeAnoxeH[n oa
il3AaBaHe Ha 3anoBeA ra Kuer.

-

Ipe4ceparen
Ha KOMt4Ct4FTa.

npoToKOn

15. flpororonrapane
Ha BCl,lrtK],l

cpel4,r Ha
KOMltCl{rTa }l
l43BrpueHlt
AefrcrBl,tn B
npoqeca Ha
l,lHBeHTapu3ault
,lTa

Bcta,{xta pa6orxr cpequ Ha KoMt4ct4nra ce
nporoKoltIpaT B KpaTK[ npoToKOn14, Karo ce
nocoqar Bcr4qK[ pa3rfleAaH[ Bbnpocl4, npo6neruuI npeAnoxeHus oT qneHoBeTe Ha KOM14C14CTa.
llpororonure ce noAntacBar or Bct4qxil qneHoBe
Ha KOMt4ct4gTa I npeAcTaBngBaT Hepa3AenHa r{acT
KbM AOKyMeHTaLlugTa 3a [3Brpt].JBaHe Ha
IHBeHTapu3aqu9.Ta.

Ipe4cegarenn

THA

KOM14C14FTA

npoToKOn



1. Llenu

Tasn ocHoBHa npoLleAypa perflaMeHTmpa obulnre npaBufla il npoqeAyptr no

npuKflroqBaHe Ha ilHBeHTapta3aLlilRTa Ha EA a O6qrna Py4oseu. Tn e npunoxurMa caMo 3a

HflKonKo BTopocreneHHh pa3nope4ilTeflil or crpyrrypara fr, a .{rfiro bananc ca 3aBe4eHut

crpa4n ulnnn 3eMr.

2. Onucanue Ha npoqegypara lr orroBopHocrlre
2.1. Marpuqa Ha npaBara u orroBopHocrure

AnbxHoGT,3BeHO

t43l4CKBaHe, AeiHOCT
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KoucrarupaHe Ha pe3ynrarure or
nHBeHTapr3au14flTa
l4grorasHe Ha cpaBHhrenHa BegoMocr sa
pe3ynTaTuTe

Bse[raxe Ha peueHuf, 3a noAo6prBaHe
npoqeca Ha 3aBexAaHe/oTnt4cBaHe Ha

IlA
llpoaepra Ha orpa3eHrre npoMeHh B

ABaTa perucTbpa
flo4roroexa Ha sanoBeA 3a
yTBbpx.qaBaHe Ha pe3ynTarnTe 14

npenopbKl4Te Ha KoMrlcvflra
3anosHaeaHe Ha KoMr4ct4flTa r
oTroBopHt4Te cnyxmTenr c npoeKra Ha

3anoBeA
[4a4aeane Ha 3anoBeA 3a frBbpx(AaBaHe
PE3VNTATNTE OT U H BE HT AOIASAUAAT A

flpegaeane Ha AoKyMeHraLlilera 3a
cbxpaHeHue I apxilB B luDeKuhc 'OCE'
OcutqecrenBaHe Ha reKyul KoHrpon no
cna3BaHe Ha npenopbKrTe no npelqxo.qHa
nHBeHTaOr3aUh9



O-ocrqecranea; C-curnacyaa; 14-rx$oprurapa ce; K-xoxrporupa; p _ peuaBa



2.2. OnucaHre Ha npoqeca

l4groreqHe Ha cpaBHr4TenHa BeAoMocr 3a
pe3ynrarure

Bgeuane Ha peuJeHne aa nogo6pneaxe
npoqeca Ha 3aBex(AaHe/ornuceaxe ra rqA

l'lpoaepxa Ha orpaaeHr4re
npoMeHt4 B ABaTa

perucrbpa

flogroroexa Ha 3anoBeA 3a yrBt pXAaBaHe
Ha pe3ynTaTuTe h npenopbKuTe Ha

KOMtICUFTa

3anosHaaaxe Ha KoMr4cuqra u o.rroBopHure
cnyxrTenh c npoeKTa Ha 3anoBeA

[4s4aeaue Ha 3anoBe.q 3a yrBbpxqaBaHe Ha
pe3ynTaTuTe oT nHBeHrapu3aqilFTa

[lpegaeaxe Ha AoKyMeHraLlucra 3a
u apxvB e firperqr,ra

Ocur4ecranaaHe Ha reKyu.l KoHrpon no
cna3BaHe Ha npenopbKr4re no npeAxoAHa

uHBeHrapu3aLll,le

npenopbKh

npoToKonu

.qoKnaAHu 3anrcKu



3. Orroeopxocrl4, t43MeHeHtae, a6oxauexr

3a cnagganero h KoHrpona Ha npoqeca orroBaper fluperrop ,,O6qnncxa co6creeHocr" 14

l-laeen cverooo4nren

llpolaenure na ra:r Oll craBar cbc 3anoae4 na Kuera na O6u.lnxa py4oserra.

Konue or ra3h npoqeAypa ce npeAocraBf, Ha BchLrKr4 orroBopHr4 n[qa, yrMaqn orHolleHrae KbM

npoqeca:

KMer

r At4pefiopr4 xa O6qrHcxa co6craexocr n et4HaHcoBo cqeroBoAHa AyrpeKqnn

Atapefiop Ha A[peKq s npaBHo 14 HopMarhBHo o6cryxaaxe
Orroaopxra cqeroBo.qnrenI

Orroaopnr cnyxnrenta "O6u]rxcxa co6crgeHocr,'

npeAceAaren Ha KoMr4cr4FTa

fflaBeH CeKperap

Korrlrcnn

3a no44rpxanero I t4sMeHeH[Fra Ha npoqeAypara orroBape ArpeKrop ,,O6r.qrncxa

co6craexoct" r l-naaeH cqeroBo4nren

| 4.fioryuerraqna (cunurcreaqu BanllAH14 AoKyMeHr]r)

PVl 06-07 ,,fleftcrsnn npta npr4KntoqBaHe Ha [HBeHrapn3aqrnra ua [MA,,

1. Llenu

Ta3ta ocHoBHa npoqeAypa perna[4eHT[pa o6qure npaanfla I npoqeAyprl no

npnKno'{BaHe Ha [HBeHrap[3aLl[9Ta Ha [A a o6qrna pygoaerr,r. Tn e npnnoxrua carro 3a

H9KOnKO BrOpOCreneHH[ pa3nopeAhrenfi or crpyfiypara r, B qurro 6anaxc ca 3aBeAeHL4

crpa4n nlnnn eeua.

2. Onucaxne Ha npoqeAypara ta orroBopHocrl,lre



I ,-1

2.1. Marpnqa Ha npaBara u orroBopHocrnre

O-ocur-qecrBnBa, C-cbrnacyBa; l4-rnSopuupa ce; K-ronrponnpa; P - peuaBa

AnbxHocT,3BeHo

143!tcKBaHe, AeTHOGT
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KoHcrarnpaHe Ha p$yflTartrre or
uHBeHTaph3auuFTa
lz'larorsRHe Ha cpaBHnreflHa BeAoMocr 3a
oe3vnrarure
BseuraHe Ha peueHun 3a noAo6pflBaHe
npoqeca Ha 3aBexAaHe/oTnmcBaHe Ha

llA
flpoeepra Ha orpa3eHrre npoMeHu B

lBaTa oerhcTboa
lloAroroara Ha 3anoBeA 3a
yTBbpxAaBaHe Ha pe3ynTaT[Te I
npenopbKl4Te Ha KoM14 cnflTa
3anosxaaaHe Ha KoMr4ctlflTa r
oTroBopHl4Te cnyxilrefl]4 c npoeKra Ha

3anoBeE
[4s4aaane Ha 3anoBeA 3a yrBrp)KqaBaHe
oe3vnTaTl,lre or IHBeHTapil3auilHTa
f'lpe4aaane Ha AoKyMeHrallhera 3a
cbxpaHeHr4e I apxnB B nhpeKune "ocE"
Ocrr.qecresBaHe Ha reKyul KoHTpon no
cna3BaHe Ha npenopbKhre no npeAxoAHa
IHBeHTapl43aLlt4F



2.2. OnncaHlte Ha npoqeca

Bsenraxe Ha pelleHue ea nogo6pneaxe
npoqeca Ha 3aBex(AaHeiornrcaaxe xa flA

flpoaepxa Ha orpa3eHr4Te
npoMeHu B ABaTa

perilcrrpa

flogroroara Ha 3anoBeg 3a yrBr'pxAaBaHe
Ha pe3ynTaThTe h npenopbKhTe Ha

KOMt4Ct4flTa

3anoeHaeaHe Ha KoMucr4RTa u orroBopHure
cnyxuTenn c npoeKTa Ha 3anoBeA

hsgaaaxe Ha 3anoBe.q 3a yrBr,pXAaBaHe Ha

pe3ynTaTnTe oT uHBeHrapu3aLlhera

flpegaeaxe Ha AoKyMeHTaLlmflTa 3a

cbxpaHeHhe u apxrB e,[uperqnn
cateToBoAHa

Oculr.lecreseaHe Ha reKyu.l KoHTpon no

cna3BaHe Ha npenopbKl4Te no npeAxoAHa
14HBeHTaph3aLlhF

npenopbK14

nporoKonil

AOKnaAHLI 3annCKh

14sroreqHe Ha cpaBHhrenHa BegoMocr 3a
pe3ynTaruTe



3. Orroeopnocrt4, t43MeHeHue, a6oxauenr

3a cnasaaHero n KoHTpofla Ha npoqeca orroBapnr fiuperrop ,,O6qrncra co6creeHocr" t4

l-naaeH cqeroBoguren

Ilpouenmre Ha ra3ta Ofl craaar ctc 3anoBe4 xa Kuera xa O6qrara Py4oeeur.

Konue or ra3ut npoueAypa ce npeAocraBn Ha Bcur{Kn orroBopHr4 nrLla, taMau]rr orHolueHne KbM

npoqeca:

Kuer

.Qnperropu na O6r4rancxa co6craeHocr u $unancoBo cL{eroBopHa AmpeKLl4r

.Qmperrop Ha AilpeKLlr4fl npaBHo L1 HopMarrBno o6cnyxaane

OrroaopHn cqeroBoAilTefl ta

Orroaopnn cnyx[Tefl il "O6r4u xcxa co6craeHocr"

[lpegce4aren Ha KoMtrctrnra

l-naeeH Cexperap

Konltncnn

3a noAAtpxaHero r u3MeHeHnATa Ha npoqegypara orroBapr lrapexrop ,,O6quHcxa

co6creenocr" n l-fl aBeH cqeroBoA[Ten

4. fioryueHrar-U4c (cunurcrBaqu BanuAH]4 goryuexru)
PN 06-07 ,,fleficreun npm nphxflroqBaHe Ha rHBeHTa pn3aqt+ra na ,QMA,,

Pt4 06.07 ,,fleficrsuR npu nprarnK]qBaHe Ha hHBeHTapn3aqusra na [MA,,

1. O6ufu ycnoBne
Tasil pa6orna uHcrpyKqt4n yroqHrrBa OcHoeHa npoqe,qypa On 06-07, Konro e eneMeHr Ha

Cncreuara 3a ynpaBneHne tA KoHTpon Ha aKTnBilTe na O6r4rana Pygoaena r pernaMeHrupa o6r4nre

npaBilfla n npoqeAypr no npilKnrcqBaHe Ha mHBeHTap[3auunra na EA a O6qrxa Py4oaervr Tn rrrlta sa

qen yHu$uLl[paHero uM, npeAna3BaHe or He3aKoHocr,o6pasxu Aeilctaue ta or HecborBercrBr4g cbc

3aKoHoBilTe il noA3aKoHoBtr HopMar[BHrr aKroBe. Tn e npnnoxuMa caMo 3a HflKonKo BropocreneHH[

!

l

l



pa3nope4urenr4 or crpyloypara fi, B qhftTo 6ananc ca 3aBeAeHn crpaAn nlunn 3eMF.

2. Xog Ha npoqeca, pa3npeAereHxe Ha 3aAbnxeHuera x cpoKoBe

fleicreue ,Onvlcaxue Orroaopxux

Cpox

Eoxyuexr

1. Koxcrarrpaxe
Ha pe3ynrarHTe
OT

rHBeHTapn3a-
q1{RTa

l4sarrpu:ea ce or KoMt4ct4FTa. ,[aaa ce
Bb3MoxHocr il 3a HaHacHHe Ha ga6enexxil t,t

npenopbKr4 t43BbH rpaSrvHara qacr Ha
cpaBHrrenHure BeAoMocrn. 3aguxhrenHo ce
noAnr4cBaT oT Bct4qKil qlleHOBe Ha KOM14C149Ta.

flpegcegaren
Ha KOMt4CUqTa

CpaeHurenuu
BeAOMOCTh,

cpoK cbrn.
3anoBeATa

2. Jrlgroresxe xa
cpaBHHTertHa
BeAOMOCT 3a
pe3ynTaTuTe

l4earpurea ce or orroBopHhre cqeroBoAt4Tenil
t4 KoMr4cr4nTa. ,Qaea ce Bb3MoxHocr v 3a
HaHacqHe xa ga6enexKh I npenopbKt4 t43BbH
rpa$rvnara qacr Ha BeAoMocrrlTe.
3a4unxurenno ce noAnucBar or Bct4LtKr4
qfleHoBe Ha KoMt cl4flTa.

[lpe4cegaren
HA KOMI4CI4FTA

CpaeHurenun
BeAOMOCTT4,

cpoK cbrn.
3anoBeAra

3. Bgeuaxe ra
peureHl,lq 3a
noAo6peBaHe
npoueca Ha
3aBer(AaHe/-
oTnlcBaHe Ha

EA

Peuenrgra ce B3eMar or npeAceAarennr Ha
KoMr4cr4FTa u orroBopHt4Te cnyxtaTenr, e qufrro
pecop e 4efrxocrra no AoKyMeHrupaHero
npu4o6ueanero u aKTyBaHero Ha
co6creeHocrra c AOC, cronaHncBaHero v1

onaSBaHeTo Ha aKTuBUTe.
Teeu pelueHfie ce cbrnacyBar c rnaBHnflT
cqeroBoA14Ten h AilpeKropbr Ha ArpeKq[e
"06ulrncra co6creeHocr".
,[ageurre or KoMr4cr4sra npenopbKt4 t4 B3ern
peueH[c rqe npueMar 3aAbnxilTeneH
xapaKrep c u3AaBaHero Ha 3anoBeATa, nopaAu
KOeTO Cne.qBa Aa Ca ToqHil, KopeKTHt4 n
qenecro6pasHu.

['lpegcegaren
HA KOMHCI49TA

flpororon rnr
npoeKT Ha

3anoBeA

4. llpoeepra na
oTpa3eHuTe
npoMeH[ B

ABATA
perl,lcTrpa

Ocrqecranaa ce B npoLleca Ha
uHBeHrap'l3aquflra or npeAceAaTenfr Ha
KOM14C14RTa.

Ipe4ce4aren
Ha KOMl4Ct4flTa

Oruerra no

pefhcrbpa

5. flogroroera na
3anoBqA 3a
yTBrpr(AaBaHe
Ha pe3yflTaTuTe
t,l npenopbKl{Te
Ha KOMl,lcl{gTa

l'lpe4ce4arensr Ha KoMt4crrera cbBMecrHo c
KOMl4cl4gTa il3rOTBF npOeKT Ha 3anOBeA C

pe3ynTaTure, KoHcraralluure v npenopbKure
3a rrBbpx(AaBaHe or pbKoBoAuren.
[1pr no4roroBrara cneABa Aa ce uMa npeABilrq,
qe AaAeHrTe or KoMr4d4FTa npenopbKl4 rJ.le

npUeMaT 3aAbflxt/,tTeneH xapaKTep C

Lr3AaBaHeTO Ha 3anOBeATa, Cne,qBa Aa ca
roqHil, KopeKrHt4 r qenecuo6pa3Hta.
Curnacyaar ce c toprcra or KoMt4ct4FTa,
rnaBHurf,T cqeToBoAl4Ten U AmpeKTOpa Ha

Arperuun "OC".

npeAceAaren
Ha KOMt4ct4gTa

[lpoerr ua
3anoBeA



l-naeHhqt cqeroBoAurefl il .qIpeKTopbr Ha

AilpeKqilf, "OC' Morar .qa AaAar vt

AOnbnHt4TenHI4 npenopbKr4, c Kol4To KoMr4cl49Ta
cfleABa Aa ce 3ano3Hae il aa B3eMe peueHue.

6. 3anosxaeaHe Ha
KOMl,tCl{flTa }l
oTroBopH}lTe
cnyxr4Teru c
npoeKTa Ha
3anoBqa

flpe4ce4areflfiT Ha KoMr4ct4flTa cbBMecrHo c
KOMT4CUqTa npileMa OKOHqaTenHUf, npoeKT Ha
3anoBeA c pe3ynrarilre, KoHcraral{uilTe v1

npenoprKrrre 3a yrBbpMaBaHe or
pbKoBoAITen.

npeAceAaren
Ha KOMr4cr4FTa

[lpoerr Ha

3anoBeA

7. lrlsAaaaHe Ha
3anoBeA 3a
yTBrpxAaBaHe
pe3ynTarure oT
nHBeHTapu3a-
uusTa

Yraupgenunr or KoMytcr4flTa oKoHqareneH
npoeKr Ha 3anOBeA 3a yrBlrp\AaBaHe Ha
pe3ynrarilre oT ilHBeHrapu3aq[f,Ta v
npenopbKr/ ce npeAcraBq 3a noAnilc n
cbrnacyBaHe cnopeA,qoKyMeHToo6opora u
BbrpeuHuF npaBhnHrK na o6qunara.

npeAceAaren
HA KOMI4CilqTA

llpoexr Ha

3anoBeA

8. l'lpegaeaxe xa
AOKyMeHTa-
uuflTa 3a
crxpaHeHue h
apxuB B
flnpexqun
"OrHaHcoBo-
cqeToBoAHa"

f'lpe4cegarennr Ha KoMrrct4flra no
ilHBeHTapt434qilfi H orroBopHilre
cqeToBoAuTenu npernex(AaT HanilqueTo Ha
BCl4qKr4 AOKyMeHTil, OnUCU, npOrOKOnil,
o6scnurenuu 3anhcKt4. Onucear n B

npilApyxaBaul AoKyMeHTaLlilflra onilc v ftA

npeAaBaT Ha TnaBHt49 CqeTOBOAhTen t/.nvl
3aMecrHt4K rnaBeH ct.teroBoAilTen /ctrnacno
pa3nucaHrre npaBilna e crpyxrypara/ c
npileMo-npeAaBareneH nporoKon 3a
apxuaupane. B nporoKofla ce il3n[cBar
uMeHaTa Ha nphen il npeAan, .qaTa Ha
npeAaBaHero.

IpeAceAaren
Ha KOMr4cr49Ta

h oTroBopHr49
cqeToBo.quTen

Ipuenao-
npeAaBare-fleH

npoToKofl

le.r Qcbrqecr

I "rBaHe 
Ha

TeKyul KoHTpon
no cna3BaHe Ha
npenoprKltTe no
npegxoAHa

|^, t{HBeHTapu3a-
,- q}lf,

Texyqrnr KoHTpon ce ocbu.lecrBrBa or
rnaBHr4RT cqeroBoAt4Ten il or ,[uperroptr ua
Ah peKll4e "O6r.quncxa co6craeHocr".
Bcfi.{rfi KoHcrarallilt4 la sa6enexxm no
cna3BaHero Ha npenoprK[Te ce cr6rpar npr
rnaBHilfr cqeToBoA[ren n AupeKTopa Ha

AtapeKqiln "OC" c L{en B3eMaHe Ha pelueHrln 3a
onpeAengHe saAaquTe 3a cneABaul[Te
qacTt4LtHr4 14fl 14 nbfl Ht HHBeHTaphSaLlil14.

l-n.
cqeToBo.quTen

,[uperrop ua

AIpeKLl11fl
"oc'

flpenopuru,
npoToKofl14,

AOKnaEHh
3anucKh 14 Ap.n.

1. Uenr

Tash ocHoaHa npoqe,qypa pernaMeHTrpa o6u.lure npaBnna n geficrerR no:

- ocuryprBaHe AocTbn Ao HapbL{HilKa 3a CY}(A;

- n3roTBflHe Ha uHcTpyKqt4yl 3a npilflaraHeTo rM;

- npeAocTaBf He Ha 14HcTpyKLlt414 3a np[naraHe Ha CyKA Ao o6q]4HcKaTa aAMnHucTpaqnfl

14 BCyrqKm CTpyKrypr xun/I o6qruara 3a cTpl4KrHoTO il Cna3eane;

- KoHTpon no cna3BaHe Ha CyKA u npe,qnoxeH[c 3a aKryanil3allnl, B cpoK He no-KparbK

ot 2 ro6nau or BHe.qpnBaHero nM.

I
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2. Onucaure Ha npoqegypara ta orroBopHocrhre

2.1. Marprqa Ha npaBara u orroBopHocr[Te

O-ocutqecrasea; C-ctrnacyBa; H-ransopnarapa ce; K-xonrponupa; P - peuaBa

2.2. OnucaHre Ha npoqeca

Anb)KHOCT,3BeHO

14314CKBaHe, 4eilxocr K
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3anosHaaaHe c HaPbqHnK Ha CYKA
[4sAaeaHe Ha 3anoBqA 3a frBbpx{qaBaHe Ha

CYKA
l4srorBsHe Ha nHcrpyKqnn cbrflacHo
cbtrbDxaH[ero Ha Hapu.{xnr Ha CYKA

l4snpaqare Ha uHcrpyxl1l4taTe Ao Bct4.lKvl

flupeKumn h crpyKrypHvl 3BeHa

l4sgaeaxe Ha BbrpeuHn 3anoBeAh c
pa3nr4caH[ npaBa n 3aflbflxeH]4fl no

AflbxHoc[ no npunaraHero n

cna3BaHero Ha cyKA
CrsAaaaHe Ha opraHr3aqrfi Bcl4tlK14

cflyxilTenu Aa ce 3ano3Haf,T C

14HCTOVKUI4nTe

,[asaxe Ha npeAnoxeHhr Ao OC[, OC
YC ga aKryaflh3aqtA+ Ha CY[(A or
KOMnereHTHn 3a roBa opraHr

IA

Boaexe Ha permcrbp Ha npeAfloxeHhf,Ta
AHanus u oAo6peHne Ha npeAfloxeHutlra
3a aKTvanh3auilf



3anosxaeaHe c Hapuvxur xa CYKA

lzlsAaaaHe Ha 3anoBe,q 3a yrBbpXAaBaHe Ha

CYKA

l4grorecHe Ha uHcrpyKquu cbrflacHo
cb4bpxaHuero Ha Hapuvxrx Ha CYKA

[4snpaqaxe Ha [HcrpyKql4ure Ao BCrqKu

AXpeKLll4h 14 CrpyKrypH!1 3BeHa

l,4e4aeaHe Ha BbrpeuJH14 3anoBeAu c
pa3n]4caHu npaBa h 3aAbnxeH[F no

AnbxHocTl4 no npl4naraHeTo u cna3BaHero
HA CYKA

Cus4aaaHe Ha opraHu3aqr4n Bcr4qKu

cnla([Tenu Aa ce 3ano3HafT c 14HcTpyKr-I4t/lre

Aasaxe Ha npeAnoxeHun Ao OCA, OC u YC
3a aKryaflta3aLlils Ha CYKA or KoMnereHrHr4

3a roBa opraHu

BogeHe Ha perucrbp Ha npeAnoxeH[Rra

AHanns u o4o6peuue Ha nperqfloxeHVfrTa3a
aKryann3aLlt4q

l

3. Orroaopxocrh, h3MeHeHue, a6oHaMeHT



3a cnagganero u KoHTpona Ha npoqeca orroBaptr orroBopHhre plKoBo4nreru.

fiponlenure xa raar Oll craBar cbc 3anoae4 xa Kuera xa O6qrana py4oeeru.

Konre or ra3t.t npoqeAypa ce npeAocraBn Ha Bcnq(r! orroBopHt4 flr{qa, taMau.lt,t orHo1ueHhe KbM

npoqeca:

Kniter

flrperrop Ha Ar4perlltan "OIHaHcoBo - cqeroBoAHa"

fl rperrop "Vnpaanexre Ha co6crgeHocrra"

[uperrop Ha AIpeKqtaf, "O6qltxcxa co6craenocr"

[rperroput Ha AupeKqur

Fn. cveroeopureflh Ha 3BeHa

Puxoeo4nrenu Ha sBeHa

AenoaoAcrao


